Business Rules of the department:

(A) Revenue
1. All matters pertaining to Land Revenue and its administration
including its assessment, collection and accounts, remission,

collection of rents etc. and audit.

2. Recovery of other Government dues declared recoverable as
arrears of Land Revenue.

3. All matters relating to Agricultural Income Tax, Wealth Tax and
Estate Duty.

4. Surveys for preparation of Land Records and its maintenance.

5. All matters relating to settlements, settlement staff and Alluvion
and Dhilluvion Rules.

6. All matters relating to the administration of the following Acts:
(i) The Court Fees Act, 1870;
(ii) The Punjab Tenancy Act, 1887;
(iii) The Punjab Land Revenue Act, 1887;
(iv) The Land Acquisition Act, 1894;
(v) The Indian Stamp Act, 1899;
(vi) The Punjab Minor Canals Act, 1905;
(vii) The Registration Act, 1908;
(viii) The Punjab Redemption of Mortgage Act, 1913;
(ix) The Punjab Copying Fees Act, 1936;
(x) The Punjab Restitution of Mortgage Act, 1938;

(xi) The East Punjab Holdings (Consolidation and Prevention of
Fragmentation) Act, 1948;

(xii) The East Punjab War Awards Act, 1948;

(xiii) The East Punjab Utilisation of Land Act, 1949;



(xiv) The Requisitioning and Acquisition of Immovable Property
Act, 1952 (No.XXX of 1952);

(xv) The Punjab Security of Land Tenures Act, 1953;

(xvi) The Punjab Requisitioning and Acquisition of Immovable
Property Act, 1953;

(xvii) The Bhoodan Yagna Act, 1955;

(xviii) The Pepsu Tenancy and Agricultural Act, 1955;
(xix) The Punjab Resumption of Jagirs Act,1957;

(xx) The Punjab Land Reforms Act, 1973;

(xxi) The Punjab Pubic Premise:; Land Eviction and Rent
Recovery Act, 1973;

(xxii) The Punjab Commercial Crops Cess Act, 1974; and

(xxiii) The Punjab Package Deal Properties (Disposal) Act, 1976.
7. Land Administration Reports.
8. All matters relating to land holdings Census fragmentation.

9. Survey and record of land affected by water-logging thur and
sem.

10. All matters under the following heads:-
(a) Customary Law;
(b) Court of Wards;
(c) Jagirs and Muafis;

(d) Dharamarth lands and properties of the erstwhile Pepsu
State;

(e) Grant-in-aid to religious institutions and incurring of
expenditure construction or repairs of places of worship; and

(f) Establishment of Dharamarth Staff.



11. Construction of accommodation for Government offices, including
offices-cum-residence complexes at the Divisional, District, Tehsil
and Sub-Tehsil level.

12. Construction and repairs of Patwar Khanas.

13. Lease, sale etc. of Government Lands and encroachments
thereon

14. Administration of waste land and their lease etc.
15. Transfer of land from one Department of Government to another.
16. All matters concerning Escheats, Nazool land and properties.

17. Preparation and revision of District Gazetteers including the
establishment of the Gazetteers Organisation.

18. Finalisation of work under section 5 of the Punjab land Revenue
Act, 1887 and work connected with the re-organisation of Divisions,
Districts, Tehsils and Sub Tehsils including transfer of villages from

one such unit to another.

19. All matters concerning inter-state Boundaries.

20. Preparation of District, Village Directories and changes of names
of Districts, Towns, Villages etc.

21. Calamities Relief Fund.
22. All matters relating to the--
(i) Establishment of Financial Commissioner's Office:

(ii) Establishment of District and Division including Sub -
Divisional and Tehsil Office staff:

(iii) Establishment of Directorate of Consolidation of Holdings,
Punjab;

(iv) Establishment of Directorate of Land Records, Punjab;
(v) Establishment of Patwaris and Kanungoes Mahals;
(vi) Patwar Schools; and

(vii) Establishment of the District Revenue Officers, Tehsildars
and Naib -Tehsildars.



23. Report on Agricultural Wages Survey.
24. Maintenance and Administration of Civil Rest Houses.

25. Provision relating to registration only under the Transfer of
Property Act.

(B) Rehabilitation

1. Administration, management, leasing out and allotment of
acquired evacuee property, viz., land, houses, gardens and
horticultural plots in garden colonies situated in rural areas.

2. All matters relating to the administration of Rajpura Township.

3. All matters concerning conferment of ownership right in respect of
land, houses,gardens and horticultural plots, situated in rural areas.

4. All matters relating to the acquisition of evacuee land for public
purposes required by the Departments of Government, local bodies
or private bodies.

5. Exchange and comparison of record with Pakistan.
6. Grant of financial assistance to disrupted educational institutions
and displaced students for prosecuting their studies in various

institutions both in India and abroad.

7. Internal audit of various kinds of loans, accounts and financial
assistance maintained in different offices.

8. Quasi-judicial cases arising out of allotment of land, houses,
gardens and horticultural plots in garden colonies and conferment of
ownership rights and composite properties.

9. Recovery, postponement, remission and write-off of various kinds
of rural and urban loans and realisation of other rehabilitation dues.

10. Separation of evacuee interest in composite properties.

11. All other matters connected with the rehabilitation of displaced
persons, composite and acquired properties.

12. Disposal of surplus rural and urban evacuee properties
transferred by the Government of India to State Government by two
package deals for disposal.

(C) Relief and Resettlement



1. Grant of relief to and settlement of:-
(i) Persons uprooted from war-affected areas;
(ii) Persons including Special Police Officers and Home Guard,
affected by terrorist violence, or during the course of operations
by the security forces in aid of civil authorities, or by mob
action;
(iii) Persons affected during November, 1984 riot;
(iv) Jodhpur detenues and misguided youth;
(iv) J & K migrants;
(v) Persons affected by violence in Punjab in the aftermath or
Ayodhya incidents - and demolition of Babri Masjid on 6th
December, 1992; and

(vi) Any other special category of persons as may be notified by
the Government from time to time.



