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Government of Punjab
Department of Employment Generation and Training
(Employment Generation-Branch)

Notification

No.6/2/2017-4EGT/ 4§77 Dated: Chandigarh &-¢-17-

1. The Governor of Punjab is pleased to constitute District Bureau of
Employment and Enterprises (hereinafter called as the Bureau) in each district of
the State. The Bureau will bring necessary synergy, oversight and effective
coordination in the implementation - of various schemes for employment
generation, skill tFaining, self-employment and entrepreneurship development
across the departments at the district level and facilitate overseas employment to
achieve the objectives of tharGharRozgar‘ Mission.

Functions of the Bureau

2. The Bureauwill have the following functions:

().  One Stop Platform
To provide one stop platform for facilitating employment including
overseas employment, skill training, self-employment, enterprise and -
entrepreneurship development at the district level

(i). Coordinate and Monitor Implementation of Schemes '~ :
To coordinate with all the departments for . suécesSful ‘
implementation of relevant Central and State Government schemes .

~ and regularly monitor the same '

“(iii).  Interface between the Job Seekers and Employers
To provide regular interface between the Job seekers and Employers
through Digital Platform as well as conventional channels

(iv). Services to the Employers
To provide a variety of services to the Empl
platform as well as in person,
requirements, registeriig the sam

ployers through digital
It will include understanding the
&, arranging placement drive, and
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(v).

(vi).

(vii).

(viii).

(ix).

(x).

(xi).

f the Employers.To
1 Disabilities Act

ing as per the re
otification  Of

ing skill traini
arranging f requirements O

[ o
ensure compliance 5
and the Employment Exchangé
Vacancies) Act in the district

Services to the Job Seekers - the lob cockers hrough digital
i i f services to
To provide a variety O

- it will include understanding the
platform as well as in person. 1t WiT T her name, provide
aspiration of the Job Seeker, registering his or. s and assistin
counselling, provide finishing skills, provide domain skilis:a ort
the placement of the Job Seeker and provide post placement supp
Services for Self-Employment and Entrepreneurship
To sipport youth in seeking Self-Employment and ojcher
entrepreneurial ventures by providing assistance under various
Central and State schemes, providing professional guidance and
mentoring, linkages with Banks and other necessary support
Services for Ovlerse.es Placement
To provide necessary support to youth des'i’ring oversees placement

(Compulsory N

such as information about oversees opportunities, clearances
required, skills required, counselling and other support

Coordinate with Educational Institutions .

To coordinate and partner with various Educational Institutions in
the district to provide necessary support to Youth for skills,
employment and entrepreneurship.

Coordinate with Skill Training Agencles

To coordinate and partner with Skill Training Agencies in thé District
for providing skill training to the registered youth.
Facilitate Self Help Groups

To coordinate and work with various stakeholders
Help Groups. .
Facilitate employment in Agriculture related activities -
To' facilitate dissemination of latest practices fo
f':lllled activities to enable unemployed and
interested in agriculture and alljed activities fi

to facilitate Self

r Agriculture and
underemployed youth
nd gainful:er_nployment. o
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(xii). Effective Implementation of Public Funded Schemes such as
MNREGA '
To facilitate effective implementation of public funded schemes such .
as MNREGA

(xiii). Advertisement platform for jobs/ vacancies

J To act as a digital platform wherein all jobs/vacancies of the Govt.
Departments/ Organisations (contractual/outsourcing/regular) shall _
be publicised.

(xiv). Any other related function
To coordinate, facilitate and effectively discharge any other function,
which may be entrusted to the Bureau by any department or
organization of the State or Central Government.

Constitution of the Bureau

3. There shall be a State Level Steering Committee, which shall direct, oversee
and issue necessary guidelines for the effective functioning of the District
Bureaus. Further, Each Bureau shall have the following authorities:
().  Governing Council
(ii).  Chairperson, Governing Council
(iii). ~ Chief Executive Officer and
{iv). Deputy Chief Executive Officer

State Level Apex Committee

4. There shall be a State Level Apex Committee, which shall oversee and issue
appropriate guidelines for effective functioning of the District Bureaus. The .
Committee shall comprise of the following members:

()| Chief Secratary T Fr—
) [Froncil Comsioner Development =1+ -+ e 2
(ii) | Principal Secretary, Industries & Commerce~ ~© © ¢ - Member
————t er

i Financial Commissioner, Rural Develonmars o 5= "= T ———

iv ; evelopmen i
Q- e e .~.~.._,..___?__ __“t & PanChayats Membe'-

(v) | Principal Secretary, Finance B O s
— e T N Member
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i e mber
o [Py
(VI:) .‘@;;i}{éigé—lﬂs-ecretary,- Loca|C§overnmi\t~ R ”‘l\’A‘Er‘r"]ge';,'"""
(viii)-. Principal Secretary, Hea|.th .&ll.:ém‘i»l‘\/.\.l\/.eﬁf?fe o
o ~is}'aﬁ'cibal~gecr'eta'ry,‘Welfar_g_o_f scaec |V e s
-_(;)‘"““PrincipalSez:retary, Food ProcessinguI..lj"(.il.J—StrifAéiw‘ - Meme )
L(x}) Principal Secretary, Information TeChn()_i_c_)gY.._._-_. N "mf\u/f_f.ﬂ_tji#-.
(xii) [ Principal Secretary, Sehool Education - | Mem ber
_(;-lAi;)‘ '_'S—éc_re?chary, Technical Education &_lf{dustrialTraining o “Member_ o
h(;i.\,_)m—ggc}_ét-érvjﬁi%ﬁﬁiﬁg ST Member B
| xv) | S Representatives from industry to be nominated by Govi. Member
(xvi) | Mission Director, Punjab Skill Development Mission | Member B
(xvii) Secretary, Employment Generation Member

5. The Chairperson may Cco-opt any other department or organisation as may
be required.

Functions of the State Level Apex Committee

6. The State level committee will carry out the following functions:
(i)  “To provide overall policy directions of the District Bureaus
(i)  To monitor, supervise, guide the programme and resolve inter-
departmental issues

(i) To review the progress of implementation of State Employment
Strategy

(iv) Toapprove and review state annual action plan for employment

(v)  To consider the annual report of the District Bureaus

{vi)  Any other matter which may be entrusted to the ‘Committee by the
Government. ‘

7. The Directorate of Employment Generation will

assistance to the State Level Steering Committee. The
responsible for developing digital platform,

provide the secretériat
Directorate sha|| also be
call centre, hiring professional

e et et g e
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; o the proper
services and other such common, and stare level activities to ensure P

functioning of the District Bureaus.

Governing Council of the Bureau
guide, monitor and

8. There shall be a Governing Council of the Bureau to :
; shall consists of the

review the functioning of the Bureau. The Governing Council

following:

(i), F.Q@PUEY-C.QQ".@@.QO@LM_. e o e o | GhBIFREFSOD

{ii). .| Additional Deputy Commissioner. . . . ... ., ViceChairperson...
(i) | General Manager, DIC _ . .. . . ... ..pMemBeL. .4
| (iv). | District Enzp_lg;me,n_t,_gff_icgt._ e oo | MEMDCL
{v) _ | Representative of State Technical University /Private | Member. . ...
Avi). | District Education Officer (Secretary) . ... Member = _
(vil) | Principal Nodal Polytechnic . ... _ . iMember __ _
(viii) | Principal Nodal Government Tl ... . Member

(ix) | Assistant Labour Commissioner =~ _ . . .. |Member . __
| (x)__| Representative of District RUDSETI __ | Member

Axi)._|lead BankManager___ . . ___ . !Member
| (xii) | District Heads of BACFINCO, Punjab SC Land Member

Development & Finance Corporation, KVIB and
| Cooperative Banks

Ixiii) | District Development & Panchayat Officer e Member E
| (xiv) | Representative of Urban Local Government Member

| (xv) | Two Representati\(es from Industry to be nominated by Mémé;;-r-mw_ﬁ——~
L _bc o _ |
(xvi) | Deputy CEO , I e
SLTeeuye oo e, |CO-Member

9. The Chairperson ma

Y co-opt any other departme isati
officer as may be required. p' e o'r‘gamsatmn o
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Functions of the Governing.Council . Il guidance and supervision to'the ‘
10. The Governing Council shall provide overall g et to the guidelines
Bureau in discharging its functions as described above subjec L+ without
issued by the State Level Steering Committee Of the State Governm o verning
prejudice to the generality of the functions assigned to the Bureau, the
Council will discharge the following specific functions:

a. To approve Annual District Plan of the Bureau
objectives
To approve Annual Budget and Accounts of the Bureau
To review the progress of various initiatives and schemes periodically
To plan and review various job melas/ placement campaigns
To plan and review various mobilization campaigns and awareness
campaigns
To plan and review engagement with local employers
- To p lan and review engagement with local educational institutions
. Any other work, which may be specifically entrusted by State Level

Apex Committee/State Government

11. The Governing Council may further constitute Sub-Committees for specific

for achieving its

® o o0 o

~H

> 0o

requirements.
Chairperson, Governing Council

12. The Deputy Commissioner shall be ex-officio Chairperson of Governing
Council and shall exercise following functions:
a. Subject to the decisions of the Governing Counal he shall be the
overall in-charge of the Bureau. SoN
b. He shall be competent to take appropriate decmon, if requwed in
anticipation of the approval of Governmg Councﬂ '

c. He shall provide necessary |eadership'to the éu'r'e”au 'ézrld'paktfcuiarly
in seeking the support from a large number'df departments

d. He shall ensure regular. meetings of the Governmg Counc|l and
periodically review worklng of the Bureau wnth lts staff
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€. He shall exercise such other powers and functions as may be
entrusted to him.

Chief Executive Officer

13, Additional Deputy Commissioner shall be the Chief Executive Officer of the

Bureau. He shall be responsible for day to day supervision of the Bureau and

provide guidance and support to the staff.He shall exercise such other powers and
functions as may be entrusted to him.

Deputy Chief Executive Officer

14, He shall be full time professional assisting the Chief Executive Officer and

Chairperson, Governing Council. He shall be in-charge of the team of
professionals, as déscribed at S.No 18 below, to be placed with the Bureau under

various schemes. He shall ensure that the Bureau functions in a professional -
manner.

Officers/employees from other Departments

15.  The Bureauwill have officers from various line departments. The following .
officers have been identified to work in the Bureau.

(i)  Employment Officer, Department of Employment Generation &
Training

(i)  Functional Manager, Department of Industries and Commerce
'(iii) District Guidance Counsellor, Department of Education
(iv)  District PMU, Punjab Skill Development Mission

(v)  District Heads of BACKFINCO, Punjab SC and Land Development &
Finance Corporation

(vi)  Officials of Lead District Bank or any other fmancnal institutions of the
state/central government

(vii)  Research Officer, Department of Economic & StatIStICS
(viii) Labour Inspector, Department of Labour

(ix)  Any other ofﬂcer/offl:lal including a specnallst in lmmlgrauon
overseas employment who may be deputed or engaged by the Bureau
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ey of OFfic
16.  Since there may be variation in hall prepare HR plan

o 5
istri Deputy Commissioner .
ol by Committee, the services 0]
Bureau by the concerné

ers/ Officials at the
for his district and
f the concerned

after its approval by the State d Administrative

Officer/Officials shall be placed with the
D nts. : Bureau
;pa"T':]‘: Officers and other officials whose services are placed wit tthreules and
shall continue to draw their salaries and be governed under the relevanisations.
regulations of their respective cadres in their parent departm“'-’”t/orga'n Career
18. The terms and conditions of the Deputy CEO, Placement Officer, Career
Counsellor and other professionals and support staff to be hired on -contract/
outsourcing shall be decided by the Department of Employment Generation.
19. The Bureau shall have the following functional Units:

(i)  Registration

(i)  Counselling

(iii)  Placement & Post Placement

(iv)  Skill Development

(v)  Self-Employment and Enterprise Support

(vi)  Information, Education and Communication

“(vii) Overseas Employment and Emigration 7
20.  The Additional Deputy Commissioner-cum-CEO shall oversee the day to day

functioning of the Bureau to be assisted by a Deputy CEO, a. decision-making
position with delegated financial powers. The Deputy CEO will be professional to
be hired on contract basis who will head the office of the District Bureau which -
will include a placement officer, a career counsellor, other professionals and
support staff under various schemes to be coordinated by the Bureau.

Financing of the Bureau

21, The functions and activities of the Bureau shall be funded by the State
Government in the Department of Employment Generation by Way of grant’in aid.
The Bureau may however levy fee for the services provided by‘ it with ‘prior
approval of State Level Steering Committee, but no fee shall be cha.r.ged ;o
unemployed youth belonging to SCs and OBCs. ‘ ' : :
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The Bureau shall maintain a separate Bank Account of its receipt and
expenditure which shall be audited annually by the statutory and government
auditors,

The Bureau shall finalize its quarterly and annually receipt and expenditure
accounts within 30 days from the close of the relevant quarter/year.

The delegation of financial powers shall be as under:

(a) State Level Apex Committee -Full Powers.
(b) Secretary, Employment Generation, Punjab-Rs.50 lakh.
(c) Director, Employment Generation, Punjab- Rs.10 lakh.

(d) Deputy Commissioner -Rs.10 lakh.
22.  The financial powers may be delegated at the District Level as deemed fit |

with the approval of SLSC.
Powers to Remove Difficulties

23. The State Level Steering Committee shall be competent to remove any
difficulty, which may arise in proper discharge of the functions of.the Bureau.

Powers to Issue Directions
24.  The State Government in the Department of Employment Generation shall

if so required, have the powers to issue policy directions to the Bureaus on
matters assigned to it and all such directions shall be binding on the Bureau.

Delegation of Powers by the Departments

25.  Any Administrative Department may delegate any of the powers to the
Bureau for smooth implementation of the Schemes,

Dated: 04.09.2017 Bhawna Garg,.‘l/-_\S VA
Place: Chandigarh Secretary to Governme'n,t%ﬁ?unjal-ﬁ '
' Department of Employment Generation & Training
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Endst.No 6/2/2017-4EGT/ cgntroller' Prmtmg and

ay be publi
his office for official use.

—
etary

A copy alongwith 3 spare copy is

Stationary, Punjab with the request ;
Punjab Ordinary Gazette and 100 copies may

that this notific
esenttot

additional 5€

t d:Chandigarh
Endst.No. 6/2/2017-4EGT/ Date
ing for information please-

A copy of the above is forwarded to the followin

r, Punjab

(i). Principal Secretary to Chief Ministe
loyment Generation and

(ii). Private-Secretary to Minister of Emp

Training, Punjab _C_,LPé,—-—"
Additional Secretary

Dated: Chandigarh ‘4’9’19‘?’

A copy of the above is forwarded to the following for information please.

Endst.No. 6/2/2017-486T/ 492U 94

(i). Private Secretary to Chief Secretary, Punjab
(i) All the Financial Commissioners/Principal Secretaries/Administrative

Secretaries of the State
(ii).  All the Heads of the Department of the State.

(iv).  Allthe Deputy Commissioners of the State.

Additional Secrétary 3

Endst.No. 6/2/2017-4EGT/ Dated :ChandV\igarh AL
A copy of the above is forwarded to the followmg for mformatlon and | p
necessary action please. . Y

(i). Additional Secretary, Employment Generation and Tra’in‘ilhﬁté,‘ ;‘Pﬁnjab
(i)  The Director, Employment Generation and Training, Phnjab

- Additional Secretary
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