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INTRODUCTION

In order to promote transparency and accountabilitthexworking of every Public authority and to
empower the citizens to secure access to information under the control of each public authority,
Government of India have enacted AThe Right
Force on 15.6.2005. In accordance with the provisions of section 4(1) (b) of thisDh&ctorate of
Tourism, Punjab has brought out this manual for Information and guidance of the stakeholders ar
the general public.

Section 4 of RTI Act 2005

1. Every Public Authorityshall-

a) Every Public Authority shall maintain all its records duly catalogued and indexed in a imanner
b) 17 Manuals
¢) Publish all relevant facts while formulating important piekcor announcing the decisions
which affect publianformed
d) Provide reasons for its administrative or qyadicial decisions to affected persons

2. Every Public Authority shall prode as much information Swmotu to the Public at regular
intervals through various means of communication, including the internet (Clause b 8&é&idn
1)

3. Every Information shall be disseminated widely (Séxction 1)

4. All materials shall be disseminatéaking into consideration the cost effectiveness, local language
and the most effective method of communication in that local area and the information should
easily accessible

The purpose of this manual i s t oorgamséationalreetpt, h e

functions and duties of its officers and employees, records and documents available with it

This manual is aimed at the public in general and users of the services, and Provides information al

the schemes, projects and programbieiag implemented by the Authorities.
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1.2

1.3

= =4

1.4

Name andaddress of the organizatior
Directorate of Tourism Department, Punjab Plot No.03, SectAr38handigarh.

Head of the organization:
Sh.Karnesh SharmaA.S, Director Tourism, Punjab, Chandigarh

Key Objectives:

To increase the footfall of tourists ithe State Development of Tourism Infrastructure and
conservation of heritage structures of products developed and being developed in the State during
year.

To increase capacity in the hospitality sector by imparting training to Students.

To promote lhe culture through organizing 3 big fairs and festival and some small events.

To promote different tourism products by adding to new Farm Tourism, Bed and Breakfast and ten

accommodations.
Functions and duties:

1. Renovation, restoration, developmeof the places of tourist interest in the State so as to make

them comparable with the international standards.

Development of site facilities such as access road, parking lots, food & beverage retail outlets

To implement the scheme of HSRT by yabng trainings in hospitality sector.

To work for the capacity building of the people for income generation through tourism.

To organize and support important fairs and festivals for the promotion of tourism and cultur

heritage.

Participationin the functions held by various tourism related organizations such as IATO, AIDTC

etc.

7. To select and register properties for promotion of tourism products like Farm Tourism, Bed
Breakfast and Tented Accommodation.

8. To promote and encourage registratidmew properties under the scheme.

9. To popularise the schemes through various print and internet media.

abrwn

o



15 ORGANIZATION STRUCTURE

Minister in charge

Administrative

Secretary
Director
Deputy Director (01) Sr. Scale Stero
grapher (1)
Section Officer(01)
Superintendent
Gradell (01)
Field Staff ‘
Steno (1)
Tourist Officers = 12 Sr. Assistant - 04
(OUTSOURCED) IT Assistant -02
_ Clerk = 5
Guidecum-Clak =05 Steno typist (1)
Clerk (Legal) =01
(OUTSOURCED) IT Clerk =02 Driver (1)
Peon= 11 Headquarter
Peon =02
Chowkidar =06 Chowkidar =01
Sweeper =04 ~ Sweeper =01
Duplicate Machia Operator (1)

Total sanctionedPosts = 64




2nd Manual: Powers & duties of officers & employees

21

Powers and duties of officers (administrative, financial & judicial):

S.No

Designation

Powers (administrative, financial
& judicial)

Duties

1)

Director

He/She can utilize related power
of Punjab Civil services and
financial Rules.

Admi ni strative Directoro6s mdg
and administrative jobs of cat 3 and cat 4. Routine jobs
schemes of department.

2)

Deputy Director

Supervise the work such &
Establishment, Cashr&nch, Store
Branch, matters regardin
correspondence with Govt. ¢
India, Ministry of Tourism etc
routed through Deputy Directd
Tourism to the Higher authority
P1O

Monitor all the admin work related with the Establishrreuntn
Account Branch as well asiisc branch, routed through Depu
Director Tourism to the Higher Authority.

3)

ACFA

DDO Power of the Department
Tourism.

Doing all the work of department of Tourism/ PHTPB/PTI
related to finance

3)

Superintendent
Gradell

Supervise the duties oferical staff
working under him like Senio
Assistants, Jr. #sistants, Sten

To Supervise all the admin work sent by Senior Assistants
forwarded with his comments to the Deputjrdator/Additional
Director who further send it to the competent authority.

typist, Clerks, State Nodal Office
Public Grievance Redress
System.

4) Tourist Officer Nil For the facilitation of Domestic and International Tourists,
department tourism has opened 14 Tourist Information Centr
the various districts of FPyab including New Delhi.The main
objective of these Tourist Information Centre's is to proy
information to National as well as International Tourists, bes
this, tourist publicity literature is also provided free of cdgte
motive of these TICs to providenformationto thetouristsand to

encourage private sector to invastourismsector/industry.

2.2 Power and Duties of other Employees:

S.No | Designation Powers | Duties
1) Senior  Assistant Nil Work related with the Estdishmentcum Account Branch i.e Punishments and Appeals, all the Service M
(Establishment) like Leave Rules i.e. Earned Leave, Casual Leave Medical leave Half Pay Leave, Maternity Leave, H
Leave Suspension Rule, TA Rules, Deputation Rules, Transfer anddbktiters, pension Rules, Recruitmg
and Promotions, Retirement Matters, House Allotment, Pay Fixation of the Emplbyaesnents Training of
Employee, Gratuity, Family Pension, Departmental Enquiries, Formulation of Rules and Regulati
Departmenof Tourism, IHM and FCI, Court cases relating with establishment matters etc.
2) Senior  Assistant Nil To Settle cases related to stores, Purchasing, Weed out of old Record and useless furniture, Work of Al
(Stores) etc.
3) Senior  Assistant Nil Vidhan Sabha/LokSabha/RajyaSab ha Repl vy, Speech and Materi al
(Planning Branch) achievements. Correspondence with PTDC, Meetings with IHM and FCI, Notification of IHM and
,Advertisements in Newspaper, MeetingshwAdministrative Secretaries, Meeting with CM, CM Referend
Online Grievances, Correspondence received from Other States and districts, Notifications, Constitutions
Constitutions of Committees, Work of Companies of PTDC and demerged compamdsadguisition work,
Court Cases etc.
4) Senior  Assistant Nil To settle cases related to accounts branch. To write Cash book, To Maintain G.P. Fund accounts of (
(Accounts) Class IV employees of departments. To Prepare salary, TA Bills, TelepBilig electricity Bills medical and
Other contingent Bills etc. of all employees which has been sent to Treasury office, Punjab
5) Senior Scale| Nil Duty with Deputy Director Tourism / Superintendent, Tourism such as obtaining dictatbmaving files,
Stenographer typing in Punjabi and English, help in preparing budget of various schemes of the department, coy
preparation of proposals for funding.

6) Clerks Nil To control files, maintenance of records, To put the cases under consideratiapaainfrom that to do the othg
clerical jobs.

7) Guidecumeclerks | Nil To provide information of places of Interest in the State to the inland/overseas tourist visiting the Infor
Centers, provide tourist literature as per their requirement temgathtistics of the tourist visiting informatiol
centre and provide the same to the Tourist Officer for onward transmission to the Head Office

8) StenaTypist Nil Performing duties as steno typist with Additional Director Tourism.

2.3 Rules/orders unde which powers and duties are derived: Service Rules Group,B and Group C as per

Annexure T A provided in manual'Sof RTI Act, 2005.



3rd Manual: Procedure followed in decision making 8

Process of decision makingThe Decision making process & there chasaeégiven belows

1. Board of Trustees

2. Executive Committees of the Board.

3. Sub Committee (Tourism, Cultural, Eco Tourism Committee)
4. Punjab State Tourism Policy (Triem Advisory Council)

3.2 Final decisionmaking authority: Decisions are taken at the level ldfon 6 b | e Administrativee r /
Secretary/Director Tourism/Additional Director Tourism Punjab.
3.3 Related provisions,Acts, Rules etc

©CoNoAMwWNE

Tourism Department PutjgGroup A) Services Rules 2002.

Punjab Tourism (Group B) Services Rules 2001.

Punjab Tourism Head Office/ Field Staff (Group C) Service Rules 2001.

Punjab Stat€lasslV Service Rules 1963 and with all amendmerstperHome Department.
Pwjab Civil Services Manual Part | and Il Cover | and Part Il and Part 11l (TA Rules).
Instruction (Manual) with Instructions issued by Finance Department regarding service affairs.
Budget Manual Issued from Finance Department Govt. of Punjab.

Runjab Financial Instructions Part .

Punjab Civil Services (Conduct Rules) 1966.

10 Punjab Civil Services (Punishments and Appeals) 1970 and Instruction issued thereunder.
Rules as peAnnexure A.

3.4 Time limit for taking a decision, if any: As providedin the relevant Rules/Instructions.

3.5 Channels of supervision and accountabilityThe channel of supervision include:

a. Supervisory Staff.

b. Deputy Director

C. Additional Director Tourism.
d. Director Tourism.

e. AdministrativeSecretary

4th Manual: Norms for discharge of functions

4.1

Nature of functions/services offered: Punjab Tourism Department plays as a facilitator, coordinator and
regulator in the expansion of private sector in the State of Punjab and also provides information to th
tourists. Timeline for dealing with the papers have been defined and are being followed and standards
Norms have been defined in all the schemes being implemented by the Department.

4.2 Norms/standards for functions/service delivery: Punjab State Tourism Policy, 20Mas notified vide
Notification No.1/22/ 2012 TC/11807758 dated 08.03.2018 by the Department of Tourism. The Policy so formula
gives greater thrust on development of Heritage, Eco and Farm Tourism;

)l
)l

The policies notified above have been formulated waitlvision to establish Punjab as world class
destination, offering a unique, different and memorable experience to tourists.

The policies are aimed to give thrust to the development of Heritage, Eco and Farm Tourism. Provision:
have also been made to pramehe culture of Punjab with the help of Punjab Art Council and its three
sister academies namely Punjab Sangeet Natak Academy, Punjab Sahit Kala Academy & Punjab Lal
Kala Academy, under the Cultural Policy of the State. Till date, 47 farm stays Wit ented
Accommodation units ang0 Bed and Breakfast Units have been registered by Punjab Tourism.

In order to promote and incentivize the local investment, the schemes for registration of Farm Stays, Bed an
Breakfast units and Tented Accommodation laeéng implemented. In addition to this, skill development in
hospitality sector is being provided to the youth free of cost. The Industrial and Business Development Policy
2017, has also announced incentives for the Tourism and Hospitality industry.diigcto this Policy,
Tourism and Hospitality sector has been included in the "Thrust Sector" and incentives like exemption in CLU,
EDC charges etc, have been given to the industry. The State Government is also considering proposal for use
heritage propgies as heritage hotels.



4.3 Timelimits for achieving the targets: Department of Tourism has notified Punjab State
Tourism Policy.
4.4  Reference document prescribing the normsAccording to Punjab State Tourism Poli2§18
(Annexure B).
9
5th Manual: Rules, regulations, instructions, manuals and records under its control/ used by

employees while discharging functions

5.1 Title and nature of the record/manual/instruction List of contents:
SrNo. | Heading and Name of Documents Type of Records

01 | Tourism Department Puadp (Group A) Services Rules 2021 Service Rules

02 | Punjab Tourism (GrouB) Services Rule021 -Do-

03 | Punjab Tourism (Groug) Service Rules 2021 -Do-

04 Punjab State Clady¥ Service Rules 1963ssued by Home As per Home Department
Departmentand wih all amendment@Notification 23.05.1963) Punjab

05 | Instruction Manual related to service affairs issued by C Instruction (Manual)
Secretary Punjab with all instructions issued time to time.

06 | Punjab Civil Services Manual Rd and Il Cover | and Part Il an Service Rules
Part Il (TA Rules)

07 | Instruction (Manual) with Instructions issued by Final  Financial Instruction
Department regarding service affairs (Manual)

08 | Punjab Financial Instructions Part | Finance Rules

09 Budget Manual Issued from Finance Department Govt. of Pur] Budget Instruction Manug

10 | Govt. Employee Character Rules Govt. of Punjab 1966 (Is Service Rules
with time to time all amendments by Govt. of Punjab)

11 | Punjab Civil Services (Punishmtsnand Appeals) Instructio Service Rules
Directory 1970, with all time to time amendments
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HDumab Gooernment (Gazcette

EXTRAORDINARY

Published by Authority

CHANDIGARH, TUESDAY, AUGUST 3, 2021 (SRAVANA 12, 1943 SAKA)

GOVERNMENT OF PUNJAB

DEPARTMENT OF TOURISM AND CULTURAL AFFAIRS
(TOURISM BRANCH)

NOTIFICATION

The 3rd August, 2021

N0.1/1/2021-1TC/860:In exerciseof the powers conferred by the proviso to Article 309 of the
Constitutionof India, and all other powers ehling him in this behalf, the Governor of Punjab is pleased to
make the followingules,regulatingthe recruitmentandthe conditionsof Serviceof the personsappointed
to the PunjabTourism,(Group) Servicenamely:

RULES
1 Shorttitle, commencementand application-(1) These rulemaybe called Punjallourism,
(Group A) Service Rulex)21.

(2) They shall come into force on and with effect from the date of their publication in the Official
Gazette.

(3) Theyshallapplyto the postsspecifiedn AppendixXA'.
2. Definitions.-(1) In these rules, unless the context otherwisuires;
(@) W! LILISnfeBns BnGappendix appended to thesdes;
(b) W5 A NBdauis zhdlDirectorTourism Punjab;
(c) WD 2 @S Nyiedrstifeic@ernmenbf the Stateof Punjabin the Departmentof Toursm,Punjab;

(d W{ SONXB i I NEneansythe AdministFt& Secretary of the Department of Tourism and
Cultural Affairsand

(e) W{ S Naears d&Punjabourism(Group A)Service.

(2) The words and expressions used, but not defined in these rules, shallheasame meaning as

respectively assigned to them in the Punjab Civil Services (General and Common Conditions of Service)
Rules, 1994.

(2993)
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3. Number and character of postsThe Service Shall comprise the posts specified in App&xidix

Provided thatothing in these rules shall affect the inherent right of the Government to add to
or reduce the number of such posts or to create new posts with different designations and scakes of
whether permanently otemporarily.

4. Appointingauthority.- Appointments to the Service shall be made by &avernment.

5. Pay of members of the Servicdhe members of the Service shall be entitled to such scalpayohs
may be authorisedby the Departmentof Finance Governmentof Punjabfrom time to time. Thescalesof
pay,at present, in force in respect of the members of the Service, are given in Appahdix

6. Method of appointment, qualifications and experience(1)All Appointments to the Service shall be
made in the manner specified in Appen@iX

Providedthat if no suitablecandidateis availablefor appointmentto the Serviceby promotion or
by directappointment,the appointmentto the Serviceshallbe made by transfer of a personholding an
analogous post under the State Government or Governmelmcid.

(@ Noperson shall be appointed to a post in the Service, unless he possesses the qualification and
experienceasspecifiedagainstthat postin AppendixB.

(3 Appointmentto the Serviceby promotion shallbe made on seniority-cummerit basisand no
person shalhaveanyrightto claimpromotiononthe basisof seniorityalone.

7. Discipline punishmentandappeal-(1)Inthe mattersof discipline punishmentandappeal the members
ofthe Serviceshallbe governedoythe PunjabCivilServicegPunishmenandAppealRules1970,asamended
from time totime.

2) The authority empowered to impose penalties as specified in rule 5 of the Punjab Civil Service
(Punishmentind Appeal)Rules 1970andthe appellateauthority thereunderin respectof the membersof
the Serviceagainstanorderasspecifiedn PunjabCivilServicdPunishmenandAppeal)Rules,1970,shallbe
as per Appendix C'’

8.  Application of the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994.
(D)In respect of the matters, whichre@anot specifically provided in these rules, the members of the Service
shallbe governedby the provisionsof the PunjabCivilServicegGenerabnd CommonConditionsof Service)
Rules, 1994, as amended from timediioe.

(2) The Punjab Civil Services ri@al and Common Conditions of Service) Rules, 1994, at present in
force, are contained in Appendix 'D".
9. Repeal and savingsThe Punjallourism(Head Office Group ASeryvice Rules, 2002, in so far as they
are applicable to the members of the Services herebyrepealed:
Providedthat any order issuedor anyactiontakenunderthe rules,sorepealed,shallbe deemedto

have beerissuedor takenunderthe correspondingrovisionsof theserules.

10. Interpretation.-If any question arisesas to the interpretation of these rules, the Government,in
consultationwith the Department of Personnel, shall decide s&me.
Sdk

SANJAY KUMAR, IAS

Additional ChieBSecretary(sovernment of Punjab,
Tourism& Cultural Affairs Department.
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ltt9b8L- Y! 12
(See rules 1(3), 3and 5)
Serial  Designation Number of posts Total  gegle of pay+ Scale of thepay
Number of the post Grade pay for the member
Permanent  Temporary (in rupees) of the service

recruited after
17th July, 2020

1 2 3 4 5 6 7

1 Deputy 1 0 1 1030634800+5000 --

Director
2 Section Officer 1 0 Thepostof SectionOfficer to befilled up on

deputation from Department of Finance,
Government of Punjab




PUNJAB GOVT. GAZ. (EXTRA), AUGUST 3, 2021 (SRVN 12, 1943 SAK 2996

ltt9b5L- &. ¢ 13
(See rule 6)
Serial Designation Percentage for Qualifications and experience for
Number of the post appointment by appointment by
Direct Promotion Direct Promotion
appointment appointment
1 2 3 4 5 6
1 Deputy - Hundred From amongst the Superintendent GrHdeorking
Director percent under the control of the Director and whave an

experience of working as such &minimum
period of four years.

2 Section Thepostof SectionOfficer to befilled up on deputatiorfrom Departmentf

Officer

Finance, Government Blnjab.




PUNJAB GOVT. GAZ. (EXTRA), AUGUST 3, 2021 (SRVN 12, 1943 SAK 2997

l'tt9b5L- al €

14
(See rule 7)

Serial Designatian Nature of *Penalty/ Authority Appellate
Number of the post or @Order empoweredto Authority

impose penalty

or passorder
1 2 3 4 5
1 Deputy Director Minor and Major Penalties Secretary Ministeri

in-Charge in- Charge

2 Section Officer A post of Section Offier to be - -

filled on deputation from
Department of Finance,
Gowt. of Punjab.

*in terms ofrule 5 of the Punjab Civil Services (Punishment and Appeal Rules, 1970 @in

terms ofrule 5 of the Punjab Civil ServicegPunishmentand Appeal Rules,1970
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Appendix ‘D"
(See rule 8)

GOVERNMENT OF PUNJAR
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-I'BRANCH)

Notification
The 4th May, Y994

N?. G.S,R::.&SIConsUAit,z09lsd. - In éxercise of the powers conféqred by the proviso to article 309 of the.
Constitution of Indin, and all other powers eyabling in this behalf, 1hé Governor of Punjab is pleased to make this
t‘ollqwlng_m!es regilating (e recruitment and generpl and comirion conditions of servicé of pérsons appointed
{[Grouip “A”: Group "B"and Growp *C"] services ini connection with the affairs of the State of Punjab, naniely:-

1. 'Short title, comntencement and gp'pljc_alién‘ g

)

@
@)

These rules may be called the Puniab Civil Services (General and Common Conditions of Service)
Rules, 1994,

They shall come into fofce at once,

They-stiafl apply to all the posts in*[Group %AY, Group ‘B’ and Group:C?] services in conngction witly
the affairs ofthe State of Puniab,

2. Deﬁ;:i(iona..- In these rules, unless the context otherwise requires,=

a)

)

h)

*gppointing authority™ means an appointing autjiority specified as such inthe Setvice Rules made undet

article 309 of the Constitution of India in réspect of any servica or Post in connection with the affairs

of the State of Pupjab ;

“Board” means the Subordinate Service Selectjon Board, Pynjab or any offier:authority constitutéd to
& PR & e 5

perfarm jfs functions;

“Comission” means the Punjab Pyblic Sérvice Commission;

“direct appointment" means an appointment niade otherwise thén by promotion.or by transfer of o

persoi already In‘tlje service of Governnient of India of of & State Goyemment;

“.Go\iguum_.-nt’?.mcqn; the Government of fhe Stae.of Paniab ir’the Department of Personnel and.

Administrative Reforms; ,

"recognfseduhlr\rersityorinsm_uuon"mgaus,-. >

1)  anyuniversity or institutionincorporated by law in any of the Staté of Indias or

i)  anyotherunjversity orinstitution, which is declared by the Government {o'be recognised university
.or'instifution for the purposes af these rufes;

I[*Service” means any Group *A* Service, Group *BService and Group €' Servige constituted in

connection with the affairs of the Stato of Fiinjab 45 péstales Biven in the Appendix:]

“Service Rujes? means the service rules made under articld 309.of the Constitution of India regulating

the recruitment and conditions of service other (han the general and commoti conditions of service of

‘persons nppointed to'any sesvicé or post in connection wWith the affairs of the State of Punjab; and

T Ammred vide Punjab Govermiment Nofeation NG.GS. 1 15/Copstd ArLI0V/Auxd(6Y2001, dated 185 December, 2001, -

15
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'[i) (i) “War hero™ means a delence services personnel, or a para-military forces personnel, whio is a bona fide
resident of Punjab State and has been Killed or discharged from service on account of disability
suffered by him on or after I* January, 1999, while fighting in a war declared so by the Government of
Indin, in opemtfons in Kargil or any other se¢tor in J & K in the on going conflict with Pakistan or in
any other operations which may be nofified by the State Government to have been undertaken for
preserving the unity and intefzrity of the Country: or

(i) a defence service personnel or a para-military forces personnel who was a bona fide resident of
Punjab State and was posthumously decorated with Param Vir Chakra, Mahavir Chakra or Vir Chakra;
provided that,-

(a) In exceptional instances, the cases of such War Heroes may also be covered, with the prior
approval of the Department of Personnel who though not bona fide residents of Punjab State are
yet closely connected to the State of Punjab;

(b) Inthe case of War Heroes, falling in the category (ii) above, the benefits to be given by the State
Government will be restricted only to first generation dependent members/next of the kin.
Note:-The Government reseives the right to include any 6th;:r category of Awardees for the purpose of
providing employment to the category of War Heroes, as may be notified.]
3. Nationality, domicile and character of person appointed to the Service.
(1) No person shall be appointed to the Service unless he is,-
(a) aCitizen of India; or
(b) aCitizen of Nepal; or
(¢) aSubject of Bhutan; or

.

(d) aTibetan refugee who came over to India before the 1* day of January, 1962 with the inténtion of
permanently settling in India; or
(¢) aperson of Indian origin who has migrated from Pakistan, Burma, Sri Lanka arid East African
'Countries of Kenya, Uganda and Uhited Republic of Tanzania ( formerly Tanganyika and
Zanzibar), Zambia, Malawi, Zaire, Ethiopia and Vietnam with (he intention of permariently settling
inIndia:
Provided that a person belonging to any of the categories (b), (), (d) and (¢) shall be a person in whose
favour a certificate of eligibility has been given by the Government of Punjab in the Department of Home
Affairs and Justice.

(2) A person in whose case a certificate of eligibility is necessary may be admitted to an examination or
interview conducted by the Commission or thie Board, as tlie case may be, on his furhishing proof that
lie has applied for the certificate-but he shall not be appointed to the service unless the necessary
certificale is givei to him by the Government of Punjab in the Déparfment of Home Affairs and Justice.:

(3) Noperson shall be recruited to the service by direct appointment, unless he produces,-

a)  acertificate of character from the principal academic officer of the university, college, school or

! Substituted vide Punjab Goverriment Notification No.G:S.R.34/Consl./JArt.309/ Amd,(7)/2003, dated 12% July, 2003,
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institution last attended, if any, and similar certificates from two responsible persons not being his
relatives, who are well acquainted with i in his private life and are unconnected with him.in his
private life and are unconnected with his lnuriveréily,'colIe‘ge,.sél\udl or institution; anid,

(b)  Anaffidavit to the effect that he was never conyicted for ariy criminal offence involying moral
{urpitude and (hat he was never dismissed or removed from ,sérvi_co of any State Governinent or
of Governiment of India, or of any Public Sector Undertaking..

4. Disqualification.- No pérson;-
(a) who has entered into or contracted a marriage with a person havirig spouse. living ; or.

(b) who, having a spouse living, has entered into'or contracted a marrjage with any person shali be eligible
for appointment to the Setvice ;

Provided that the Goyernment, if satisfied that such marriage is permissible under the personal
law applicable to such person aiid the other party to the marriage and that there are-other grounds for |
so doing, exempt any person from the operation of thisrule,

5. Age.- '[(1) No person shall be recruited to the Service by direct appointment; if he is less than eighteen years or
is more than thirty seven yedrs of age in the case-of technical and non-technical posts on the first day-
of January of the year immediately preceding the last date, fixed for submission of applications by the
Commission or the Bogrd, as the case may be.]

Provided that where different lower and upper age limits havé been specifically prescribed for
posts in the Service Rules, these limits shall be made applicable for appointment to such posts:

Provided further that the upper age limit may be relaxed up'tb fony~ﬁVe years in the case of
persons already in the employment of'the Punjab Government, other State Governmént or the Government
of India.

Provided further thiat in the case of ¢andidates belonging t,o'Schefiuled Castes and other Back\i{_ard
Classes, the upper age limit shall be such as may be fixed by the Government from time'to time.

(2) In the case of ex-servicemen, the upper age limit srliall be,such as has been prescribed in the Punjab
Recruitment of Ex-servicemen Rules, 1982, as amended from time to time,

(3) In thecaseofappointment on compassionate grounds op priority basis, the upperage limit shall be such
as may be specifically fixed by the Government froni time to time.

?[(4) In the case of appointment of a War-hero, who has been discharged from defence services or para-
military forces on account of disability suffered by him or his widow ordependent member of his family,
the upper age limit shall be such as may be specifically fixed by the-Government from time-to time]

’[5A, Tncrease in upper age limit. - Notwithstanding anything contained in rule-5, on and with effect from the,
commencement of the Punjab Ciyil Services (General and Common Conditions of Service) Amendment

Rules, 2010, where in any other Service rules, oy in Government instructions, the upper age limit for appointment

to any Service or for any category or persons, if different from thirty-five years, it shall be deemed to have

been ingreased by two years. ]

! Amended yide |’u|ﬂﬂbﬁ0V¢th Notification No.GS.R.20/Const,/Art,309/Amd,(10) /2010, dated 24* May, 2010,

2 Amended vide Punjab Government Notification No,GS,R,8 WConstJArl}QQ/Amd(l 1)/99; dated 15* November, 1999.
3Rule 5A gfler rule 5 was inserted vide Punjab Government Notification No.G.S.R.20/Copst,/Ar(.309/Amd (10) /2010, dated 24* May, 2010: *
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Qualification etc.- Subject to the provisions of these rules, the number and character of posts, method of
recruitment and educational qualifications and experience for appointment to a post or posts it a Service and
the departinental examination, if any, shall be such as may be specified in the Service Rules made for that
Service;

'{Provided that where appointment of *{Group A’ or Group ‘B’] non- technical post is offered to a
wat-hero, who has been discharged from defence services or paramilitary forces on account of disability
suffered by him or his widow or depéndent member of his family, under the instructions issued in this
behalf by the Government, the educational qualification to be possessed by such persor shall be graduation
from a recognised university. Such person who is offered *[Group ‘A’ or Group ‘B’ or Group ‘C’] non:
technical post, shall not, however, be required to pdsses experience ol technical or non-technical post atthe
time of his initial appointment,}

Probation.- (1) A person appointed to any post in the service shall remain on probation for a period of
fihree] years, if recruited by direct appointment and one year if appointed otherwise:
Provided that.-
(a) any period; after such appointment, spent on deputatior on a corresponding or a higher post shall
count towards {he period of probation;

(b) i the case of an appointment by transfer, any period of work on an equivalent or highiér rank,
priorto appointmentto the Service, may in thie discretion of the appointing authority; be allowed to
count towards the period of probation;

(c) anyperiod of officiating appointment to the Service shall be reckoed as period spent on probation;
and

(d) anykind of leave not exceeding six months; during or at the end of period of probation, shall be
counted towards the period of probation,

(2) I, in the opinion of the appointitig autliority, the work or conduct of a person during the period of
probation is not satisfactoy or if he has failed to pass the departrental examination, if any, préscribed
in Service Rules within a period not éxceeding?[ohe] and a half years from the date of appointment, it
may,-

(a) ifsuclrperson is récruited by direct appointment, dispense with his services, or révert him to a
post on which he held lien prior to his appointment to the Service by direct appointment; and

‘(b) ifsuch person is appointed otherwise-
(i) revert him to his former post; or

(ii) deal with him in such other manrier as the terms ahd conditions of the previous appointnient
permit,

' Proviso was added, vide Punjab Govémment Notification No. G.S,R.81/Const/Art.309/Amd(11)/99; dated 15% November, 1999,
*Amended vide Punjab Government Notification No.GS.R.115/Const./ Art.309/Amd.(6)/2001, dated 18" December, 2001,
SAmended vide Punjap Government Notification No. GS.R.1/Const./Art.309/Amd.(14)/2015, dated 23" February, 2015.
*‘Amended vide Punjab Government Notification No. G.S.R.56/Const/Art.309/Amd.(18)/2016, dated 5* September, 2016.
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(3) On the completion of the period of probation of 4 person, the appointing authority may -
(a) ifhis work and conduct has in its opinion been satisfactory -

(i)  confirm such person, from the date ofhis appointment or from the date he completes his period of
probation satisfactorily, if he is not already confirmed; or

(i) declare that he has completed his probation satjsfactorily, if he is already confirmed; or

(b) ifhis work or conduct has not been in its opinion, satisfactory orif he has failed o pass the departmental
examination, if any, specified in the Service Rules-

(i) dispensewith his seryices, if appointed by direct appointmentor if appointed otherwise revert him
ta his former post, or deal with him in such other manner as the terms and conditions of his
previous appointment may permit;

(i) extend his period of probation and (herafler pass such. arder as it could have passed on the
expiry of the period of probation as spécified in sub-rule (1):

Provided that the fofal period of probatipn including extension, ifany, shall not exceed three years,

Seniority - The seniorily inter se of persons appginted to posts in each cadre of'a Service shall be determined
by the length of continuous service on sych post in that cadre of the Service,

Pravided that in the case of persons recruited by direct appointment wha join within the period specified
in the order of appointment or within such period as may be extended from time fo time by the appointing
authority subject to a maximum of four months (rom the date of order of appointment the order of merit
determined by the Commission or the Board, as the case may be; shall not be disturbed:

Provided further fhat in case a person is permitted to join the postafter the cxpiry of the said period of -
four months in consultation with the Commission or the Board, as the case-may be, his seniority shall be
determined (rom the date he joins the post:

Provided further that in case any persuun us e neas seiection has joined a post in the cadre of the
concerned Service before the person referred to in the preceding proviso joins, the person so referred shall be
placed below all the persons of the next selectionwho join within the time specified in the first proviso:

Provided further that in the case of two or more peysons appointed on the same date; their seniority shall
be determined as follows:-

(a) aperson appointed by direct appointment shal| be senior to 4 person appointed otherwise;
(b)  aperson appointed by promofion shall be senior ta.a person appoirited by transfer;

(c) in the case of persans appoinfed by promotion or transfer, the séniority shall be détermined
according to the seniority of such persons in the appointments from which they-were promoted or
transferred; mfd

(d) inthe case of personsappointed by transfer from different cadres their seniority shall be determined
according fo pay, preference being given to a person who was drawinga higher rate of pay in his
previous appointment; and if the rates of pay drawn are also the same, then by their length of
service in these appointments and if the length of service is also the same, an older person shall be
sepior to & younger person:
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11.

12.

13.

14‘

'[Provided further that i the case of persons recruited by direct appointment in the same cadre obtaining
equal marks during same selection process, their inter-se-seniority shall be determined on the basis of their
age. That is, an older person shall be senior to the younger person.]

Note:- Seniority of persons appointed on purely provisional basis or on ad hoc basis shall be determiried as
and when they are regularly appointed keeping in view the dates of such regular appointment.

Liability of members of Service to transfer - A member of a Service may be transferred to any post

wheéther included in any other service or not, on the same terms and conditions as are specified in rule 3,17 of

the Punjab Civil Service Rules, Volume-J, Part 1.

Liability to serve- A-niember of a Service shall be liable to serve at any place, whether within or out of the

State of Punjab, on being ordered so 1o do by the appointing authority.

Leave, Pension and other matters - In respect of pay, leave, pension and all other matters not expressly

provided for in these rules, a member of a Service shall-be governed by such rules and regulations as may

have been or may hereafter be adopted or made by the.competent authority.

Discipline, penalties and appenls - (1) In the matter of discipline, punishmient and appeals, a member of a

Setvice shall be governed by the Punjab Civil Seryices (Punishment’and Appeal) Rules, 1970 as amended

from time to time.

(2) Theauthority empowered to impose perialties specified in rule 5 of the Punjab Civil Services (Punishment
and Appeal) Rules, 1970 and the appellate authorily thereunder in respect of the Goyernment employee
shall be such as may be specified in the Service Rules.

Liability for vacciiation and re-vaccination - Every member of'a Service shall get himself vaccinated or
re-vaccinated when Punjab Government so directs by a special or géneral order.

Oath of allegiance - Every member of a Seivice, unless hé has already done so, shall be requited fo take
oath of allegiance to India and Lo the Constitution of India as by law established.

'Amended vide Punjab Goverhiment Nolilication No.GS..1 1/Const/Art.309/Amd.(17)/2016  dated 19 January, 2016.
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'14A. Minimum Educational and other Qualifications for appointment to the post of Senior Assistant 21
by -
Direct Appointment Promotion
No person shall be given direct appointment 1o From amongst the clerks, who have an
the post of Senior Assistant under the Punjyb experience g;f‘ working as such for a
Gavernment unless he -- minimum period of five years:

(i) Possesses the Bachelor’s Degree [rom a
recoggiised University or Institution; ang

(i) Qualifies in the competitive test specified by the,
appointing authority from time to time; and

(iif) Possessésat leastone hundred and twenty hours
tourse with hands on experience in the use of
Personal Computer or Information Techiology in
Office’ Productivity applications or Desktop
Publishing applications from a Government recognised
institution or a reputed institution, which is 1SO 9001,
cerified.

OR

Possesses a Computer Information Technology
Course equivalent to *Q’ level certificate of
Department of Electronics Accreditation of Computer
Course (DOEACC) of Government of [ndia,

(2) The person so appointed as Senior Assistant in

terms of the Provisions of sub-tule (1), shall have,

before his appointment, *[passed a test in English and

Punjabi, respectively,] typewriting on computer to be

condueled by the Board or the appointing authority or

the Department of Information Technology, ‘as the

case may be, at a speed of thirty words per'minute;

Proyided that where appointment of Group ‘B’

non-technical post is offered to a War Hero, who has

been discharged from Defence Seryices or dependent

member of his family ynder the instructions issued in

this behalf by the Government, the educafional

qualificationsto be possessed by such person shall be

Graduate from a recognised University or Institution.

Howevyer, sucly person shall not be required to qualify

the test in Pupjabi type-writing as Proyided in sub-

rule (2).
"Rule 14A was inserjed vide Pynjab Government Notificttion No. GS.R.7/Const/Art.309/Amd.(13)/2015 dated 15% March, 2015,
*Amended vide Panjab Goverpment Natjlication No, GS,R.69/Const./Art.309/Amd.(16)/2015 daied 24® December, 2015,




PUNJAB GOVEBAZ. (EXTRA), AUGUST 3, 2021 (SRVN 12, 1943 SAKA)

3005

'115. Mininium Educational and other qualifications:-

(1) (@) Noperson shall be given direct appointment to the post of Clerk under  the Punjab Governmerit

unless he possesses the Bachelor’s Degree from a recognised University or Institution; and

(ii) Possesses at least one hundred and twenty hours course with hands on experience in the use of

(2)

Personal Computer or Information Technology in Office Productivity applications or Desktop
Publishing applications from a Government recoghised institution of a reputed institution, which is

1809001, cerfified.

OR

Possesses a Computer information Teclinology course equivalent to ‘O’ level certificate of
Department of Electronics Accreditation of Computer Course (DOEACC) of Govertiment of
India.;

The persoh so appoinfed as_Clerk in terms of {he provisions,of sub-rule(1), shall liave, before his

appointment, *(passed a test in Englisti and Punjabi, respectively, on coniputer), to be conducted
by the Board'or the appointing authority or the Department 6f Information Techiology as the case
may be, at a speed-of thirty wotds per minute.".

Provided that where appointment of Group ‘C’non-technical post is offered to.a War Hero,
who has been discharged from Defence Services ot dependent member of his family under the
instructions issued in this behalf by the Government, the educational qualification to be possessed
by such person shall be Graduate from a recognised University or Institution. However, Such
person shall.not be required to qualify the testin Punjabi tyjje-writing as specified in sub-rule (2),]

'Rulel5 was Substituted, vide Punjab Governmenf Notification No.G.S.R.12/Const./Art.309/ Amd.(9)/2009, dated 10%

February, 2009,

Rulel5 was amended and sub rule (3) was Omitted vide Punjab Government Notification No.G.S.R.59/Const./Art,309/Amd.(13)/
2011, dated 17% August, 2011,

*Amended vide Pilnjab Government Nofification No. G.S.R.69/Const/Art.309/Amd.(16)/2015, dated 24® December; 2015.
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'[15A, Minimum Educational and other Qualifications for appointment to the post of Senior Scale
Stenographer by -

Direct Appointment

Promotion

No person shall be given direct appointment to the
post of Senior Scale Stenographer under the Punjab
Government unless he =

(i) Possesses thé Bachelor’s Degree from a
recoghised University or [nstitution; and

ii) Qualifies in a Stenography test in four'paras (two
in Punjabi and two in English language) containing
250 words each as follows :-

(a)

()

(i)

(iv)

the passage in Punjabi shall be dictated at a
speed of 100 words per minute in Punjabi
language required to be transcribed these
(at typewriter/computer) at a speed of 20
waords per minute; and

the passage in English shalf be dictated ata

speed of 60 words per minute in English
language required to be transcribed these
(at typewriter/computer) atthe speed of 12
waords per minute,

The candidates commilting not mare than
4% mistakes.in aggregate and only if he/
she qualifies the stenography test in both
the langyages shall be considered to have
qualified the test for appointment as Seiior
Scale Stenographer™.

Possesses at least ong hundred and twenty
hours course with hands on ‘experience
in the use of Persangl Computer or
Information Techpology in Office
Productivity ~ applications or Desktop
Publishing applications from a Goveinment
recognised institption or-a reputed insfitution,
which is ISO 9001, certified.

OR

Possesses a Computer information
Technology course equivalent to ‘O’ level
certificate of Department of Electronios
Accreditation of Computer Course
(DOEACC) of Governmient of India;

(i)

(i

@

(a)

(b)

From amongst the - Junior Scale
Stenographers; who have an experience of
working as such for a minimum period of
orie year.

Provided: that if the Junior Scale
Stenographer is riot :;ygifable then from
amongst the Steno' typists, who l{a\}'q an
experienge of working.as such for a
minimupperiod of five years; and

Qualifies in a stenography test in four paras

(two in Puijabi and two in English language)
containing 250 wards eachi as follows::
the passage in Punjabi shall be dictated ata
speed of 100 words per minute in Punjabi
language required to be transcribed these
(at _typev(/riter/computer) at a speed-of 20
words per minute; and.

Ahe passage in English shall be dictated at

a speéd of 60 words per minute jn English
languiagé required to be transcribed these.
(attypewriter/computer) at the speed of 12
words per minute.

The candidates committing not more than
4%.mistakes in aggregate and only if he /
she qualifies the Stenography test in both
the languages shall be considered to have
qualified the test for promotion as Senior
Scale Stenographer." .

Rule 15A was inserted vide Pypjab Government Notification No. GS.R,7/Const/Art,309/Aid.(15)2015 dated J5* March, 2015,
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'16.

17,

Minimum Edueational ind other Qualifications for appointment to the post of Steno-typist or Junior
Scale Stenographer - No person shall be given direct appointment to the past of Steno-typist or Junior Scale

Stenogzrapher under the Punjab Government, unless he -

(a) .Possessés Bachelor's Degree from a recognised University or Institution;and

(b) Qualifiesatestin Punjabi Sténography to be held by the Board or by the appointing authority at a speed
specified by the Government from time to timé; and

(¢) Possessts at least one hundred and twenty hours ¢outse \vith hands on experience in the use of Personal
Computer or Information Technology in Office Productivity applications or Desktop Publishirig applications
from Government recognised institution or 4 reputed institution; which is 180 9001, certified.

OR

Possesses a Computer information Technology Course équivalent to *O’ level certificate of Department
of Blectronics Accreditation of Computer Course (DOEACC) of Govérnmeéiit of India.]

Knowledge of Punjabi Language - No person shiall be appointed to any post in any servicé by direct
appointment unless he has pisged Matriculation examination with Punjabi as one of the comiptlsory or elective
subjects or any othér equivalent examination in Punijabi language, which may be specified by tlie Government

from time to time:

Provided that where a person is appointed on conipassionate grounds on priority basis under the instructions
issued in this behalf by the Governent from time to time, the persori so-appointed shall have to pass dn
examination of Punjabi language equivaleritto Matriculation staridard or he shall have to qualify a test conducted
by the Language Wing of the Department.of Education of Punjab Govérnnient within a period of six months

{rom the date 6f his appointment:

Provided fuither, that where educational qualifications for a post in any service dre lower than the
Matriculation standard, {hen the person so appointed shall have to pass an examination of Punjabi language
equivalent to Middle standard:

Provided further that where a War Hero, who has been discharged from defence services or paramilitary
forces on account of disability suffered by him or his widow or dependént member of his family; is appointéd
under the instructions issued in this behalf'by the Govérnment, the person so appointed will not be required to

possess aforesaid knowledge of Punjabi language:

Provided furtherthat where a ward of Defence Service Personri¢l, svho is a bona fidé resident of Purjab
State, is appointed by direct appointment, he shall have to pass an examinatiofi of Punjabi Language equivalent
(o Matriculation Standard or he shall have to qualify a tesl conducted by the Language Wing of the Départment
of Education of Punjab Governnient within a period of two yearé fraim the date of his appointmient.]

-~

'Amended vide Punjab Government Notification No.G.S.R.12/Const/Art309/ Amd.(9)/2009; dated 10% February, 2009.

*Rule 17 was Substituted vide Punjab Government Notification No.G.S.R.97/Const./Art.309/ Amd.(5)/2001, dated 4“ September,

2001,
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W18,

19,

20.

21,

Promotion ta Group *A’ and Group ‘B> Services -

(1) (a) Forpromotion to the post as Head of Department would be decided strictly on the basis of merif-
cuip-seniarity as per the instructions issued by the Government from time to time. The minimum
bench mark for promatian for such post would be Very Good’. The pfficer who is gmded as
Juistanding’ would supersede the officer graded as *Very Good”.

(b)  For promotion to post lallmg in Group *A’ othér than Head of Department, the minimym benchmarl\
will be *Very Good? as per lhc instructions isstied by the Goyernment from time to time: Theue
shall be no supersession on-the basis of merit,

(¢)  Forpromation to post falling in Group *B*, the minimum benchmark will be *Good” and there shall
be no supersession on the basis of merit,

(2) Debarring for consideration for promotion of a Government employee who refuses' to accept
nromotion - In the event of refusal o accept promotion by a membér of a service, he shall be
debarred by the appojnting aythority from consideration for promotion for all the consecutive:chances
which may eccur in future within a period of two yeqrs from the date of such refusal to accept promotion:,

Provided that ina case where the appoiiting authority is satisfied thata mcmber of a service has
refused to aceept pramotiop under the clrcumstances beyond his control it may exemp; such a member
for reasons 1o be' wcordcd therefor in writing from the operation of this mleJ

Poyer to relax, - Where the goverpment is of the opinion that it is necessary to éxpedient so to do, it may by

order, for reasons to be recorded in writing, reldx any-of the. proyisions of these rules withrespect toany class

or category of persons.

Prayided Ihat the pravisions relating fo educational-qualifications anid experiencé,if any, shall not be

relaxed,

Over riding effect - The provisions of these rules shall have effect notwithstanding anything contrary'

contained in apy rules for the time being in force for regulating the recruitment and conditions of service for

appointment to public service and posts in connection with the affairs of thé State,

Interprefation - 1f any, question arises as to the interpretation of these rules, the Government shall decide
the- same,

IRule 18 wyas Substituted yide Punjah Gaveroment Notification No,GS.R.117/Const./At.309/Amd.(7) /2001, dated 18% December, 2001.
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SAPPENDIX”

{See rule 2)

Grouip *A? Posts in initial entry revised scales of pay having a maximum of Rs. 11,660 or more; Provided

thial all existing Class I posts irrespective of the monectary limits of ihe pay scales shall be
placed in Group *A’.
Group ‘B’ ;  Posis i inifinl éntry revised s¢alés of pny with maximuni ranging between Rs. 10,640 1&
11,659
GroupSC* ¢  Posts in initial entry revised scales of pay with maximum ranging betivéén Rs: 5,160 to
10,639;

g

A.S. CHATTHA;
Chief Secretary to'Government of Pimjab.

) __Sanjay Kumar, IAS
Additional Chief Secretfary, Government of Punjab,

Department of Touristi & Cultural Affairs
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PUNJAB GOVYT. GAZ. (EXTRA), DECEMBER 23,2016 1045
(PASUA 2, 1938 SAKA)

PART IHI
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-I BRANCH)
NOTIFICATION
The 20th December, 2016
No.G.S.R. 85/Coust./Art.309/Amd.(19)/2016.-In exercise of the
powers gonferred by the proviso 1o Aiticle’ 309 of the-Cénstitution of India
and all other powers enabling him in this behalf thé Governor of Punjabiis

pleased to make the following rules, further to amend the Punjab Civll Servicés
(General atid Common Conditions of Setvice) Rules, 1994, namely t

RULES
I. (1) These rules may be called the Punjab'Civil Services _’(Geneialjﬁﬁd

Cammon Conditions of Service) (Third Amendment) Rules, 2016,

(2) They shall come into force o and with effect from the “date
of their publication in the Official Gazette.

2. Inthe Punjab Civil Seryices (General and Common Conditions of Service)
Rules, 1994, in yule 5, in the second provlso for the'words and sign "Punjab
Government?, the words “Punjab Goverpment or any Board, Corporation,
Commission or Authority under it", shall be substituted.

SARVESH KAUSHAL,
Chief Secretary'to Gavernment of Punjab.

1166/12:2016/Pb. Govt, Press, S.4.5, Nagar
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PUNJAB GOVT. GAZ. (.EXTRA), OCTOBER 10, 2017 1151
(ASVN 18, 1939 SAKA)
PART III
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(Personnel Poliéies-1 Branch)
NOTIFICATION
The 4th Oétober; 2017

No.. G.S.R:44/ Cdnst.lArt.}’O‘)/Amd.(2'0)/2'0_1 7.In exércise of the
powers conferred by the proviso to Article 309 of the Coristitution of India and
all other powers enabling liim in this behalf, the Goverior of Pinjab is pleased
to inake the following rules further to aiend the Punjab Civil Services (Gereral
and Common Conditions of Service) Rules; 1994; namély :--

RULES

1. (1) ‘“Theserules may be called thé Punjab Civil Services (General and

Common Conditions of Service) (Ariendiment) Rules; 2017

(2) They shall comé into force onand With effect from the daté of

their publication in the Official Gazetté.

2. InthePunjab Civil Services (General and Common Conditions 6fService)
Rules, 1994, in rule 7, in sub-rule (3), for the existing proviso, the following
proviso shall be substifuted, namely:-
"Providéd -that the fotal period of probation including
extension, ifany, shall fot éxceed four years; if recruited
by diréct appointrhent and three¢ years if dppoiiited
otherwise.”

KARAN AVTAR SINGH,
Chief Secretary to. Governmeiit of Puiijib.

1350/10-2017/Pb. Govi. Press; S.A.S. Nagar
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PART YII
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL.
(Personnel] Policies-1 Branch)
NOTIFICATION
The 13th September, 2019
No. G.S.R.31/Const./Art,309/Amd.(21)/2019.— In exercise of the

powers conferred by praviso to Artigle 309 cof the Constitution of India and all
other powers enabling him in this behalf, the: Governar of Punjab is pleased to
make the following rules further to amend the Punjab Civil Services (General

and Commeon Conditions of Service) liu‘l_esl 1994, namely =
RULES
. (1) These rules may be called the Punjab Civil-Services (General and
Common Conditions of Service) (First Amendment) Rules, 2019.
(2) They shall come into force on and with gff'édL from fthe date of
their publication in the Official.Gazette*
2. In th_ePun:iab Civil Services (General and Common Conditions$ of Service)
Rules, 1994, (hereinafter referved to as the said rules), in rule 14 A, under
column captioned as " Promotion”, for the words “five yeuars", the words "four
years'™ shall be substituted.
3, In the said xules, in rule 154, under column captioned as “Promotion’, in
clause (i) in the proviso, for the words "five years", the words "four years”
shall be substituted.

>

KARAN AVTAR SINGH,
Chief Secretary to Government of Punjab.

1360/9-2019/Pp. Gove. Press, S.A.S. Nagar
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CHANDIGARH, TUESDAY, AUGUST 3, 2021 (SRAVANA 12, 1943 SAKA)

GOVERNMENT OF PUNJAB

DEPARTMENT OF TOURISM AND CULTURAL AFFAIRS
(TOURISM BRANCH)

NOTIFICATION

The 3rd August, 2021

No0.1/1/2021-1TC/861: In exerciseof the powers conferred by the proviso to Article 309 of the
Constitutionof India, and all other powers enabling him in this behalf, the Governor of Punjab is pleased to
make the followingules,regulatingthe recruitment andthe conditionsof Serviceof the personsappointed
to the PunjabTourism(GroupB)Servicenamely:

RULES
1. Shorttitle, commencementand application- (1) Theserulesmaybe calledPunjabTourism(Group
B) Service Rule2021.

(2) They shall come into foecon and with effect from the date of their publication in the Official
Gazette.

(3) Theyshallapplyto the postsspecifiedn AppendixXA'.
2.  Definitions- (1) In these rules, unless the context otherwisjuires;
(@) 'Appendix'means an appendix appended to geerules;
(b) W5 A NIEhénashHéeDirectorTourism,Punjab.
(c) 'Government'meanghe Governmenbfthe Stateof Punjakin the Departmentof TourismPunjab;

(d) W{ SONEB i I NEneansythe QdtministEatve&)Secretary of the Department of Tourism and
Cultural Afférs;and

(e) W{ S Nieans d&Prunjabourism(Group B)Service.

(2) The words and expressions used, but not defined in these rules, shall have the same meaning as
respectivelyassignedo themin the PunjabCivilService§Generarnd CommonConditionsof Service)Rules,
1994.

(3013)
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3. Number and character of postsThe Service shall comprise the posts specified in Appéfdix 31

Provided that nothing in these rules shall affect the inherent right of the Government to atuto
or reduce the number of such pasor to create new posts with different designations and scalgsagf
whether permanently otemporarily.

4.  Appointingauthority.- Appointments to the Service shall be made by@wernment.

5. Pay of members of the Servicdhe members of the Service shadl entitled to such scales phy,as
may be authorizedby the Departmentof Finance Governmentof Punjabfrom time to time. The scalesof
pay,at present, in force in respect of the members of the Service, are given in Appahdix

6. Method of appointment, qualifications and experience(1)All Appointments to the Service shall be
madein the mannerspecifiedn AppendixB':

Providedthat if no suitablecandidateis availablefor appointmentto the Serviceby promotion or
by directappointment,the appoirtment to the Serviceshallbe made by transfer of a personholding an
analogous post under the State Government or Governmelmcid.

(2 No person shall be appointed to a post in the Service, unless he possesses the qualification and

experience, as specifieagainst that post in AppendixB ’

(3 Appointmentto the Serviceby promotion shallbe made on seniority-cummerit basisand no
person shalhaveanyrightto claimpromotiononthe basisof seniorityalone.

7.  Discipline, punishment and appeal- (1) In the matters of discipline,punishmentand appeal,the
members ofhe Serviceshallbe governedoythe PunjabCivilServicegPunishmenandAppealRules1970,as
amended from time tdime.

(2) The authority empowered to impose penalties as specified in rdétbe Punjab Civil Service
(Punishmentind Appeal)Rules 1970andthe appellateauthority thereunderin respectof the membersof
the Servicagainstanorderasspecifiedn the PunjabCivilServicdPunishmenandAppeal)Rules1970,shall
be as per ppendix' C'’

8.  Application of the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994.

() In respect of the matters, which are not specifically provided in these rules, the memlieesSafrvice
shallbe governedby the provisionsof the PunjabCivilServicegGenerabnd CommonConditionsof Service)
Rules, 1994, as amended from timediioe.

(2) The Punjab Civil Services (General and Common Conditions of Service) Rules, 1994, at present in

force, are contained in Appendix 'D".

9. Repeal and savingsThe PunjalfourismHeadOf f i ce ( Group ‘B’) Service

are applicable to the members of the Service, are henadpealed:
Providedthat any order issuedor anyactiontakenunderthe rules,sorepealed,shallbe deemedto
have beerissuedor takenunderthe correspondingrovisionsof theserules.

10. Interpretation.- If any question arisesas to the interpretation of these rules, the Government,in
consultationwith the Department of Personnel, shall decide s&me.
Sdk

SANJAY KUMAR, IAS

Additional ChieBSecretary(sovernment of Punjab,
Tourism& Cultural Affairs Department.

F
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ltt 9b5L-

Y

(See rules 1(3), 3and 5)

32

Serial Designation
Number of the post

Number of posts

Scale of pay+Scale of thepay for
Grade pay themember of the

Permanent  Temporary (in service recruited after
rupees) 17th July, 2020
1 2 3 6 7
1. Superintendent 1 1030034800+4800 --
Grade-ll
2 Senior Assistant 4 1030034800+4400 35400¢f
Level6
3 SeniorScale 1 1030034800+4400 35400¢f
Stenographer Level6
4 IT Assistant 2 -- 35400¢

Level6
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ltt9b5L- a. &

33

[See rule 6]
Serial Designation Percentageof Method, Qualification and
Num-  of the post appointment for experience for appointmenby
ber
Direct Promotion Direct Promotion
appoint- Appoint-
ment ment
1 2 3 4 5 6
1 Superintenden - Hundred -- FromamongstheSenior
Grade-ll percent Assistantd;T Assistantand
Senior Scale Stenographer
working under the control of the
Director, who have an
experience of working on ar
one of the aforesaid posts for a
minimum period of four yea
on the basis of seniority inte
se keeping in view the lengt
of continuous appointment
on the aforesaid posts.
2 SeniorAssistant  Twenty Seventy  Asspecifiednthe Asspecifiedn thePunjatCivil
five five PunjatCivil Services ServicegGenerahnd
Percent Percent (GeneraandCommon  CommonConditionsof
ConditionfService) Service) Rules, 19%s
Rules1994asamended amendefromtimetotime.
from time to time.
3 Senior Scale Twenty Seventy  Asspecifiednthe Asspecifiedn thePunjatCivil
Stenographer five five PunjatCivil Services ServicegGenerahnd
Percent Percent (GeneraindCommon  CommonConditionsof
ConditionfService) ServiceRules 1994 as
Rules1994asamended amendefromtimetotime.
from time to time.
4 IT Assistant Hundred - (a)Shouldpossesadegree -
percent inB.EorB.Techin

Information Technology or
Electronics and
Communication or Computer
Science from a recognized
university or institution with
minimum of fifty per cent
marks in aggregate in each
case, or
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(b)Shoulghossesa --

Master’'s degree in
Computer Applications
from arecognizd
universityor institution
withminimumoffifty per
cent marksn
aggregateandshould
havean experienceof
two yeargnthe field of
Informationand
Communication
Technology.

34
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(See rule 7)
Serial Name of Nature of *Penaly/ Authority Appellate
Number the post or @Order empoweredto Authority
impose penalty
or passorder
1 2 3 4 5
1 Superintendent Minor and Major Penalties Secretary Minister-
Grader Il in- Charge in- Charge
2 Senior Assistant
3 Senior Scale
Stenographer
4 IT Assistant

*in terms of rule 5 of the Punjab Civil Services (Punishment and Appeal) Rules, 1970 @in

terms of rule 5 of the Punjab Civil ServicegPunishmentand Appeal) Rules,1970

35
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Appendix D"
(See nule 8)

1

GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-I'BRANCH)

Noatification
The 4th May, 1994

N?. GS,R#SIConsUA:‘(.BOWM. - In éxercise of the powers confered by the proviso to article 309 of the
Constitution of Inidia, and oll other powers eyabling in this behalf, the Governor of Punjab is pleased to make the
following rules regitlating hie recruitment and generpl and gomirion conditions of servicé of pérsons appointed td*
{[Grouip “A’: Group *B"and Growp *C"] services ini connection with the affairs of the State of Punjab, naniely:-

1. ‘Short title, comntencement and application ¢--

(1) These rules may be called the Poniab Civil Services (General and Common Conditions of Service)
Rules, 1994,

(2 'l:hey shall come into foree at once,

(3) Theyslinll apply toall the posts. in“{Group ‘A", Group ‘B* and Group.C!] services in connection witli
the affairs of'the State of Puniab,

2. neﬁ;:ilion_s..- In these rules, unless thg context otherwise requires,

@) “appointingauthority™ means an appointing autjiority specitied as such inthe Setvice Rules magde under
article 309 of the Constitution of India in réspect of any servica or Postin connegtion wilhi the affairs
of the State of Pupjab ;

b) “Board”means (he Subordinate Service Selection Board, Punjab or any offierauthority constitutéd to
perfarm jfs functions;

¢) *“Comission” means the Pqnjab._l’ublic Sérvice Commission;

d) “direct appointment™ means an appointment niade otltew{isc thén by promotion-or by transfer of a:
pérson already I'tlje service of Governnient of India or of & State Goyermment;

&) a'Gov‘gmmmg!‘mc’qps the Government of fhe State.of Paniab ir"the Department of Personnel and.

Administrative Reforms; ‘
f) "reoognised uh‘l‘\re{sityorinstit_uuon"mfalns,-.
1)  anyuniversity or institution.incorporated by law in any of the Staté of India; or
i) onyother qd{vmjw orinstitution, whicly i g!e_clp;qﬁ:;( {he Government fobe recognised university
.orinstitution for the purposes of these rules;
g) '[“Service” means any Group ‘A* Service, Groip *BuService and Group *c'.Sqr\ﬂge constituted in
) connection with the affairs of the State of Piinjab 85 pér stales piven in the Appendixi]
h) “Service Rujes” means the service rules inade under articls 309.of the Constitution of India fcgulating
the recruitment and conditions of service other than the general and comm “gondiﬁons of service.of
‘persons sppointed to'any servics oF post in connection With the affairs of the State of Punjab; and

T Amenicd vige Funjab Govemirieat Nojification No.GS. RN 15/CopstS Art309/Amd, (6)/2001, dated 1E® December, 2001, ©
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I[i) (i) “War hero” means a delence services personnel, or a para-military forces personnel, whio is a bona fide
resident of Punjab State and has been killed or discharged from service on account of disability
suffered by him on or after I* January, 1999, while fighting in a war declared so by the Government of
Indin, in opcmti.ons in Kargil or any other seétor in J & K in the on going conflict with Pakistan or in
any other operations which may be nofified by the State Government to have béen undertaken for

preserving the unity and integrity of the Country; or

(ii) @ defence service personnel or a para-military forces personnel who was a bona fide resident of
Punjab State and was posthumously decorated with Param Vir Chakra, Mahavir Chakra or Vir Chakra;

provided that,-

(a) In exceptional instances, the cases of such War Heéroes may also be covered, with the prior
approval of the Department of Personnel who though not bona fide residents of Punjab State are
yet closely connected to the State of Punjab;

(b) Inthe case of War Heroes, falling in the category (ii) above, the benefits to be given by the State
Government will be restricted only to first generation dependent members/next of the kin.

Note:-The Government reseives the right to include any other category of Awardees for the purpose of

providing employment to (he category of War Heroes; as may be notified.]
3. Nationality, domicile and character of person appointed to the Service.~

(1) No person shall be appoined to the Service unless he is,-

(a) aCitizen of India; or

(b) aCitizen of Nepal; or

(c) aSubject of Bhutan; or

(dj 4 Tibetan refugee who came ovér to India before the |* day of January; 1962 with the inténtion of

permanently settling in India; or

(g.) a person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka and East African

'Countries of Kenya, Uganda and Uhited Republic of Tanzania ( formerly Tanganyika and
Zanzibar), Zambia, Malawi, Zaire, Ethiopia and Vietnam with (he intention of permariently settling
inIndia:

Provided that a person belonging to any of the categories (b), (), (d) and (¢) shall be a person in whose
favour a certificate of eligibility has been given by the Government of Punjab in the Department of Home
Affairs and Justice.

(2) A person in whose case a certificate of eligibility is necessary may be admitted to an examination or
interview conducted by the Commission orthe Board, as tlie case may be, on his furhishing proof that
lie has applied for the certificate-but he shall not be appointed to the service unless the necessary
certificale is givei to him by the Government of Punjab in the Déparfment of Home Affairs and Justice.:

(3) Noperson shall be recruited to the service by direct appointment, unless he produces,-

a)  acertificate of character from the principal academic officer of the univérsity, college, school or

! Substituted vide Punjab Government Notification No.GS.R.34/Consl/Att.309/ Amd,(7)/2003, dated 12% July, 2003.
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institution last attended, if any, and similar certificates from two responsible persons not being his
relatives, who are well acquainted yith fiirh in his private life and are unconnected with him.in his
private life and are unconnected with his nn‘weéi'ily,-ool lege, school or institution; and,

(b)  Anaffidavit to the effect that he was never conyicted for ariy criminal offence involving moral
(urpitude and (hat he was never dismissed or removed from ,sérvige ofany State Governinént or
of Government of India, or ol any Public Sector Undertaking.. -

4. Disqualification.- No pérson;-

(a)
(b)

who has entered into or contracted a marriage with a person havirig sponse.living ; or.

who, having a spouse living, has entered intoor contracted a marriage with any person shall be ligible
for appointment to the Setvice ;

Provided that the Goyernment, if satisfied that such marriage is permissible under the personal

law applicable to such person and the other party to the marriage and that there are-other grounds for |

so doing, exempt any person from the operation of this'rule,

5. Age.- '[(1) No person shall be recruited to the Service by direct appointment; if he i$ less than eighteen years or,

@

@)

is more than thirty seven yedrs of age in the caseof technical and non-technical posts on the first day-
of January of the year immediately preceding the last date, fixed for submission of applications by the
Commission or the Bogrd, as the case may be.]

Provide that where different lower and upper age limits havé been specifically prescribed for
posts in the Service Rules, these limits shall be made applicable for appointment to such posts:

Provided further that the upper age limit may be relaxed up'fo forty~ﬁva years in the case of
persons already in the employment of the Punjab Government, other State Governmeént or the Government
of India.

Provided furthertliat in the case of candidates belonging to'Scheduled Castes and other Backward
Classes, the upper age limit shall be such as may be fixed by the Government from time'to time.
In the case of ex-servicemer, the upper age limit shall be,sych as has been prescribed in the Punjab
Recruitment of Ex-servicemen Rules, 1982, as amended from time to time,
In the case of appointment on compassionate grounds op priorify basis, the upperage limit shall be such
as may be specifically fixed by the Government fromi time to time.

2[(4) In the case of appointment of a War-hero, who has been discharged from defence services or para-

military forces on account of disability suffered by him or his widow ordependent member of his family,
the upper age limit shall be such as may be specifically fixed by the‘Government froi time-to time]

*[5A, Tncrease in upper age limit. - Notwithstanding anything contained in rule-5, on and with effect from the.
commencement of the Punjab Civil Services (General and Common Conditions of Service) Amendment
Rules, 2010, where in any other Service rules, orin Government instructions, the upper age limit for appointment
to any Seryice or for any category or persons, if different from thirty-five years, it shall be deemed to have

been ingreased by two years. ]

! Amended yide |’u1lj8bﬁ0?¢NMl Notjfication No.GS.R.20/Const,/Art,309/Amd.(10) /2010, dated 24* May, 2010,

* Amended vide Punjab Government Notification No,GS,R 81/Const/Art,309/Amd(11)/99; dated 15* November, 1999,
3Rule SA afler rule 5 was inserted vide Punjab Government Notification No,G.S.R.20/Copst,/Art.309/Amd.(10) /2010, dated 24* May, 2010; -

38
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6. Qualification etc.- Subject to the provisions of these rules, the number and character of posts, method of
recruitment and educational qualifications and experience for appointment to a post or posts it a Service and
the departmental examination, if any, shall be such as may be specified in the Service Rules made for that
Service;

!{Provided that where: 9ppointment of {Group A’ or Group ‘B’] non- technical post is offered to a
war-hero, who has been discharged from defence services or paraiilitary forces on account of disability
suffered by him or his widow or depéndent member of his family, under the instructions issued in this
behalf by the Government, the educational qualification to be possessed by such person shall be graduation
from a recognised university. Such person who is offered *[Group ‘A’ or Group ‘B’ or Group ‘C’] non-
technical post, shall not, however, be required to posses experience of technical or non-technical post atthe
time of his initial appointment,}

7. Probation.- (1) A person appointed to any post in the service shall remain on probation for a period of
ilree] years, if recruited by direct appointment and one year if appointed otherwise:
Provided that.-

(a) any period; after such appointment, spent on deputation on a corresponding ora higher post shall
count towards {he period of probation;

(b) in the case of an appointment by transfér, any period of work on an equivalent or highiér rank,
priorio appointmentto the Service, may in thie discretion of the appointing authority; be allowed to
count towards the period of probation;

(c) any period of officiating appointment to the Service shall be reckoned as period spent on probation;
and

(d) anyKkind of leave not exceeding six months; during or at the end of period of probation, shall be
counted towards the period of probation,

(2) If, in the opinion of {he appointiig autliority, the work or conduct of a person during the period of
probation is not satisfactoty or if he has failed to pass the departrhental examination, if any, préscribed
in Service Rules within a period not éxceeding®[ohe] and a half years from the date of appointment, it
may,-

(a) ifsuclrperson is recruited by direct appointment, dispense with his services, or révert him to a
post on which he held lien prior to his appointment to the Service by direct appointment; and

‘(b)  ifsuch person is appointed otherwise-
(i) revert him to his former post; or

(ii) deal with him in such other manrier as the terms 4nd conditions of the previous appointmient
permit,

' Proviso was added, vide Punjab Govémment Notification No. G.S,R.81/Const/Art.309/Amd(11)/99; dated 15% November, 1999,
*Amended vide Punjab Government Notification No.G.S.R.115/Const./ Art.309/Amd.(6)/2001, dated 18" December, 2001,
3Amended vide Punjab Government Notification No. G.8.R.1/Const./Art.309/Amd.(14)2015, dated 23" February, 2015.

*‘Amended vide Punjab Government Notification No. G.S.R.56/Consl/Art.309/Amd.(18)/2016, dated 5* Septembér, 2016.
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(3) On the completion of the period of probation of 4 person, the appointing authority may -
(a) ifbis work and conduct has in its opinion been satisfactory -

(i)  confirm such person, from the date of his appointment or from the date he completes his period of
probation satisfactorily, if he is pot already confirmed; or

(i) declare that he has completéd his probation satjsfactorily, if he is already confirmed;or

(b) ifhiswork or conduct has not been in its opinion, satisfactory orifhe has failed1o pass the departmental
examination, if any, specified in the Service Rules-

(i)  dispensewith his seryices, ifappointed by direct appointment or if appointed otherwise revert him
to his former post, or deal with him in such other manner as the tetms and conditions of his
previous appointment may permit;

(i) extend his period of probation and (hergafler pass such order as it could have passed on the
expiry of the period of probation as spécified in sub-rule (1):

Provided that the total period of probatipn including extension, if anjf, shall not exceed three years,

Seniority - The seniorily inter se of personis appinted to posts in each cadre of'a Service shall be determined
by the length of continuous service on sych post in that cadre.of the Service,

Prayided thatin the case of persons recruited by direct appointment wha join within the period speciﬁéd
in (he order of appointment or within such period as may be extended from time fo time by the appointing
authority subject to a maximum of: four months (rom the date of order of appointment the order of merit
determined by the Commission or the Board, as the case may be; shall not be disturbed:

Provided further that in case a person is permitted to join the postafter the expiry of the said period of -

four months in consultation with the Commission or the Board, as the case-may be, his seniority shall be
determined (rom the date he joins the post:

Provided further that in case any persun ur we ncar seiection has joined apost in thé cadre of the
concerned Service before the person referred to in the preceding proviso joins, the person so referred shall be
placed below all the persons of the next selection.who join within the time specified in the first proviso:

Provided further that in the case of o or more peysons appointed on the same date; their seniority shall
be determined as follows:-

(a) aperson appointed by direct appointment shal| be senior to 4 person appointed otherywise;
(b)  aperson appointed by promofion shall be senior ta.a person appoirited by transfer;

(c) in the case of persans appointed by promotion or transfer, the séniority shall be détermined
a_cg:ording to the seniorjty of such persons in the appointments from which they-were prqmoted or
transferred; and

(d) inthe caseof persops appointed by transfer from different cadres their seniority shall be determined
according fo pay, preference being'given to a person who was drawinga higher rate of pay in his
previous appointment; and if the rates of pay drawn are also the same, then by their length of
service in these appointments and if the length of service is also the same, an older person shall be
sepior ta & younger person:

40
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9.

10.

11.

12.

13.

14,

'[Provided further that i the case of persons recruited by direct appointment in the same cadre obtaining
equal marks during same selection process, their inter-se-seniority shall be determined on the basis of their
age. That is, an older person shall be senior to the younger person.]

Note:- Seniority of persons appointed on purely provisional busis or on ad hoc basis shall be determiried as
and when they are regularly appointed keeping in view the dates of suth regular appointment.

Liability of members of Service to transfer - A member of a Service may be transferred to any post

whethe included in any other service or not, on the same terms and conditions as are specified in rule 3,17 of

the Punjab Civil Service Rules, Volume-J, Part .

Liability to serve- A-member ofa Service shall be liable to serve at any place, whether within or out of the

State of Punjab, on being ordered so to do by the appointing authority.

Leave, Pension and other matters - In respect of pay, leave, pension and all other matters not expressly

provided for in these rules, a member of a Service shall-be governed by such rules and regulations as may

have been or may hereafter be adopted or made by the.competent authority.

Discipline, penalties aud appeals - (1) In the mattér of discipline, puishmient and appeals, a member of a

Setrvice shall be governed by the Punjab Civil Services (Punishment’and Appeal) Rules, 1970 as amended

from time to time.

(2) Theauthority empowered to impose perialties specified in rule 5 of the Punjab Civil Services (Punishment
and Appeal) Rules, 1970 and the appellate authorily thereunder in réspect of the Goyernment employee
shall be such as may be specified in the Service Rules.

Liability for vacciiation and re-vaccination - Every member of'a Service shall get himself vaccinated or
re-vaccinaled when Punjab Government so directs by a special or géneral order.

Oath of allegiance - Every member of a Seivice, unless hé has already done so, shall be requited fo take
oath of allegiance to India and Lo the Constitution of India as by law established.

'Amended vide Punjab Governiment Notilication No.G.S.K.1 1/Const/Art.309/Amd.(17)/2016 dated 19* January, 2016.
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by -

'14A. Minimum Educational and other Qualifications for appointment to the post of Senior Assistant

Direct Appointment

Promotion

No person shall be piven direct appointment 1o
the post of Senior Assistant under the Punjyb
Gaverpment unless he --

(i) Possesses the Bachelor’s Degree [rom a
recogriised University or Institution; and

(i) Qualifies inthe competitive test specified by the,
appointing authority from time to time; and

(iii) Possesseésat leastone hundred and twenty hours:
towrse with hands on experience in the use of
Persopal Computer or Information Techaology in
Office’ Productivity applications or Desktop
Publishing applications from a Government recognised
institution or g reputed ipstitution, which is 1SO 9001,
certified.

OR

Possésses a Computer Information Technology
Course equivalent to *Q’ level certificate of
Department of Electronics Accreditation of Computer
Course (DOEACC) of Government of [ndia,

(2) The person sa appointed as Senior Assistant in
terms of the Provisions of sub-cule (1), shall have,
before his appointment, *[passed a test in English and
Punjabi, respectively,] typewriting on computer to be
condueled by the Board or the appointing authority or
the Department of Information Technology, ‘as the
case may be, at a speed of thirty words per'minute;

Proyided that where appointment of Group ‘B’
non-technical post is offered to 4 War Hero, who has
been discharged from Defence Seryices or dependent
member ofhis family ynder the instructions issued in
this behalf by the Government, the educational
qualifications o be possessed by such person shall be
Graduate from a recognised University or Institution,
Howeyer, sucl person shall not be required to qualify
the test in Pupjabi type-writing as Proyided in sub-
rule (2).

Fram amongst the clerks, who have an
experience of working as such for a
minimum period of five years.

"Rule 14A was inseried vide Pynjab Government Notificttion No. G.S.R.7/Const/Art.309/Amd,(15)/2015 dated 15% March, 2015,
*Amended vide Panjab Government Natjlication No, GS,R.69/Const./Art.309/Amd.(16)/2015 daied 24% December, 2015,
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1[15. Mininium Educational and other qualifications:-

(1) (@) Nopersonshall be given direct appointment to the post of Clerk under  the Punjab Governrerit
unless he possesses the Bachelor’s Degree from a recognised Univérsity or Institution; and

(i) Possesses at least one hundred and twenty hours course with hands on experience in the use of
Personal Computeror Information Technology in Office Productivity  applications or, Desktop
Publishing applications from a Governmentrecoghised institution or a reputed institution, which is
1809001, certified.

OR

Possesses a Computer information Techinology course equivalent to ‘O’ level certificate of
Department of Electronics Accreditation of Computer Course (DOEACC) of Govertiment of
India.;

(2 The persoh so appointed as Clerk in terms of {he provisions of sub-rule(1), shall liave, before his
appointment, *(passed a test in Englishi and Punjabi, respectively, on coniputer), to be conducted

by the Board'or the appointing authority or the Department 6f Information Techhology as the case
may be, at a speed-of thirty wotds per mihute.".

Provided that where appointment of Group ‘C’non-technical post is‘offered to a War Hero;
who has been discharged from Defence Services ot dependent member of his family under the
instructions issued in this behalf by the Government, the educational qualification to be possessed
by such person shall be Graduate from a reécognised University or Institution. However, Such
person shallnot be required to qualify the testin Punjabi tyjje-writing as specified in sub-rule (2),]

'Rulel5 was Substituted, vide Punjab Governmenf Notification No.G.S.R.12/Const./Art.309/ Amd.(9)/2009, dated 10%
February, 2009,

Rulel5 was amended and sub rule (3) was Omitted vide Punjab Government Notification No.G.S.R.59/Const./Art,309/Amd.(13)/
2011, dated 17" August, 2011,

*Amended vide Pilnjab Govemment Nofification No. G.S.R.69/Const/Art.309/Amd.(16)/2015, dated 24* December, 2015,
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'[15A, Minimum Educational and other Qualifications for appointment to the post of Senior Scale
Stenographer by -
Direct Appointment Promotion

No person shall be given direct appointment to the
post of Senior Scale Stenographer under the Punjab
Government unless he =

(i) Possesses thé Bachelor’s Degree from a
recoghised University or [nstitution; and

ii) Qualifies in a Stenography test in four'paras (two
in Punjabi and two in English language) containing,
250 words each as follgws :-

(a) the passage in Punjabi shall be dictated ata

(iii)

(iv)

(b)

speed of 100 words per minute in Punjabi
language required to be transcribed these
(at typewriter/computer) at a speed of 20
wards per minute; and

the passage in English shali be dictated ata
speed of 60 words per minute in English
language required to be transcribed these
(at typewriter/computer) atthe speed of 12
waords per minute,

The candidates committing not more than
4% mistakes.in aggregate and only if he/
she qualifies the stenography test in both
the languages shall be considered to have
qualified the test for appointment as Seiior
Scale Stenographer™.

Possegses at least ong hundred and twenty
hours course with hands on ‘experience
in the use of Persongl Computer or
Information Techpology in Office
Productivity ~ applications or Desktop
Publishing applications from a Goveinment
recognised instittion orareputed insfifution,
which is 1SO 9001, certified.

OR

Possesses a Computer information
Technology course equivalent to ‘O’ level
certificate of Department of Electronios
Accreditation of Computer Course
(DOEACC) of Governmient of India,

(iD)

©

@

(a)

(b)

From amongst the - Junior Scale
Stenographers; wha hdve an'experience of
working as such for a minimum period of
diie year.

Proyided. that if the Junior Scale
Stenographer is riot éygil‘able then from
amongst the Steno’ typists, who l{qu an
experienge of working.as such for a
minimum'period of five years; and

Qualifies in a stenography test in four paras

(two in Punjabi and two in English language)
containing 250-wards eachi as follows::
the passage in Punjabi shall be dictated ata
speed of 100 words per minute in Punjabi
language required to be transcribed these
(at typewriter/computer) at a speed-of 20
words per minute; and.

he passage in English shall be dictated at

a spé,ed of'60 words per minute jn English
languiagé required to be transcribed these.
(attypewriter/computer) at the speed of 12
words per minute.

The candidates committing not more than
4% mistakes in aggregate and only if he /
she qualifies the Stenography test in both
the languages shall be considered to have
qualified the test for promation as Senior
Scale Stenographer," .

Rule 15A was ipserted vide Pypjab Government Notification No. GS,R,7/Const/Art,309/Aid.(15)/2015 dated J5* March, 2015,
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1{16. Minimum Educational and otheér Qualifications for appointment to the post of Steno-typist or Juitior
Scale Stenographer - No person shall be given direct appointment (o the past of Steno-typist or Junior Scale
Stenographer under the Punjab Government, unless he -

(a) .Possessés Bachelor's Degree from a recognised University or Institution;and

(b) Qualifiesatestin Punjabi Sténography to be held by the Board or by the appointing authority at a speed
specified by the Government from time to timé; and

(¢) Possesses at least one hundred and twenty hours course wvith hands on experience in the ose of Personal
Computer or Information Technology in Office Productivity applications or Desktop Publishirig applications
from Government recognised institution or  reputed instifution; which is 180 9001, certified.

OR

Possesses a Computer information Technology Course équivalent to *O’ level certificate of Department
of Electronics Accreditation of Computer Course (DOEACC) of Govérnméiit of India.]

A

(17. Knowledge of Punjabi Language - No person shall be appointed to any post in any service by direct
appointment unless he has pisged Matriculation examination with Punjabi as one of the comipilsory or elective
subjects or any olhér equivalent examination in Purijabi language, which may be specified by the Governmerit

from time to time:

Provided that where a person is appointed on conipassionate grounds on priority basis under the instructions
issued in this behalf by the Governtment from time to time, the persori so-appointed shall have to pass dn
examination of Punjabi language equivalentto Mitriculation staridard or he shall have to qualify a tést conducted
by the Language Wing of the Department.of Education of Punjab Govérnnient within a period of six months

{rom the date 6f his appgintment:

Provided fuither. that Where educational qualifications for a post in any service dre lower than the
Matriculation standard, ihen the person so appointed shall have to pass an examination of Punjabi language
equivalent to Middle standard:

Provided further that where a War Hero, who has been discharged from defence services or paramilitary
forces on account of disability suffered by him or his widow or dependent member of his family; is appointed
under the instructions issued in this behall'by the Govérnment, the person so appointed will not be required to
possess aforesaid knowledge of Punjabi language:

Provided further-that where a ward of Defencé Service Personni¢l, svho is a bona fidé resident of Punjab
State, is appointed by direct appointment, he shall have fo pass an examinatior of Punjabi Language equivalent
lo Matriculation Standard or he shall have to qualify a tesl conducted by the Language Wing of the Départment
of Education of Punjab Governnient within a period of two years fiam the date of his appointrient.]

-~

'Amended vide Punjab Government Notification No.G.S.R.12/Const/Art309/ Amd.(9)/2009; dated 10% February, 2009,

"Rule 17 was Substituted vide Punjab Government Notification No.G.S.R.97/Const./Art.309/ Amd.(5)/2001, dated 4“ September,
2001.
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'|18.  Promotion to Group ‘A’ and Group ‘B’ Serviees -
(1) (a) Forpromotion to the post as Head of Department would be decided strictly on the basis of meri(-
cum-seniority as per the instructions issued by the Government from time to time. The minimum
beneh mark for promatian for such post would be Very Good”. The pfficer who is gmded as

uistanding’ would supersede the officer graded as *Very Good”.

(b)  For promotion to post 1alliug in Group *A’ othér than Head af Department, the minimym benchmarl\
will be *Very Good? as per lhc instructions issied by the Goyernment from time to time Then:
shall be no supersession on'the basis of merit,

(¢)  Forpromation to post falling in Group *B’, the minimum benchmark will be *Good” and there shall

be no supersession on the basis of merit,
(2) Debarring for consideration for promotion of a Government employee who refuses to accept
promotion - In the event of refusal o accept promotion by a membér of a service, he shall be
debarred by the appojnting aythority from consideration for promotion for all the consecutive chances

which may eccur in future within a period of two years from the date of such refusal to accept promotion:,

Provided thatina case where the appoiiting authority is satisfied thata mcmber of a service has
refused to acceptpromouon underthe cnrcumstanccs beyond his control it may exempl; such a member
for reasons to be recorded therefor in writing from the operation of this mleJ

19.  Poyerto relax,- Where the goverpment is of the opinion that it is necessary to expedient so to do, it may by
order, for rgasons to be recorded in writing, reldx any-of the.proyisions of these rules withrespect to-any class
or category of persons.

Prayided that the provisions relating fo educational-qualifications and experiencé,if any, shall not be
relaxed,

20.  Over riding effect - The provisiops of these rules shall have effect notwithstanding anything contrary.

contained in any rules for the time being in force for regulating the recruitment and conditions of service for
appointment to public service and posts in connection with the affairs of thé State,

21,  Interprefation - If any, question arises as to the interpretation of these rules, the Governiment shall decide
the- same,

Rule 18 yas Substituted yide Punjah Gaveroment Notification No,GS.R.117/Const./At.309/Amd.(7) 12001, doted 18% December, 2001.
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Grouip *A” @

Group ‘B’ :

Group~C*

SAPPENDIX”
{See rule 2)

Posts in Initial entry revised scales of pay having a maximum of Rs. 11,660 or more; Provided

thial all existing Class 1 posts irrespective of the monctary limits of ihe pay scales shall be
placed in Grotip “A’.

Posis i inifial éntry revised séalés of pay with maximuni ranging between Rs. 10,640 &
11,6595

Posts in initisl eitry revised scales of pay with maximum ranging betivéén Rs: 5,160 to
10,639;

e

A.S: CHATTHA;
Chief Secretary to'Government of Plnijab.

Sanjay Kumar, IAS

Additional Chief Secretary, Government of Punjab,

Department of Touristii & Cultural Affajis
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PART 111
GOVERNMENT OF PUNJAB

DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-1 BRANCH)

NOTIFICATION
The 20th December, 2016

No.G.S.R. 85/Coust./Art.309/Amd.(19)/2016.~In exercise of the
powers conferred by the proviso o Aiticle’ 309 of the-Conistitution of India
and all other powers enabling him in this behalf thé Governor-of Punjab'is
pleased to make the following rules, further to amend the Punjab Ciwl Services
(General atid Common Conditions of Service) Rules, 1994, namely =

RULES

I. (1) These rules may be called the Punjab'Civil Services (General aiid
Cammon Conditions of Service) (Third Amendment) Riles, 2016,

(2) Theyshall come into force on and with effect from the -date
of their publication in the Official Gazette.

2. InthePunjab Civil Services (General and Common Conditions of Service)
Rules, 1994, in pule 5, in the second provaso for the'words and sign "Punjab
Government®, ihe words “Punjab Government or any Board, Corporation,
Commission or Authority under it", shall be substituted.

SARVESH KAUSHAL,
Chief Secretary to Gavernment of Punjab.

1166/12-2016/Pb. Govt, Press, S.4.S, Nagar
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(ASVN 18, 1939 SAKA)
PART III
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
{Personnel Poliéies-1 Branch)
NOTIFICATION
The 4th Oétober; 2017
No. G.S.R:44/ C(’)‘nst./Al't._3'ﬂ9/Amd.(2'0)/20? 7.<In exercise of the
powers conferred by the proviso to Article 309 ofthe Coristitution of India and
all other powers enabling lim in this behalf; the Governor of Piinjab is pleased
to inake the following rules further to ainend the Punjab Civil Services (General
and Common Conditions of Service) Rules; 1994, namely :--
RULES
1. (1) “These rules may be called thé Punjab Civil Services (General and
CGommon Conditions of Service) (Amendment) Rules; 2017.

(2) They shall comé into force onand With effect from the daté of
their publication in the Official Gazetté.

2. Inthe Punjab Civil Services (General and Common Conditions 6f Service)
Rules, 1994, in rule 7, in sub-rule (3), for the existing proviso, the following
proviso shall be substifuted, namely:-
"Providéd -that the iotal period of probation including
extension, ifany, shall not éxcéed four years; if recruited
by direct appointrent and thre¢ years if dppoiiited
otherwise.”

KARAN AVTAR SINGH,
Chief Secrefary to. Governmeiit of Puiijab.

1350/10-20]7/Pb. Govt. Press; S.A.S. Nagar
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PART XII
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL-
(Personne] Policies-1 Branch)
NOTIFICATION
The 13th September, 2019

No. G.S.R,31/Const./Art,309/Amd.(21)/2019,— In exercise of the
powers conferred by proviso to Article 309 of the Constitution of India and all
other powers enabling him in this behalf, the: Governarof Punjab is pleased to
make the followipg rules further to amend the Punjab Civil Services (General
and Commeon Conditions of Service) Rv.ﬂesl 1994, namely =

RULES

I. (1) Theserules may be called the Pynjab Civij Services (General and

Common Conditions of Service) (First Amendment) Rules, 2019.
(2) They shall come into force on and with effect from fhe date of

their publication in the Official.Gazette,”

2. In thePun_]ab Civil Services (General and Common Conditions of Service)

Rugles, 1994, (heremaf‘ter referred to as the said males), in rule 14 A, under

column captioned as " Promotion”, for the words “five yeurs", the words "four

years™ shall be substituted.

3, In the said rules, in rule 15A, under column captioned as "Promotion’, in

clause (i) in the proviso, for the words “five years", the words "four years”

shall be substituted.

KARAN AVTAR SINGH,
Chief Secretary to Government of Punjab.

1360/9-2019/Pp. Govt. Press, S.A.S. Nagar

2361/8-2021/Pb. Govt. Press, S.A.S. Nagar
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GOVERNMENJFPUNJAB

DEPARTMENIFTOURISMINDCULTURMFFAIRS
(TOURISMBRANCH)

NOTIFICATION

The3rdAugust2021

No0.1/1/2021-1TC/862- In exerciseof the powers conferred by the proviso to Article 309 of the
Constitutionof India, and all other powers enabling him in this behalf, the Governor of Punjab is pleased to
make thefollowingrules,regulatingthe recruitmentandthe conditionsof Serviceof the personsappointed
to the Punjabrourism(GroupC)Servicenamely:

RULES

1. Shorttitle, commencementand application- (1) Theserulesmaybe called Punjab Tourism,(Group
* CSeryiceRules2021.
(2) They shall come into forcencand with effect from the date of their publication in the Official

Gazette.

(3) Theyshallapplyto the postsspecifiedn AppendixA'.
2. Definitions- (1) In theserules,unlessthe contextotherwiserequires;

(@)
(b)
(©

(d)
(€)

(f)
(2)

'AppendiX meansan appendixappendedto theserules;

W5 A NBéatsthédirector, TourismPunjab.

'‘Government'means the Government of the State of Punjab in the Department of Tourism and
CulturalAffairs,Punjab;

Y| Sdf RS LI- NJime&ngDireRtor, Departmentof Tourism,

W{ S O NB@K I NER&Dthe Administrative Secretary of the Department of Tourism and
CulturalAffairs,and

W{ S Ndzeartke®unjabTourismGroupCService.

The words and expressions used, but not defined in these rules, shall have the same meaning as
respectively assignetb them in the Punjab Civil Services (General and Common Conditions of

ServiceRules1994.
(3034)
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3. Numberand characterof posts-TheServiceshallcomprisethe postsspecifiedin AppendixA': 52

Provided that nothing in these rules shall affect theardnt right of the Government to add to
or reducethe number of suchpostsor to create new postswith different designationsand scalesof pay,
whethempermanentlyor temporarily.

4.  Appointingauthority.- Appointmentsto the Serviceshallbe madebythe Directorwith prior approvalof
the Government.

5. Pay of members of the Servicdhe members of the Service shall be entitled to such scales of pay, as
may be authorisedby the Departmentof Finance Governmentof Punjabfrom time to time. Thescalesof
payat present,in force in respectof the membersof the Serviceare givenin AppendixA'.

6. Method of appointment, qualifications and experience(1) All Appointments to the Service shall be
madein the mannerspecifiedn AppendixB':

Providedthat if no sutable candidateis availablefor appointmentto the Serviceby promotion or
bydirect appointment,the appointmentto the Serviceshall be made by transfer of a personholding an
analogoupostunderthe StateGovernmenbor Governmenbf India.

(2) No personshall be appointed to a post in the Service, unless he possesses the qualification and
experienceasspecifiedagainsthat postin Appendix'B".

(3) Appointmentto the Serviceby promotion shallbe made on seniority-cum-merit basisand no
persorshallhaveany rightto claimpromotiononthe basisof seniorityalone.

7. Disciplinepunishmentandappeal- (1) Inthe mattersof discipline punishmentandappeal the members
of the Serviceshallbe governedoythe PunjabCivilServicegPunishmenandAppeal)Rules,1970,asamended
fromtimeto time.

2) The authority empowered to impose penalties as specified in rule 5 of the Punjab Civil Service
(PunishmentandAppeal)Rules 1970and the appellateauthority thereunderin respectof the membersof
theServiceaganstanorderasspecifiedin PunjabCivilServicd PunishmenandAppeal)Rules1970,shallbe
agerAppendix C’

8. Application of the Punjab Civil Services (General and Common Conditions of Service) Ffds,
() In respect of the matters, which anet specifically provided in these rules, the members of Seevice
shallbe governedby the provisionsof the PunjabCivilServicegGeneraind CommonConditionsofService)
Rules1994,asamendedfrom time to time.

(2) ThePunjabCivil ServicedGeneal and CommonConditionsof Service)Rules, 1994,at presentin
force,are contained i\ppendixD'.

9. Repeal and savingsThe Punjab Tourism, He@lf f i ce ( Group * C') Service

they are applicableto the membersof the Serviceare herebyrepealed:

Providedthat any order issuedor anyactiontakenunderthe rules,sorepealed,shallbe deemedto
havebeenissuedor takenunderthe correspondingrovisionsof theserules.

10. Interpretation.-If any question arisesas to the interpretation of these rules, the Government,in
consultationwith the Department ofPersonnelshalldecidethe same.
Sdk

SANJAKUMARJAS

AdditionalChiefSecretaryGovernmenbf Punjab,
Tourism& CulturalAffairs Department.
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APPENDI¥! Q 53
(Seerules 1(3), 3 and 5)
Serial  Designation Number of posts Total  gealeof pay+ Scaleof the pay
Number of the post Grade pay for the member
Permanent  Temporary (in rupees) of the service
recruited after
17th July, 2020
1 2 3 4 5 6 7
1 Clerk 5 0 5 1030034800+320C 19900f (L-2)
2 Stenaypist 2 0 2 -- 21700¢ (L-3)
Clerk(Legal) 1 0 1 -- 19900¢ (L-2)
4 IT Clerk 2 0 2 -- 19900¢ (L-2)
5 Driver 1 0 1 591020200+2400 Tobe filled up
through
outsourceds

the instructions
of the
Departmenbf
Finance
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APPENDIX . €

54

(Seerule 6)

Serial Designation Percentadger Qualificationsaand experiencdorNum-of

post appointmenfor appointmentoy ber

Direct Promotion Direct Promotion
appoint- appoint-
ment ment
1 Clerk Seventyfive Twentyfive  As specifiedn the Punjab i) Fromamongst the Grou®

percent percent  Civil ServicegGenerahnd employees (whosgay scale isower
CommonConditions of than the post of Clerkyorkingunder
Service) Rules1994, as the control of thBirectorhavingan
amendedromtimetotime. experiencefworkingas such for a

minimumperiodoffouryears;
or

ii) Group-D employees workinginder

thecontrolof Directorhavingan
experience of working as suoha
minimumperiodof five yearand
minimum educationajualificationof
SeniorSecondary
(with Punjabi);

iil) Qualifiesatypingtestin Englisrand
Punjabi, on computer to benductetly
theappointingauthorityor the Departmen

of InformationTechnologyataspeef

thirtywordsperminute.

Note: Theprobatiorshallbeclearednly
afterpossessingcourseof aleasone
hundrecandtwentyhoursvith handson
experiencén theusef PersonaComputel
orlnformatioriTechnology in Office
Productivityapplication®r Desktop
publishingapplicationsfrom
Governmentecognizednstitutionora
reputednstitution, which is 1ISO 900
certified.
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Stendypist

Hundred
percent

- As specifiedin the Punjab Civil Services
(General and Common Conditions of
Service) Rules,1994, as amened from
timeto time.

55

Clerk(Legal)

Hundred
percent

- (@)Should be daw Graduatdroma
recognizediniversityorinstitution;

(b)Qualifiesacompetitivetesto be held by
recruitingauthority;and

(c) Qualifies a test in PunjandEndish
typingto beheldby the recruitingauthority at
thespeedfthirty wordsperminuteor at such
speed as may lspecifiedoy the Punjab
Governmenfrom time to timeand other
conditionsapplicableasperthePunjalCivil
ServicegGeneraind CommorConditionsof
Services) Ruleg,994, asamendedromtime
totime.

5

[T Clerk

Driver

Hundred
percent

Hundred
percent

(@)Shouldpossesafull timedegreef
BCAorB.SclT or B.ScComputeScience
fromrecognized universitgr institution;
and

(b) Qualifiesa test inPunjabiandEnglish
typingto beheldby the recruitingauthority at
thespeedfthirty wordsperminuteor at such
speed as may lpecifiedby the Punjab
Governmenfrom time to timeand other
conditionsapplicableasperthePunjakCivil
ServicegGereraland CommorConditionsof
Services) Ruleg,994 asamendedromtime
totime.

i) Shouldhavepassed 0+2 from arecognized
Boardor|nstitutionwith Punjabi as one
of thesubjectsand

ii)Must haveavalidLMV/LTV License.
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APPENDIX / €

(Seerule 7)
Sr. Name of Nature of *Penalty/ Authority Appellate
No. the post or @Order empoweredto Authority
impose penalty
or passorder
1 2 3 4 5
1 Clerk Minor and Major Penalties Director Secretaryin-
Charge
2 StenaTypist
3 Clerk (Legal)
4 IT Clerk
5 Driver

*in termsof rule 5 of the PunjabCivilServic§Punishmenand Appeal)
Rules,1970@intermsof rule 5 of the PunjabCivilServic§ Punishmenand
Appeal)Rules 1970

56
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Appendix ‘D"
(See rule 8)

GOVERNMENT OF PUNJAR
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-I'BRANCH)

Notification
The 4th May, 1994

NO. GS.R.33/Const/Art.309/94. - In dxercise of the powers conferred by the proviso to article 309 of the

Constitution of India, and all other powers eyabling in this behalf, 1hé Governor of Punjab is pleased to make thie

following rules regitlating (He recruitment and genersl and gomtrion conditions of servics of pérsons appointed (d:

{[Grolip “A’! Group "B"and Growp *C"] services ini connection wilhithe affairs of this State of Punjab, naniely:-
1. 'Short title, comntencement and gpixlic_aiién' ta:
(1) These rules may be called the Puniab Civil Services (General and Common Conditions of Service)

Raules, 1994,

(2 'l:hey shéll come into fofee at once,
(3) Theystiall apply to all the posts in~*[Group “A*, Group *B* and Group. C!] services in connection witli

the affairs ofthe State of Pﬁniﬁb.

2. Deﬁ;nlﬁon_s..- In these rules, unless the context otherwise requires.~:

’

a)

b)

h)

“#sppointing authority™ means an appointing authority specitied as such inthe Setvice Rules mage undet
article 309 of the Constitution of India in réspect of any servics or Postin connegtion wilhi the affairs
of the State of Pupjab ;

“Board” means the Subordinate Service Selection Board, Punjab or any officr:authority constituted to
perfarm s functions;

“Commission” means the Pgnjab‘?ubl ic Sérvice Commission;

“direct appointment" means an appointment niade otherwise thén by promotion.or by transfer of o
person glready In‘tlje service of Governnient of india o of & State Goyemment;

“Govegnment™ means the Government of fhe Stae of Paniab i the Depariment of Personnel and
Administrative Reforms; ,

“recognised uhl‘Vefsuynr institution™ mga}:s,-.

) anyuniversity or i}nsﬁ;ution-incoépgmgd by law in any of the State of India or

i)  onyotheruniversity or institution,whiclyis declared by the Government {0 be recognised university
.orinstitution for the purposes of these rules;

I[“Service"” means any Group 5A* Service, Group ‘BService and Group 4€* Servige constituted in

connection with the affairs of the State of Piinjab 45 pér stales piven in the Appendixi]

“Service Rules?” means the service sules inade under articld 309 of the Constitution of India regulating

the recruitment and conditions of service other than fhe genefal and comm "l;:‘ondiﬁous of service.of

{persons sppointed to'any servics oF post in connection With the affairs of the State of Punjab; and

T Amenicd vige Punjab Governirient Notification No.GS.R.1 15/CopstS AL 30V Amd. (62001, dated 1B December, 2001, °
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I[i) (i) “War hero” means a delence services personnel, or a para-military forces personnel, whio is a bona fide
resident of Punjab State and has been killed or discharged from service on account of disability
suffered by him on or after I* January, 1999, while fighting in a war declared so by the Government of
Indin, in opcmti.ons in Kargil or any other seétor in J & K in the on going conflict with Pakistan or in
any other operations which may be nofified by the State Government to have béen undertaken for

preserving the unity and integrity of the Country; or

(ii) @ defence service personnel or a para-military forces personnel who was a bona fide resident of
Punjab State and was posthumously decorated with Param Vir Chakra, Mahavir Chakra or Vir Chakra;

provided that,-

(a) In exceptional instances, the cases of such War Heéroes may also be covered, with the prior
approval of the Department of Personnel who though not bona fide residents of Punjab State are
yet closely connected to the State of Punjab;

(b) Inthe case of War Heroes, falling in the category (ii) above, the benefits to be given by the State
Government will be restricted only to first generation dependent members/next of the kin.

Note:-The Government reseives the right to include any other category of Awardees for the purpose of

providing employment to (he category of War Heroes; as may be notified.]
3. Nationality, domicile and character of person appointed to the Service.~

(1) No person shall be appoined to the Service unless he is,-

(a) aCitizen of India; or

(b) aCitizen of Nepal; or

(c) aSubject of Bhutan; or

(dj 4 Tibetan refugee who came ovér to India before the |* day of January; 1962 with the inténtion of

permanently settling in India; or

(g.) a person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka and East African

'Countries of Kenya, Uganda and Uhited Republic of Tanzania ( formerly Tanganyika and
Zanzibar), Zambia, Malawi, Zaire, Ethiopia and Vietnam with (he intention of permariently settling
inIndia:

Provided that a person belonging to any of the categories (b), (), (d) and (¢) shall be a person in whose
favour a certificate of eligibility has been given by the Government of Punjab in the Department of Home
Affairs and Justice.

(2) A person in whose case a certificate of eligibility is necessary may be admitted to an examination or
interview conducted by the Commission orthe Board, as tlie case may be, on his furhishing proof that
lie has applied for the certificate-but he shall not be appointed to the service unless the necessary
certificale is givei to him by the Government of Punjab in the Déparfment of Home Affairs and Justice.:

(3) Noperson shall be recruited to the service by direct appointment, unless he produces,-

a)  acertificate of character from the principal academic officer of the univérsity, college, school or

! Substituted vide Punjab Government Notification No.GS.R.34/Consl/Att.309/ Amd,(7)/2003, dated 12% July, 2003.
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institution last attended, if any, and similar certificates from two responsible persons not being his
relatives, who are well acquainted yith fiirh in his private life and are unconnected with him.in his
private life and are unconnected with his nn‘weéi'ily,-ool lege, school or institution; and,

(b)  Anaffidavit to the effect that he was never conyicted for ariy criminal offence involving moral
(urpitude and (hat he was never dismissed or removed from ,sérvige ofany State Governinént or
of Government of India, or ol any Public Sector Undertaking.. -

4. Disqualification.- No pérson;-
(a) who has entered into or contracted a marriage with a person havirig sponse.living ; or.

(b) who, having a spouse living, has entered into'or contracted a marriage with any person shali be eligible
for appointment to the Setvice ;

Provided that the Goyernment, if satisfied that such marriage is permissible under the personal
law applicable to such person and the other party to the marriage and that there are-other grounds for |
so doing, exempt any person from the operation of this'rule,

5. Age.- '[(1) No person shall be recruited to the Service by direct appointment; if he i$ less than eighteen years or,
is more than thirty seven yedrs of age in the caseof technical and non-technical posts on the first day-
of January of the year immediately preceding the last date, fixed for submission of applications by the
Commission or the Bogrd, as the case may be.]

Provide that where different lower and upper age limits havé been specifically prescribed for
posts in the Service Rules, these limits shall be made applicable for appointment to such posts:

Provided further that the upper age limit may be relaxed up'fo forty~ﬁva years in the case of
persons already in the employment of the Punjab Government, other State Governmeént or the Government
of India.

Provided furthertliat in the case of candidates belonging to'Scheduled Castes and other Backward
Classes, the upper age limit shall be such as may be fixed by the Government from time'to time.

(2) In the case of ex-servicemen, the upper age limit shall be,such as has been prescribed in the Punjab
Recruitment of Ex-servicemen Rules, 1982, as amended from time to time,

(3) In thecaseofappointment on compassionate grounds op priorify basis, the upperage limit shall be such
as may be specifically fixed by the Government fromi time to time.

2[(4) In the case of appointment of a War-hero, who has been discharged from defence services or para-
military forces on account of disability suffered by him or his widow ordependent member of his family,
the upper age limit shall be such as may be specifically fixed by the-Government from time-to time]

*[5A, Tncrease in upper age limit. - Notwithstanding anything confained in rule-5, on and-with effect from the.
commencement of the Punjab Civil Services (General and Common Conditions of Service) Amendment

Rules, 2010, where in any other Service rules, orin Government instructions, the upper age limit for appointment

to any Seryice or for any category or persons, if different from thirty-five years, it shall be deemed to have

been ingreased by two years. ]

! Amended yide |’u1lj8bﬁ0?¢NMl Notjfication No.GS.R.20/Const,/Art,309/Amd.(10) /2010, dated 24* May, 2010,

* Amended vide Punjab Government Notification No,GS,R 81/Const/Art,309/Amd(11)/99; dated 15* November, 1999,
3Rule SA afler rule 5 was inserted vide Punjab Government Notification No,G.S.R.20/Copst,/Art.309/Amd.(10) /2010, dated 24* May, 2010; -
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6. Qualification etc.- Subject to the provisions of these rules, the number and character of posts, method of
recruitment and educational qualifications and experience for appointment to a post or posts it a Service and
the departmental examination, if any, shall be such as may be specified in the Service Rules made for that
Service;

'{Provided that where-appointment of *[Group ‘A’ or Group ‘B’] non- technical post is offered to a
war-hero, who has been discharged from defence services or paraiilitary forces on account of disability
suffered by him or his widow or depéndent member of his family, under the instructions issued in this
behalf by the Government, the educational qualification to be possessed by such persor shall be graduation
from a recognised university. Such person who is offéred *[Group ‘A’ or Group ‘B’ or Group ‘C’] non:
technical post, shall not, however, be required to pdsses experience of technical or non-technical post atthe
time of his initial appointment.}

7. Probation.- (1) A person appointed to any post in the service shall remain on probation for a period of
iilhree] years, if recruited by direct appointment and one year if appointed otherwise:
Provided that.-

(a) any period; after such appointment, spent on deputation on a corresponding ora higher post shall
count towards {he period of probation;

(b) i the case of an appointment by transfer, any period of work on an equivalent or highiér rank,
priorio appointmentto the Service, may in thie discretion of the appointing authority; be allowed to
count towards the period of probation;

(c) any period of officiating appointment to the Service shall be reckohed as period spent on probation;
and

(d) anykind of leave not exceeding six months; during or at the end of period of probation, shall be
counted towards the period of probation,

(2) If, in the opinion of the appointiig autliority, the work or conduct of a person during the period of
probation is not satisfactory or if he has failed to pass the departrhental examination, if any, préscribed
in Service Rules within a period not éxceeding[ohe] and a half years from the date of appointment, it
may,-

(a) ifsuclrperson is récruited by direct appointment, dispense with his services, or révert him to a
post on which he held lien prior to his appointment to the Service by direct appointment; and

‘(b)  ifsuch person is appointed otherwise-
(i) revert him to his formér post; or

(ii) deal with him in such other manrier as the terms 4nd conditions of the previous appointmient
permit,

' Proviso was added, vide Punjab Govémment Notification No. G.S,R.81/Const/Art.309/Amd(11)/99; dated 15% November, 1999,
*Amended vide Punjab Government Notification No.G.S.R.115/Const./ Art.309/Amd.(6)/2001, dated 18" December, 2001,
*Amended vide Punjal?GovemmentNotiﬁcation No. G8.R.1/Const./Art.309/Amd.(14)12015, dated 23" February, 2015.
‘Amended vide Punjab Government Notification No. G.S.R.56/Consl/Art.309/Amd.(18)/2016, dated 5* September, 2016.
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(3) On the completion of the period of probation of 4 person, the appointing authority may -
(a) ifbis work and conduct has in its opinion been satisfactory -

(i)  confirm such person, from the date of his appointment or from the date he completes his period of
probation satisfactorily, if he is pot already confirmed; or

(i) declare that he has completéd his probation satjsfactorily, if he is already confirmed;or

(b) ifhiswork or conduct has not been in its opinion, satisfactory orifhe has failed1o pass the departmental
examination, if any, specified in the Service Rules-

(i)  dispensewith his seryices, ifappointed by direct appointment or if appointed otherwise revert him
to his former post, or deal with him in such other manner as the tetms and conditions of his
previous appointment may permit;

(i) extend his period of probation and (hergafler pass such order as it could have passed on the
expiry of the period of probation as spécified in sub-rule (1):

Provided that the total period of probatipn including extension, if anjf, shall not exceed three years,

Seniority - The seniorily inter se of personis appinted to posts in each cadre of'a Service shall be determined
by the length of continuous service on sych post in that cadre.of the Service,

Prayided thatin the case of persons recruited by direct appointment wha join within the period speciﬁéd
in (he order of appointment or within such period as may be extended from time fo time by the appointing
authority subject to a maximum of: four months (rom the date of order of appointment the order of merit
determined by the Commission or the Board, as the case may be; shall not be disturbed:

Provided further that in case a person is permitted to join the postafter the expiry of the said period of -

four months in consultation with the Commission or the Board, as the case-may be, his seniority shall be
determined (rom the date he joins the post:

Provided further that in case any persun ur we ncar seiection has joined apost in thé cadre of the
concerned Service before the person referred to in the preceding proviso joins, the person so referred shall be
placed below all the persons of the next selection.who join within the time specified in the first proviso:

Provided further that in the case of o or more peysons appointed on the same date; their seniority shall
be determined as follows:-

(a) aperson appointed by direct appointment shal| be senior to 4 person appointed otherywise;
(b)  aperson appointed by promofion shall be senior ta.a person appoirited by transfer;

(c) in the case of persans appointed by promotion or transfer, the séniority shall be détermined
a_cg:ording to the seniorjty of such persons in the appointments from which they-were prqmoted or
transferred; and

(d) inthe caseof persops appointed by transfer from different cadres their seniority shall be determined
according fo pay, preference being'given to a person who was drawinga higher rate of pay in his
previous appointment; and if the rates of pay drawn are also the same, then by their length of
service in these appointments and if the length of service is also the same, an older person shall be
sepior ta & younger person:
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9.

10.

11.

12.

13.

14,

'[Provided further that i the case of persons recruited by direct appointment in the same cadre obtaining
equal marks during same selection process, their inter-se-seniority shall be determined on the basis of their
age. That is, an older person shall be senior to the younger person.]

Note:- Seniority of persons appointed on purely provisional busis or on ad hoc basis shall be determiried as
and when they are regularly appointed keeping in view the dates of suth regular appointment.

Liability of members of Service to transfer - A member of a Service may be transferred to any post

whethe included in any other service or not, on the same terms and conditions as are specified in rule 3,17 of

the Punjab Civil Service Rules, Volume-J, Part .

Liability to serve- A-member ofa Service shall be liable to serve at any place, whether within or out of the

State of Punjab, on being ordered so to do by the appointing authority.

Leave, Pension and other matters - In respect of pay, leave, pension and all other matters not expressly

provided for in these rules, a member of a Service shall-be governed by such rules and regulations as may

have been or may hereafter be adopted or made by the.competent authority.

Discipline, penalties aud appeals - (1) In the mattér of discipline, puishmient and appeals, a member of a

Setrvice shall be governed by the Punjab Civil Services (Punishment’and Appeal) Rules, 1970 as amended

from time to time.

(2) Theauthority empowered to impose perialties specified in rule 5 of the Punjab Civil Services (Punishment
and Appeal) Rules, 1970 and the appellate authorily thereunder in réspect of the Goyernment employee
shall be such as may be specified in the Service Rules.

Liability for vacciiation and re-vaccination - Every member of'a Service shall get himself vaccinated or

re-vaccinaled when Punjab Government so directs by a special or géneral order.

Oath of allegiance - Every member of a Seivice, unless hé has already done so, shall be requited fo take

oath of allegiance to India and Lo the Constitution of India as by law established.

'Amended vide Punjab Governiment Notilication No.G.S.K.1 1/Const/Art.309/Amd.(17)/2016 dated 19* January, 2016.
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'14A. Minimum Educational and other Qualifications for appointment to the post of Senior Assistant

by -

63

Direct Appointment

Promotion

No person shall be piven direct appointment 1o
the post of Senior Assistant under the Punjyb
Gaverpment unless he --

(i) Possesses the Bachelor’s Degree [rom a
recogriised University or Institution; and

(i) Qualifies inthe competitive test specified by the,
appointing authority from time to time; and

(iii) Possesseésat leastone hundred and twenty hours:
towrse with hands on experience in the use of
Persopal Computer or Information Techaology in
Office’ Productivity applications or Desktop
Publishing applications from a Government recognised
institution or g reputed ipstitution, which is 1SO 9001,
certified.

OR

Possésses a Computer Information Technology
Course equivalent to *Q’ level certificate of
Department of Electronics Accreditation of Computer
Course (DOEACC) of Government of [ndia,

(2) The person sa appointed as Senior Assistant in
terms of the Provisions of sub-cule (1), shall have,
before his appointment, *[passed a test in English and
Punjabi, respectively,] typewriting on computer to be
condueled by the Board or the appointing authority or
the Department of Information Technology, ‘as the
case may be, at a speed of thirty words per'minute;

Proyided that where appointment of Group ‘B’
non-technical post is offered to 4 War Hero, who has
been discharged from Defence Seryices or dependent
member ofhis family ynder the instructions issued in
this behalf by the Government, the educational
qualifications o be possessed by such person shall be
Graduate from a recognised University or Institution,
Howeyer, sucl person shall not be required to qualify
the test in Pupjabi type-writing as Proyided in sub-
rule (2).

Fram amongst the clerks, who have an
experience of working as such for a
minimum period of five years.

"Rule 14A was inseried vide Pynjab Government Notificttion No. G.S.R.7/Const/Art.309/Amd,(15)/2015 dated 15% March, 2015,
*Amended vide Panjab Government Natjlication No, GS,R.69/Const./Art.309/Amd.(16)/2015 daied 24% December, 2015,
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1[15. Mininium Educational and other qualifications:-

(1) (@) Nopersonshall be given direct appointment to the post of Clerk under  the Punjab Governrerit
unless he possesses the Bachelor’s Degree from a recognised Univérsity or Institution; and

(i) Possesses at least one hundred and twenty hours course with hands on experience in the use of
Personal Computeror Information Technology in Office Productivity  applications or, Desktop
Publishing applications from a Governmentrecoghised institution or a reputed institution, which is
1809001, certified.

OR

Possesses a Computer information Techinology course equivalent to ‘O’ level certificate of
Department of Electronics Accreditation of Computer Course (DOEACC) of Govertiment of
India.;

(2 The persoh so appointed as Clerk in terms of {he provisions of sub-rule(1), shall liave, before his
appointment, *(passed a test in Englishi and Punjabi, respectively, on coniputer), to be conducted

by the Board'or the appointing authority or the Department 6f Information Techhology as the case
may be, at a speed-of thirty wotds per mihute.".

Provided that where appointment of Group ‘C’non-technical post is‘offered to a War Hero;
who has been discharged from Defence Services ot dependent member of his family under the
instructions issued in this behalf by the Government, the educational qualification to be possessed
by such person shall be Graduate from a reécognised University or Institution. However, Such
person shallnot be required to qualify the testin Punjabi tyjje-writing as specified in sub-rule (2),]

'Rulel5 was Substituted, vide Punjab Governmenf Notification No.G.S.R.12/Const./Art.309/ Amd.(9)/2009, dated 10%
February, 2009,

Rulel5 was amended and sub rule (3) was Omitted vide Punjab Government Notification No.G.S.R.59/Const./Art,309/Amd.(13)/
2011, dated 17" August, 2011,

*Amended vide Pilnjab Govemment Nofification No. G.S.R.69/Const/Art.309/Amd.(16)/2015, dated 24* December, 2015,
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'[15A, Minimum Educational and other Qualifications for appointment to the post of Senior Scale
Stenographer by -
Direct Appointment Promotion

No person shall be given direct appointment to the
post of Senior Scale Stenographer under the Punjab
Government unless he =

(i) Possesses thé Bachelor’s Degree from a
recoghised University or [nstitution; and

ii) Qualifies in a Stenography test in four'paras (two
in Punjabi and two in English language) containing,
250 words each as follgws :-

(a) the passage in Punjabi shall be dictated ata

(iii)

(iv)

(b)

speed of 100 words per minute in Punjabi
language required to be transcribed these
(at typewriter/computer) at a speed of 20
wards per minute; and

the passage in English shali be dictated ata
speed of 60 words per minute in English
language required to be transcribed these
(at typewriter/computer) atthe speed of 12
waords per minute,

The candidates committing not more than
4% mistakes.in aggregate and only if he/
she qualifies the stenography test in both
the languages shall be considered to have
qualified the test for appointment as Seiior
Scale Stenographer™.

Possegses at least ong hundred and twenty
hours course with hands on ‘experience
in the use of Persongl Computer or
Information Techpology in Office
Productivity ~ applications or Desktop
Publishing applications from a Goveinment
recognised instittion orareputed insfifution,
which is 1SO 9001, certified.

OR

Possesses a Computer information
Technology course equivalent to ‘O’ level
certificate of Department of Electronios
Accreditation of Computer Course
(DOEACC) of Governmient of India,

(iD)

©

@

(a)

(b)

From amongst the - Junior Scale
Stenographers; wha hdve an'experience of
working as such for a minimum period of
diie year.

Proyided. that if the Junior Scale
Stenographer is riot éygil‘able then from
amongst the Steno’ typists, who l{qu an
experienge of working.as such for a
minimum'period of five years; and

Qualifies in a stenography test in four paras

(two in Punjabi and two in English language)
containing 250-wards eachi as follows::
the passage in Punjabi shall be dictated ata
speed of 100 words per minute in Punjabi
language required to be transcribed these
(at typewriter/computer) at a speed-of 20
words per minute; and.

he passage in English shall be dictated at

a spé,ed of'60 words per minute jn English
languiagé required to be transcribed these.
(attypewriter/computer) at the speed of 12
words per minute.

The candidates committing not more than
4% mistakes in aggregate and only if he /
she qualifies the Stenography test in both
the languages shall be considered to have
qualified the test for promation as Senior
Scale Stenographer," .

Rule 15A was ipserted vide Pypjab Government Notification No. GS,R,7/Const/Art,309/Aid.(15)/2015 dated J5* March, 2015,
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'{16. Minimum Educational and otheér Qualifications for appointment to the post of Steno-typist or Juitior
Scale Stenographer - No person shall be given direct appointment (o the post of Steno-typist or Junior Scale
Stenogzrapher under the Punjab Government, unless he -

(a) .Possessés Bachelor's Degree from a recognised University or Institution;and

(b) Qualifiesatestin Punjabi Sténography to be held by the Board or by the appointing authority at a speed
specified by the Government from time to timé; and

(¢) Possesses at least one hundred and twenty hours course wvith hands on experience in the tse of Personal
Computer or Information Technology in Office Productivity applications or Desktop Publishirig applications
from Government recognised institution or  reputed instifution; which is 180 9001, certified.

OR

Possesses a Computer information Technology Course équivalent to *O’ level certificate of Department
of Electronics Accreditation of Computer Course (DOEACC) of Govérnméiit of India.]

A

(17. Knowledge of Punjabi Language - No person shall be appointed to any post in any service by direct
appointment unless he has pisged Matriculation examination with Punjabi as one of the comiptilsory or elective
subjects or any olhér equivalent examination in Punjabi language, which may be specilfied by thie Governmerit

from time to time:

Provided that where a person is appointed on conipassionate grounds on priority basis under the instructions
issued in this behalf by the Governtent fiom time to time, the persori so:appointed shall have to pass dn
examination of Punjabi language equivalerit to Miitriculation staridard or he shall have to qualify a tést conducted
by the Language Wing of the Department.of Education of Punjab Govérnnient within a period of six months

{rom the date 6f his appgintment:

Provided further. that where educational qualifications for a post in any service are lower than the
Matriculation standard, {hen the person so appointed shall have to pass an examination of Punjabi language
equivalent to Middle standard:

Provided further that where a War Hero, who has been discharged from defence services or paramilitary
forces on account of disability suffered by him or his widow or dependént member of his family; is appointéd
under the instructions issued in this behalf'by the Govérnment, the person so appointed will not be required to
possess aforesaid knowledge of Punjabi language:

Provided furtherthat where a ward of Defencé Service Personii¢l, yvho is a bona fidé resident of Punjab
State, is appointed by direct appointment, he shall have to pass an examinatior of Punjabi Language equivalent
(o Matriculation Standard or he shall have to qualify a tesLconducted by the Language Wing of the Départment
of Education of Punjab Governnient within a period of two years from the date of his appointmient.]

-

'Amended vide Punjab Government Notification No.G.S.R.12/Const./Art309/ Amd.(9)/2009; dated 10% February, 2009,

*Rule 17 was Substityted vide Punjab Government Notification No.G.S.R.97/Const./Art.309/ Amd.(5)/2001, dated 4“ September,
2001,




PUNJABOVTGAZ(EXTRAAUGUST, 2021(SRVNL2,1943SAKA) 3050

67

'118. Promotion ta Group ‘A’ and Group ‘B> Services -

(1) (a) Forpromotion to the post as Head of Department would be decided strictly on the basis of meri(-
cum-seniarity as per the instructions issued by the Government from time to time. The minimum
bench mark for promatian for such post would be Very Good’. The pfficer who is gr aded as
Juistanding’ would supersede the officer graded as *Very Good'.

(b)  For promotion to post 1alling in Group *A' othér than Head af Department, the minimym benchmar}.
will be *Very Good? as per ihe instructions isstied by the Goyernment from time to time. Thene
shall be no supersession on'the basis of merit.

(¢)  Forpromotion to post falling in Group *B*, the minimum benchmark will be *Good” and there shall
be no supersession on the basis of merit,

(2) Debarring for consideration for promotion of a Government employee who refuses to accept
promotion - In the event of refusal o accept promotion by a membér of a service, he shall be
debarre by the appointing aythority from consideration for promotion for all the consecutive chances
which may eccur in future within a period of two years from the date of such refusal to accept promotion:;,

Provided thatina case where the appoiiting authority is satisfied thata mcmber of a service has
refused to accept pramotion under the clrcums(anccs beyond his coutrol it may exemp; such a member
for reasons 1o be' necordcd therefor in writing from the operation of this mleJ

19.  Poyerto relax,- Where the goverpment is of the opinion that it is necessary to expedient so to do, it may by
order, for rgasons to be recorded in writing, relix any-of the. proyisions of these rules withrespect toany class
or category of persons.

Prayided that the provisions relating fo educational-qualifications and experiencé,if any, shall not be

relaxed,

20.  Over riding effect - The provisions of these rules shall have effect notwithstanding anything contrary.
contained in any rules for the time being in force for regulating the recruitment and conditions of service for
appointment tq public service and posts in connection with the affairs of thé State,

21,  Interprefation - If any, question arises as to the interpretation of these rules, the Government shall decide
the- same,

Rule 18 was Substituted yide Punjah Goveroment Notification No,GS.R.| 17/Const/Art.309/Amd.(7) /2001, dated 18 December, 2001,
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SAPPENDIX”

{See rule 2)
Group *A” : Posts in Initial entry revised scales of pay having a maximum of Rs. 11,660 or more; Provided

thial all existing Class 1 posts irrespective of the monetary limits of ihe pay scales shail be
placed in Group “A”,

Group*B” :  Posis in inifial éntry revised séalés of pay with maximuni ranging between Rs. 10,640 16
11,6595
Group~C* 7

Posts it initial entry revised scales of pay with maximum ranging betivéén Rs: 5,160 to
10,639;

e

A.S: CHATTHA;
Chief Secretary to'Government of Pumjab.

Sanjay Kumar, IAS

Additional Chief Secretary, Government of Punjab,
Department of Tourisni & Cultural Affairs
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(PASUA 2, 1938 SAKA)
PART 11
GOVERNMENT OF PUNJARB

DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-1 BRANCH)

NOTIFICATION
The 20th December, 2016

No.G.S.R. 85/Const./Art. 309/Amd.(19)/2016.-In exercise of the
powers ¢gonferred by the proviso to Aiticle’ 309 of the: Co:istntutlon of 'India
and all other powers enabling him in this behalf thé Governor of PunJab is
pleased to make the following 1 ules, further to amend the Punjab Civil Servicés
(Geperal and Common Conditions of Service) Rules, 1994, namely t=

RULES
1. (1) These rules may be called the Punjab'Civil Services (General and

Cammon Conditions of'Service) (Third Amendment) Ra les, 2016,

(2) They shall come into force on and with effect from the date
of their pyblication in the Official Gazette.
Z In the Punjab Civil Services (General and Common Conditions of Service)
Rules, 1994, in yule §, in the second prqv_i'so, for the' words and signy "P'unjab
Government", the words "Punjab Government or any Board, Cofporation,
Commission or Authority undey it", shall be substituted.

SARVESH KAUSHAL,
Chief Secretary 'to Gavernment of Punjab.

1166/12-2016/Pb. Gove, Press, S.A.S. Nagar
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PUNJAB GOVT. GAZ. (EXTRA), OCTOBER 10, 2017 1151
(ASVN 18, 1939 SAKA)
PART XIX
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
{Personnel Poli¢ies-1 Branch)
NOTIFICATION
The 4th Oétober; 2017

No. G.S.R:44/Const./Art.309/Amd.(20)/2017.-In exercise of the
powers conferred by the proviso to Article 309 of the Coristitution of India and
all other powers enabling Him in this behalf, the Governor of Puinjab is pleased
to inakethe following rules further to amend the Punjab Civil Services (General
and Common Conditions of Service) Rules; 1994, namély :--

RULES

1. (1) “These rujes may be called thé Punjab Civil Services (General and
Common Conditions of Service) (Amiendiment) Rules; 201.7.

() They shall comé into force onand With effect from the dat& of
thieir publication in the Official Gazetté.

2. In the Punjab Civil Services (General and Common Conditions of Service)
Rules, 1994, in rule 7, in sub-rule (3), for the existing proviso, the following
proviso shall be substituted, namely:-

"Provided -that the total period of probation including
extension, iFany, shall not éxceed four years; if recruited
by diréct appointment and three years if dppoifited
otherwise.”

KARAN AVTAR SINGH,
Chief Secrefary to. Governmeiit of Puiijab.

1350/10-2017/Pb. Govi. Press; S.A.S. Nagar
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PUNIAB GOVT. GAZ. (EXTRA), SEETEMBER 16, 2019 469
(BHDR 25, 1941 SAKA)
PART XXX
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL.
(Personnel Policies-1 Branch)
NOTIFICATION
The 13th September, 2019
No. G.S.R.31/Const./Art,309/Amd.(21)/2019.— In exercise of the
powers conferred by proviso Lo Article 309 of the Constitution of India and all
other powers enabling him in this behalf, the:Governarof Punjab is pleased to
make the followipg rules further to amend the Punjab Civil Services (General
and Common Conditions of Service) Ru“lp;s,l 1994, namely =
RUOLES
1. (1) These rules may be called the Pynjab Civil Servicés (General and
Common Conditions of Service) (First Amendment) Rules, 2019.
(2) They shall come into force on and with gtfect- from the date of
their publication in the Official.Gazette*

2. In thePunJab Civil Services (General and Common Conditions of Service)
Rutles, 1994, (l;ereinaucy referred to as the said rules), in rule 14 A, under
column captioned as " Promotion"”, for the words “five yeurs", the words "four
yeurs™ shall be substituted.

o In the said rules: in rule 15A, under column captioned as "Promotion', in

clause (i) in the proviso, for the words "five years", the words "four years”

shall be substituted.

KARAN AVTAR SINGXI,
Chief Secretary to Government of Punjab.

1860/9-2019/Pp. Govre. Press;, S.A.S. Nagar

2361/8-2021/Pb.Govt. PressS.A.SNagar

Authority Name = Directorate of Tourism Department, Punjab
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GOVERNMENT OF PUNJAB
DEPARTMENT OF TOURISM AND CULTURAL AFFAIRS
Notification
t The 11th May, 2001

No. G.S.R. 67/Const./Art. 309/2001.—In exercise of the powers conferred
by the proviso to article 309 of the Constitution of India and all other powers enabling
him in this behalf, the Govemor of Punjab is plessed to make the following rules
regulating the recruitment and conditions of service of the persons appointed to the
Punjab Tourism Field-Staff (Group ‘C") Service, namely :(—

RULES

1. Short title, commencement and application.—(1) These rules may be
called the Punjab Tourism Field-Staff (Group 'C") Service Rules, 2001.

(2) They shall come into force on and with effect from the date of their
publication in the Official Gazette.

(3) They shall apply to the posts specified m Appendix ‘A",

2. Definitions.—In these rules, unless the context otherwise requires,—
(a) ‘'Appendix’ meansan Appendix sppended to these rules;
(b) ‘Director’ means the Director, Toersm, Punjab;

(¢) ‘Government’ means the Governmens of the State of Punjab in the
Department of Tourism and Culrural Affairs; and

(d) ‘Service' meansthe Punjab Tourss Field-Staff (Group ‘C") Service.

3. Appointing authority.—Appointmest i the Service shall be made by
the Director.

4. Number and character of poﬂs.—Ths-'viee shall comprise the posts
specified in Appendix “A”:

Provided that nothing in these rules shafl affect the inherent right of the
Government to add to or reduce the number of such pasts or to create new posts with
different designations and scales of pay, whether pesmanently or temporarily.

5 Method of appointment, qualifications and experience.—(1)
Appointment to the Service shall be made in the mammer specified in Appendix ‘B’ :

Provided that if no suitable candidate s svailable for appointment by
promotion and by direct appointment, appointmest B the Service shall be made by
transfer of a person holding a similar or identical pess under a State Government or
Government of India.

(2) Nopmonshallbc.ppoinwdbhwunlcsshcpomme
qualifications and experience as specified in Appendix “B".

Authority Name - Directorate of Tourism Department, Punjab
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(3) Appointment to the Service by promotion shall be made on the basis of
seniority-cum-merit, but no person shall have any right to claim promotion on the
basis of seniority alone.

6. Discipline, punishment and appeal.—(1) In the matters of discipline,
punishment and appeal, the members of the Service shall be governed by the Punjab
Civil Services (Punishment and Appeal) Rules, 1970, as amended from time to time.

(2) The authority empowered t0 IMpose penalties as specified in rule 5 of
the Punjab Civil Services (Punishment and Appeal) Rules, 1970, and the appellate
authority thereunder in respect of the members of the Service, shall respectively, be

the Director and the Government.

7. Application of the Punjab Civil Services (General and Common
Conditions of Service) Rules, 1994,—In respect of the matters, which are not
specifically provided in these rules, the members of the Service shall be governed by
the Punjab Civil Services (General and Common Conditions of Service) Rules, 1994
a5 amended from time to time and as contained in Appendix ‘C'. 4

§. Interpretation.—If any question arises as 10 the interpretation of these
rules, the Government shall decide the same.

Authori .
thority Name - Directorate of Tourism Department, Punjab
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APPENDIX ‘A’
[See rules 1(3) and 3)

Serial  Designation of Number Total Scale of pay

No.  the post ermanent cmporary (in rupees)

1 2 3 4 s 6

| Tourist Officer 3 — 3 5.800-200-7,000-220-
8,100-275-9,200

2 Reception Officer S - s 5,480-150-5,800-200-
7.000-220-8,100-275-
8,925

3 Guide-cum-Clerk 5 - 5 3.120-100-3,220-110-

3.660-120-4,260-140-
4.400-150-5,000-160-
5,160

Authority Name - Directorate of Tourism Department, Punjab
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APPENDIX ‘T’
(See rule *8")

: GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE REFORMS
(PERSONNEL POLICIES BRANCH)
Notification
The 4th May, 1994

No. G.S.R. 33/ Const/Art. 309/94.—In exercise of the powers conferred by
the proviso to article 309 of the Constitution of India, anc all other powers enabling
in this behalf, the Governor of Punjab is pleased to make the following rules regulating
the recruitment and general and common conditions of service of persons appointed
1o Class 1, Class 11 and Class {11 services in connection with the affairs of the State of
Punjab, namely :—

1. Short title, commencement and application.— (1) These rules may be
called the Punjab Civil Services (General and Common Conditions of Service) Rules
1994.

(2) They shall come into force at once.

(3) They shall apply to all the posts in Class 1. Class i1 and Class 111 services in
connection with the affairs of the State of Punjab.

2, Definitions.—In these rules, uniess context otherwise requires,—

(a) “Appointing Authority” means an appointing authority specified as such
in the Service Rules made under article 309 of the Constitution of India in
respect of any service or post in connection with the affairs of the State of

Punjab;

(b) “Board” means the Subordinate Services Selection Board, Punjab or any

other authority constituted to perform its function;

(c) “Commission” means the Punjab Public Service Commission;

(d) “Direct appointment” means an appointment made otherwise than by
promotion or by transfer of a person already in the service of Government
of India or of a State Government;

@) “Government” means the Government of the State of Punjab in the
Department of Personnel and Administrative Reforms;

(f) “Recognised University or Institution” means —{1) Any University or
Institution incorporated by law in any of the State of India; or (ii) Any
other University of Institutioin which is declared by the Government 10 be

a recognised University of [nstitution for the purpose of these rules;

(g) “Service" means any Class | Service or Class 11 Service constituted in
connection with the affairs of the State of Punjab; and

__—d
4

Authori .
thority Name - Directorate of Tourism Department, Punjab
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(h) “Service Rules” means the service rules made under article 309 of the
Constitution of India regulating the recruitment and conditions of service
other than the general and common conditions of service of persons
appointed to any service or POst in connection with the affairs of the State
of Punjab ; and

(1) “War hero” means a defence service personnel, or a para-military forces
personnel, who is a bona fide resident of Punjab State and is killed or
discharged from the above service on account of disability suffered by him
while fighting for defending the border of the country in Kargil sector of
the State of Jammu and Kashmir or fighting for the country in any other
sector or similar operation on or after the first day of January, 1999 which
may be notified by the State Government as undertaken for preserving the
unity and integrity of the motherland. However, in exceptional cases, the
cases of those war heroes can also be covered under this definition who,
though, not bona fide residents of Punjab State, but are yet closely connected
to the State of Punjab. In such exceptional cases, the express approval of
the Department of Personnel will be mandatory.

3. Nationality, domicile and character of persons appointed to the

service.— (1) No person shall be appointed to the service unless he is -

(8) acitizen of India; or

(b) a citizen of Nepal; or

(¢) asubject of Bhutan: or

(d) a Tibetan refugee who came over to India before the Ist day of January,
1962 with the intention of permanently settling in India: or

(e) a person of Indian origin who has migrated from Pakistan, Burma, Sri
Lanka and East African Countries of Kenya, Uganda and United Republic
of Tanzania (formerly Tanganyika and Zanzibar), Zambia, Malawi, Zaire,
Ethiopia and Victnam with the intention of permanently settlinig in
India ;

Provided that a person belonging to any of the categorices (b), (¢), (d) and (e)
shall be person in whose favour a certificate of eligibility has been given
by the Government of Punjab in the Department of Home Affairs and
Justice,

(2) A person in whose case a certificate of eligibility is necessary may be admitted

o = examination or interview conducted By the Commission or the Board, as the
case may be, on his furnishing proof that he has applied for the certificate but he shall
not be appainted to the service unless the necessary certificate is given to him by the
Government of Punjab in the Department of Home A ffairs and Justice.

(3) No person shall be recruited to the service by direct appointment, unless he
produces —

(2) = cemificate of character from the Principal, Academic Officer of the

Umiversity, College, School or Institution last attended, if any, and similar

Authority Name - Directorate of Tourism Department, Punjab
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certificates from two responsible persons not being his relatives who are
well acquainted with him in his private life and are unconnected with the

University, College, School or Institution; and

(b) an affidavit to the effect that he was never convicted for any criminal offence
involving moral turpitude and that he was never dismissed or removed
from service of any State Government or of Government of India, or of
any Public Sector Undertaking,

4. Disqualifications.— No person,—

(a) who has entered into or contracted a marriage with a person having spouse
living ; or

(b) who having a spouse living has entered into or contracted a marriage with
any person shall be eligible for appointment to the service

Provided that the Government, if satisfied that such marriage is permissible
under the personal law applicable to such person and the other party to the
marriage and that there are other grounds for so doing, exempt any person
from the operation of this rule.

Provided that where different lower and upper age limits have been specifically
prescribed for posts in the Service Rules, thesc limits shall be made applicable for
appointment to such posts -

Provided further that the upper age limit may be relaxed up to forty-five years
in the case of persons already in the cmployment of the Punjab Government, other
State Government or the Government of India :

Provided further that in the case of candidates belonging to Scheduled Castes
andmhcraactwudclnm.tbeuppacgclimhshnnbemhumybe fixed by the
Government from time to time.

(2) In the case of ex-servicemen, the upper age limit shall be as such as has
beenpnscribedhlbehmjabkecmimmof Ex-servicemen Rules, 1982, as amended

(3) In the case of appointment on compassionate ground on priority basis, the
upper age limit shall be such as may be specifically fixed by the Government from
time to time,

(4) In the case of appointment of & War-hero who has been discharged from
defence services or paramilitary forces on account of disability suffered by him or his

Authority Name - Directorate of Tourism Department, Punjab
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widow or dependent member of his family, the upper age limit shall be such as may
be specifically fixed by the Government from time to time.

6. Qualification etc.—Subject to the provisions of these rules, the number and
character of posts, method of recruitment and educational qualification and experience
for appointment to a post or posts in a service and the departmental examination, if
any, shall be such as may be specified in the Service Rules made for that Service :

Provided that where appointment of Class-1 or Class-11 non-technical post is
offered to a war-hero, who has been discharged from defence services or paramilitary
forces on account of disability suffered by him or his widow or dependent member
of his family, under the instructions issued in this behalf by the Government, the
educational qualification to be possessed by such person shall be graduation from &
recognised university. Such person who is offered Class-I or Class-11 or Class-111
non-technical post shall not however be required to possess experience of technical
or non-technical post at a time of his initial appointment.

7. Probation .—(1) A person appointed to any post in the service shall remain
on probation for period of two years, if recruited by direct appointment and one year
if appointed otherwise : ;

Provided that —

(8) any period, after such appointment, spent on deputation on & corresponding
or a higher post shall count towards the period of probation;

(b) In any case of an appointment by transfer, any period of work on an
equivalent or higher rank, prior to appointment to the Service, may in the
discretion of the appointing authority, be allowed 1o count towards the

period of probation;

(¢) Any period of officiating appointment to the service shall be reckoned as
period spent on probation; and

(d) Any kind of leave not exceeding six months during or at the end of period
of probation, shall be counted towards the period of probation.

(2) If, in the opinion of the appointing authority, the work or conduet of a

person during the period of probation is not satisfactory or if he has failed to pass the
departmental examination, if any, prescribed in Service Rules within a period not
exceeding two and a half years from the date of appointment, it may,—

(a), Hfsuch person is recruited by direct appointment, dispense with his service,
or revert him to a post on which he held lien prior to his appointment to the
service by directed appointment: and

(b) if such person is appointed otherwise—
(i) revert him to his former post; or

(i) deal with him in such other manner as the terms and conditions of the
- previous appointment permit.

Authority Name - Directorate of Tourism Department, Punjab
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(3) On the compietion of the period of probation of a person, the appointing
authority may,—

(a) If his work and conduct has, in its opinion been satisfactory —

(i) confirm such person, from the date of his appointment or from the
date he completes his period of probation satisfactorily, if he is
not already confirmed; or

(if) declare that he has completed his probation satisfactorily, ifhe is already
confirmed; or

(b) If his work or conduct has not been in its opinion, satisfactory or if he has
failed to pass the departmental examination, if any, specified in the service
rules —

(i) dispense with his services, if appointed by direct appointment or if
appointed otherwise revert him to his former post, or deal with him in
such other manner as the terms and conditions of his previous
appointment may permit;

(ii) extend his period of probation and thereafter pass such order as it could
have passed on the expiry of the period of probation as specified in
sub-rule (1) :

Provided that the total period of probation including extension, if any,
shall not exceed three years.

8. Seniority.—The seniority inter xe of persons appointed to posts in each
cadre of a service shall be determined by the length of continuous service on such
post in that cadre of the service :

Provided that in the case of person recruited by direct appointment who joIin
within the period specified in the order of appointment or within such period as may
be extended from time to time by the appointing authority subject to a maximum of
four months from the date of order of appointment the order of merit determined by
the Commission or the Board, as the case may be shall not be disturbed :

Provided further that in case a person is permitted to join the post after the
expiry of the said period of four months in consultation with the Commission or the
Board, as the case may be, his seniority shall be determined from the date he joins the
post :

Provided further that in case a person of the next selection has joined a post in
the cadre of the concerned Service before the person referred to in the preceding
proviso joins, the person so referred shall be placed below all the persons of the next
selections who join within the time specified in the first proviso -

Provided further that in the case of two or more persons appointed on the same
date, their seniority shall be determined as follows —

(3) a person appointed by direct appointment shall be senior to a person
appointed otherwise |

Authority Name - Directorate of Tourism Department, Punjab
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(b) a person appointed by promotion shall be senior to a person appointed by
transfer;

() in the case of person appointed by promotion or transfer, the senjority shall
be determined according to the seniority of such persons in the appointments
from which they were promoted or transferred ;and

(d) in the case of persons appointed by transfer from different cadres, their
seniority shall be determined according to pay, preference being given to a
person who was drawing a higher rate of pay in his previous appointment
and if the rates of pay drawn are also the same, then by their length of
service in these appointments and if the length of service is also the same,
an older person shall be senior to a younger person.

Nore :—Seniority of persons appointed on purely provisional basis or on ad hoc basis
shall be determined as and when they are regularly appointed keeping in
view the dates of such regular appointment.

9. Liability of members of service to transfer.—A member of Service
may be transferred to any post whether included in any other service or not, on the
same terms and conditions as are specified in rule 3.17 of the Punjab Civil Service
Rules, Vol.-1, Part-].

10, Liability .lo serve —A member of a service shall be liable to serve at any
place, whether within or out of the State of Punjab, on being ordered so to do by the
appointing authority.

1. Leave, Pension and other matters.—In respect of pay, leave, pension
and all other matters not expressly provided for in these rules, a member of a Service
shall be govemned by such rules and regulations as may have been or may hereafter be
adopted or made by the competent authority,

12, Discipline, Penalties and Appeals.—(1) In the matter of discipline,
punishment and appeals a member of a Service shall be governed by the Punjab Civil
Service (Punishment and Appeal) Rules, 1970 as amended from time 1o time.

(2) The authority empowered to impose penalties specified in rule 5 of the
Punjab Civil Service (Punishment and Appeal) Rules, 1970 and the appellate authority
thereunder in respect of the Government empolyee shall be such as may be specified
in the Service Rules.

13, Liability for vaccination and re-vaccination.—Every member of a
Service shall get himself vaccinated or re-vaccinated when, Punjab Government so
directs by a special or general order,

14.  Oath of allegiance.—Every member of a Service unless he has alrcady
done so, shall be required to take oath or allegiance to India and to the Constitution of
India as by law established.

Authority Name - Directorate of Tourism Department, Punjab
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Part |1 examination from a recognised university or institution.

date of his appointment.

examimation from a recognised university or institution;

to tune

Government from teme ™ e

period of six months Som Se & of kisher 3ppointment

A

15. Minimum educational and other Qualifications.—{(1) No person shall
be appointed by direct appointment to the post of Clerk under the Punjab Govemment
unless he is Matriculate in Second Division or has passed Senior Secondary

(2) The person so appointed as clerk in terms of sub-rule (1), shall have to
qualify atest in Punjabi typewriting to be conducted by the Board or by the appointing
authority at the speed of thinty words per minute within a period of one year from the

(3) In case, the person fails to qualify the said test within the period specified
in sub-rule (2) he shall be allowed annual increment only with effect from the date he
qualifies such test, but he <hall not be paid any arrear for the period, for which he
could not qualify the said test : Provided that where appointment of Class 11l non-
technical post is offered to a War Hero, who has been discharged from defence services
or para-military forces on account of disability suffercd by him or his widow or
dependent member of his family, under the instructions issued in his behalf by the
Government, the educational qualifications 10 be possessed by such person shall be
Matriculate from a recognised university or institution. Such person will, however,
be not required to qualify the test in Punjabi typewriting as specified in sub-rule (2).

16. Minimum educational and other qualifications for appointment to the
Steno typist Grade Il or Junior Scale Stenographer Grade IL.— No person shall
be appointed byﬁwwmnm(mapoﬂofu Steno Typist Grade 11, or a Junior
Scale Stenographer Grade 11 under the Punjab Government unless he,—

(b) qualiicsatest = Punjabi Stenography to be held by the Board or by the
appointing Z=NOrTy 2t speed 1o be specified by the Government from time

17. Knowledge of Punjabi Language.—No person shall be appointed to

i ) unless he has passed matriculation
examination with Pangats as cne of the compulsory or elective subject or any other
equivalent exammation = Pemjabi lamguage. which may be specified by the

Provided S wiees 3 persoe Wﬂlmpmm grounds on priority
basis under the aructons asoed o this behalf by the Government from time to
time, the persas so apponsed shall have 1o pass 20 examination of Punjabi language
equivalent Marcsisses sundard or be shall have to qualify a test conducted by
the Languags Wing of Depamment of Education of Punjab Government within a

MWW for a post in any service
are lower than the Mﬁcmmmpoimed shall have to
pasmex-ﬁ-m” Middle standard :

Authority Name - Directorate of Tourism Department, Punjab
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Provided further that where a War Hero, who has been discharged from defence
services or paramilitary forces on account of disability suffered by him or his widow
or dependent member of his family, is appointed under the instructions issued in this
behalf by the Government, the person so appointed will not be required 1o possess
aforesaid knowledge of Punjabi Language. -

I18.  Debarring for consideration for promotion of a Government employee
who refuses to accept promotion.—In the event of refusal to accept promotion by a
member of a Service, he shall be debarred by the appointing authority from
consideration for promotion for all the consecutive chances which may occur in future
within a period of two years from the date of such refusal to accept promotion

Provided that in a case where the appointing authority is satisfied that a member
of a service has refused to accept promotion under the circumstances beyond his
control, it may exempt such a member for reasons to be recorded, therefore. in writing
from the operation of these rules.

19. Power to relax.—Where the Government is of the opinion that it is
necessary to expedient so to do, it may by order, for reasons to be recorded in writing,
relax any of the provisions of these rules with respect to any class or category of
persons :

Provided that the provisions relating to educational qualifications and experience,
if any, shall not be relaxed.

20.  Overriding effect .—The provisions of these rules shall have effect not
withstanding anything contrary contained in any rules for the time being in force for
regulating the recruitment and conditions of service for appointment to public service
and posts in connection with the affairs of the State.

21. Interpretation—If any question arises as 1o the interpretation of these
rules, the Government shall decide the same.

A.S. CHATHA, *
Chief Secretary 1o Government, Punjab.

NARANJAN SINGH,

Principal Secretary to Government of Punjab,
Department of Tourism.
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6th Manual: Categories of documents held by the Authority or which are under its control

6.1 Title of the document
6.2 Category of documen
6.3  Custodian of the damnent

Procedure to obtain Held by/Under control of
Name of the Document the Document
1 Service books Approach Publig Establishment Branch
2. Personnel files Information Officer Establishment Branch
1. Details of Release @éfdvertisements & Payments -Do- Tourism BranchAccount
2. Diary/ Dispatch Registers Branch

Dispatch Branch

1. Cash Book -Do- Account Branch
2. GPF ledger -Do-
3. Vouchers of Cash -Do-
4. Subsidiary Ledgers -Do-
5. Salary Register -Do-
7. Quarterly & Annual Returns (TDS) -Do-
1. Correspondence with various Govt. Departments -Do- HOD
2. Leave Record of Employees Establishment Branch
3. Attendance Registers Deputy Director

7th Manual: Arrangement for consultation with or representation by themembers of the public
in relation to the formulation of policy or implementation thereof

7.1 Relevant rule, circular etc:

7.2  Arrangements for consultation with or representation by the members ptiie in policy
formulationpolicy implementation:

Advice/Suggestions from the experts in the field of culture/heritage is taken from time to time
as per the needs of the projects. Meetings & Presentations are held to arrive at the best possibl

solution.

Assistance & Support of Punjab InfrastructureD&velopment Board (PIDB) is taken from

time to time.
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8th Manual: Boards, Councils, Committees and Other Bodies constituted as part of the Public

Statement of the boards, councils, committees and other bodies consisting of two or more
persons constitetl as its part or for the purpose of its advise, and as to whether meetings of those
boards, councils, committees and other bodies are open to the public, or the minutes of such meeting
are accessible for public

The minutes of meetings of Board of Trustedf Punjab Heritage and Tourism Promotion

Board can be seen on Punjab Tourism Websitex.punjabtourism.punjab.gov)in
ROLE AND POWERS OF THE BOARD OF TRUSTEES.

The Board of Trustees shall be thgeX policy making body of the Punjab Heritage &
Tourism Promotion Board, and it shall have full powers to do all such acts, deeds and things as are
necessary for the purpose of achieving the objectives of the Board and shall exercise genera
superintendereover the functioning of organs and authorities created under these Byelaws.

8.1 Name of the Board, Council, committee etc

BOARD OF TRUSTEES

There shall be a Board of Trustees consisting of the following official Members:

i) Chief Minister, Punjab Charman
ii) Cabinet Minister or Minister of State for Tourism, Punjab (Ex-Office) Vice Chairman
iii) Finance Minister, Punjab Member
iv) | Chief Secretary, Punjab Member
V) Principal Secretary to Chief Minister, Punjab Member
vi) | Administrative Secretanypepartment of Housing & Urban Member
Development Punjab
vii) | Administrative Secretary, Department of Tourism Punjab, Member
viii) | Administrative Secretary, Department of Local Govt, Punjab Member
ix) | Administrative Secretary, Department of Cultuirchaeology & Member
Museums, Punjab
X) | Administrative Secretary,Department of Public Works (Buildin Member
& Roads)
xi) | Administrative Secretary, Department of Finance, Punjab Member
xii) | Chief Town Planner, Punjab Member
xiii) | Chief Architect, Punjab Member
xiv) | Director Cultural Affairs, Punjab Member
XV) Director Tourism, Punjab Member

EXECUTIVE COMMITTEE OF THE BOARD

) There shall be an Executive Committees for the management and administration of the affairs
of the Board which shall work under the general superintendence and control of the Board of

Trustees.
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i) The Executive Committee shall consist of the follogwn
a) Chief Secretary, Punjab -President
b) Secretary Tourism -Member
c) Secretary Finance or his representative -Member

d) Secretary Cultural Affairs Archaeology, Museums &

Archives, Punjab or his representative -Member
e) Director Cultural Affairs, Punjab -Member
f) Chief Architect, Punjab -Member
g) Chief Engineer, PWD (B&R), Punjab -Member
h) Director Tourism, Punjab -Member Convener

iii) There shall be a Sub Committee for the formulation andemehtation of projects relating to

tourism which shall work under the general superintendence and control of the Executive

Committee. This Sub Committee shall be headed by Principal Secretary Tourism.

composition of this Sub Committee shall be decidgthe Executive Committee.

POWERS & FUNCTIONS OF THE EXECUTIVE COMMITTEE

i) Subject to the general superintendence and control of the Board of Trustees, the Executive

Committee shall be fully responsible for the management and administration dbite af

of the Board and shall have the powers to do all such acts, deeds and things as are

necessary for the purpose of performing the objectives and functions assigned to the

Board.
i)  Without prejudice to the generality of the foregoing provisitwe, Executive committee

shall have the following powers:

a) Full powers togive administrative and financial sanctions for various activities,

projects & works to be undertaken by the Board in pursuance of its objectives;
b) Full powers to sanction reaing, norrecurring, contingent, miscellaneous, revenue,

and capital expenditure for activities, works, and projects of the Board:
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Provided that information about the expenditure incurred would be putthp ®oard of
Trustees annually;
c¢) Full powers to place advertisements in various media such as newspapers, magazines,
radio, television, internet etc:
Provided that no advertisements would be placed which are not in consonance with
the objectives of the Board or for Government functionsciviare not within the
purview of the Department of Tourism

d) To prepare and execute specific plans and programmes from time to time for the
furtherance of the objectives of the Board and for its efficient management and
administration.

e) To prepare or caus® be prepared the annual budget of income and expenditure of the
Board

f) To adjust and settle all accounts relating to the Board Funds and do all acts, deeds and
things (including appointment of auditors) necessary therefore.

g) To write off irrecoverable lasse s o f stores or of Boar doés
irrecoverable loans and advances and deficiencies and depreciation in the value of stores
(other than Motor Vehicles and Motor Cycles) up to Rs. 5.00 Lakhs in a year.

h) To condemn motor vehicles up Rs. 7.00 Lakh (original cost) in each case after they have
outlived their life in terms of distance run or time of use in years, as fixed by the Executive
Committee

i) To declare stores and equipment obsolete, surplus or unserviceable up to Rs. 1.00 Lakh in
each case.

However, all cases of write off of irr
and loss of revenue, irrecoverable loans and advances and deficiencies in the value of store:
shall be reported to the Board of Trustees in a statement tonexemhto the Annual
Accounts. This Statement should cover all writes off ordered during the relevant accounting
year. Stores and Equipment declared obsolete, surplus on unserviceable shall be similarly
reported.

) To constitute or appoint, with or withbuwemuneration and on such terms and
conditions as it may deem proper, any committee of Experts to advise the Board or to
monitor its programmes and activities, and to incur all such reasonable expenditure as may

be necessary for the purpose;
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k) To apmwint staff after determining its requirement in view of the functions assigned to the
Board and the resources available ,and fix remuneration & settle other tecored&ons
of their employment Provided that all employees of the Board shall be appbioidy on
contractual basis or taken through outsourcing. However, the Government may, specifically
permit the appointment of certain category of employees on deputation from government
departments/organizations or from public sector undertakings.

[) Tofile any civil or criminal proceedings and defend all legal proceedings on behalf of
the Board and to settle, compromise or compound in or out of court, or refer to arbitration
all suits, actions and other proceedings whatsoever;

m) To purchase, hire, take dease any land or building and construct properties for the
purpose of carrying out the objects of the Board;

n) Subject to the prior approval of the Board, to borrow moneys, to raise loans in the open
market or otherwise, on such terms and conditiaa may be deemedit and for the
purpose and enter into agreements, assurances and other deeds in relation thereto fo
giving security for such loans and interest thereon;

0) To maintain any immovable properties of the Board in such manner as ithshialfit
including making of improvements, repairs or alterations therein and to grant or renew
leases of any description in respect of such properties;

p) Subject to the approval of the Board of Trustees, to sell, assign, lease out,
mortgage or otherwesdispose of any movable or immovable property of the Board:

Provided that no immovable property (such as land and building) of the Board
which has been transferred to the Board by the Government by way of sale, grant,
lease etc. shall be sold, mortgaged leased for a term exceeding 5 years, or
otherwise transferred to any ngovernment entity without the prior written approval
of the Government of Punjab.

g) To frame Regulations for the efficient administration and management of the Board;

N To erter into legal and other agreements or contracts on behalf of the Board for

carrying out the objects of the Board,;

s) To prescribe the salaries, allowances, remuneration and rates thereof applicable to the

different categories and grades of employeeseBbard from time to time;

t) To authorize the CEO or Additional CEO to issue general or specific orders for

regulating functioning of the Board and its offices consistent with the Rules,

Regulations, Byelaws and decisions of the Board of Trustees;
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u) To do all lawful acts, deedsnd things as are incidentalcillary and conducive to
the objectives of the Board.

8.2  Composition Powers & Functions:

1) Objectivesand Functionsthe Board

The objectives and functions of the Board shall berater:

1 To take all necessary steps for planning, coordination, implementation and propagation
of all activities, events, projects and other matters connected with the conservation,
preservation, dissemination and documentation of the cultural lredfagunjab in
all its form and for the development of Tourism in the State.

1 To undertake directly or through government agencies or through private parties the
comprehensive development, conservation and renovation of heritage properties in
Punjab and ugradation of the areas around such properties.

1 To undertake directly or through pubficivate partnership setting up of tourism
infrastructure such as conference centres, auditoriums, museums, libraries, hotels,
institutes etc.; for the promotion oburism.

To promote crafts and skills related to the State of Punjab
To encourage expression of artists in the mediums of painting, sculpture, theatre,
creative writing, music, films, documentaries, muttedia or in any other form.

1 To publish the rich andiverse heritage of Punjab, especially in music, dance, cuisines,
costumes etc.

1 To coordinate with Government of India, various State Government, -Semi
Government Organizations, N@overnment Organizations and other agencies as well
as eminent individals within India and abroad for promotion of tourism and
preservation of the cultural heritage of Punjab and for seeking financial contributions
for the fulfilment of these objectives.

9 To take steps for securing the participation and involvement of tihestvcrossection
of individuals and organizations worldwide for the preservation of the cultural heritage
of Punjab and development of Tourism in the State.

1 To acquire, purchase, exchange, transfer, lease out, hold or dispose of property and to
enter inb contracts in pursuance of the functions assigned to the Board.

8.3  Whether their meetings are open to the publid@
8.4  Whether the minutes of the meeting are open to the pids:
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8.5 Place where the minutes if: Punjab Tourism Website

(www. Punjabtourism.punjab.qgov.in).

8.6  Open to the public is availablé®inutes of meetings of Board of Trustees of Punjab
Heritage and Tarism Promotion Board can be seen on Punjab Tourism Website
(www.punjabtourisnpunjabgov.in).
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9th Manual: Directory of Officers and Employees

9.1 Nameand designation/ Telephoneand email ID
9.2 Nameand designation/ Telephonend email ID (outsoucing Staff)
Table
Name Designation Office Residence Email ID
Telephone Phone
Sh.Karnesh SharmaAS Director of Tourism and 0172 9464168011 director culture@yahoo.com
cultural affairs 2636823
2 Sh.Anshuman Gagr ACFA 2636823 | 7889188522 anshuumangrg@gmail.com
3 Sh. Daljit Singh Deputy Director 2699140 | 9914969585 daljitsingh51%@punjab.gov.in
4 Sh. Rajesh Verma Superintendent -Do- 9872707307 rajesh.verma57@punjab.gov.in
5 Smt. Kusum Bhatt Senior Assistant -Do- 7307652236 kusum.bhatt86@punjab.gov.in
6 Smt. Maninder Kaur Senior Assistant -Do- 9646282900/ maninder.kaur83@punjab.gov.in
7 Ms.Gurbaksh Kaur Senior Assistant -Do- 7814840217 gurbaksh.kaur87@punjab.gov.in
8 Sh Maninder Saini Senior Scale Stenographe -Do- 9463390776/ maninder.saini85@punjab.gov.in
9 Sh. Naresh Kumar Jr.Assistant -Do- 9463449464| naresh.kumar71@punjab.gov.in
Ms.Kirandeep Kaur Clerk -Do- 7508103209| kirandeep.kaB5@punjab.gov.in

11 SmtLata $arma Clerk -Do- 6280408049 lata.sharma@punjab.gov.in
12 Sh.Bhupinder Singh Driver -Do- 9914410167 dtpunjab@gmail.com
13 Sh.Rajinder Singh D.M.O -Do- 9417117526 -
14 Sh.Ran Singh Peon, TIC Pathankot -Do- 9464378744 -
15 Sh. Jyoti Karki Peon, HQ -Do- 9780968123 --
16 Sh. Chothi Shah Peon, HQ -Do- 9779813281 --
17 Sh. Janak Singh Peon,TIC Amritsar -Do- 9780650328 --
18 Sh. Gurdev Singh Sweeper, TIC Amritsar -Do- 7508323306 -
19 | Mohammed Parvez Khar Peon -Do- 8727801094 -
20 Sh. Labh Singh SweepelTIC Amritsar -Do- 9914062653 --
21 Sh. Mohit Singh Peon, TIC Chandigarh -Do- 9653352701 --
22 Sh. Amandeep Arjal Sweeper, TIC Amritsar -Do- 9888480815 --
23 Sh.Sanjay Kumar Sweeper, TIC Chandigarh -Do- 6284299946 --
24 Sh.Anil Kumar Sweeper, HQ -Do- 8288978910 --
25 Sh.Sarabjeet Singh Peon, TIC Chandigarh -Do- 8360014407 --
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Table
SN Name Designation Residence Phone/Email ID Email ID
1 Vacant Tourist Officer - Tourist Information Centre, Attari Wagha Border,
Amritsar
2 Ms. Mandeep Gill | Tourist Officer 07837613200, Tourist Information Centre, Railway Statio
mandeep754@yahoo.com | Amritsar -143001
3 Sh. Hardeep Singh| Tourist Officer 09872407040, Tourist Information @ntre Mall Fbad ,Patiala
tohardeep2010@gmail.com
4 Sh. Kulbir Singh Tourist Officer 09814657056, Tourist Information Centre, Sectd, Bus Stand
toropar@gmail.com Chandigarh
5 Sh. Ankur Sharma | Tourist Officer 09876788683, 08528955803 | Tourist Information Centre, Block, Punjab
tonewdelhi@gmail.com Bhawan, @pernicus Marg, New Delhi
6 Sh.Gurjot Singh Tourist Officer 9316900016 Tourist Information Centre DC Office, Ludhiana
togurjot@gmail.com
7 Vacant Tourist Officer - Tourist Information Centre, Raja Sansi Airpo
Amritsar
8 Ms.Rajwinder Kaur | Tourist Officer 9510764400 Tourist Information Golden Temple, Amritsar
dtoasr@gmail.com
9 Sh.Kanwerdeep | Tourist Officer 09779167832, Tourist Information Centre, Near Kesgarh Sa
Singh kanwerdeepsingh@gmail.com | Gurudwara, Guru Tegbahadur Sahib Eus, Sri
Anandpur Sahib.
10 Sh.Abhishek Puri | Tourist Officer 9872910420, Tourist Information Centre, International Airpo
puriabhishek777@gmail.com | Mohali
11 Smt. Sukhvir Kaur | Tourist Officer 7307319171 Tourist Information Centre, Ropar
sukhvirchopra@gmail.com
12 Ms. Amandeep Kaur| Tourist Officer 9463474115 Tourist Information Centrdnside Clock Tower, Neal
ammudhillon234@gmail.com Chaura Bazar, Bathinda .
13 Smt.Prabhjot Kaur | Guidé cum 7837172705 Tourist Information Golden Temple, Amritsar
Clerk kaur.prabh@yahoo.com
14 Sh.Sukhwinder Guidd cum 964628290 Head Office Chandigarh
Singh Clerk singhscotch@yahoo.com
15 VACANT Guiddg cum -- Tourist Information Centre, Nangal
Clerk
16 Sh.Tarundeep Singhy Guidd cum 99154303904, 7009790448 | Tourist Information Centre, Inside Clock Toweg
Clerk jaggi.tarun50@gmail.com Near Chaura Bazar, Ludhiana
17 VACANT Guiddé cum -- Tourist Information Centre, SectdB, Bus Stand
Clerk Chandigarh
18 Sh.Jaspal Singh Peon 7528912111 Tourist Information Centre, Raay Station,
Amritsar
19 Sh Mshal Madhan Peon 9877734519 Tourist Information Centre, Patiala.
20 Ms.Manjit Kaur Peon 9646199267 Tourist Information Golden Temple, Amritsar
21 Sh.Sumit Kumar Peon 9914686026 Head Office Chandigarh
22 Sh.Ram Sharan Peon 7528908111 Tourist InformationCentre Wagha Border, Amritsg
23 Sh.Vishvajeet Chowkidar 7837876255 Tourist Information Centre, SectdB, Bus Stand
Chandigarh
24 Sh.Manjit Singh Chowkidar 9592906107 Tourist Information Centre, Near Kesgarh Sa|
Gurudwara, Guru Tegbahadur Sahibugdum, Sri
Anandpur Sahib
25 Sh.Vinod Kumar Sweeper 9463124670 Tourist Information Centre, NandgabBri Anandpur
Sahib
26 Sh.Harpreet Singh Peon 9988171074 Head Office Chandigarh
27 Sh.Sahil Peon 7888613776 Head Office Chandigarh
28 Vacant Sweeper (Part - Tourist Information Centre, Ludhiana
Time Sweeper
2hr)
29 Smt.Anita -do- 8699129899 Tourist Information Centre, Ropar
30 Sh.Rajiv Kumar -do- 9915810324 Tourist Information Centre, Patiala
31 Smt. Poonam -do 9878823690 Head Office Chandigarh
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10th Manual: Monthly Remuneration received by officers & employees including system of compensation an Qutsourcng Staff

10.1 Name and designation of the employee

10.2 Monthly remuneration
10.3 System of compensation as provided by in its regulations
10.4 Outsourcing Staff Information

SN | Name Designation Monthly New Salary Compensatio  The procedure to determine the
n/compensat Remuneration as given in the
ory Regulations
Allowance

1 Sh.Karnesh Sharm#S Director, Additional Nil Nil No independent g for Director

Charge Tourism, Directorate of Tourism.
Additional Charge.
2 Sh.Anshuman Garg ACFA Nil Nil No independent post for ACFA
Directorate of Tourism, Additional
Charge.
3 Daljit Singh Deputy Director L-13, G23 Pay88500 | 120 The Remuneration are fige
according to rules and regulation ¢
Punjab Gowt.

4 Sh. Rajesh Verma Superintendent L-12, G11,Pay57800 | 120 As Above

6 Smt. Kusum Bhatt Sr. Assistant L- 11, G13 ,Pay55000 | 120 As Above

7 Smt.Maninder Kaur Sr. Assistant L-11, G12, Pay53400 | 120 As Above

8 Ms Gurbaksh Kaur Sr. Assistant L-11, G11 ,Pay51800 | 120 As Above

9 Sh. Maninder Saini Senior Scale L-11, G11 ,Pay51800 | 120 As Above

Stenographer

10 | Sh. Naresh Kumar Junior Assistant L-7, G12 ,Pay40000 120 As Above

11 | Ms.Kirandeep Kaur Clerk L-3, G21, Pay36400 120 As Above

12 | SmtLata Sharma Clerk L-3, G28 ,Pay44800 120 As above

13 | Sh. Bhupinder Singh Driver L-5, G19 ,Pay36300 | 120 As Above

15 | Sh. Rajinder Singh D.M.O. L-5, G24 ,Pay42100 | 120 As Above

16 | Sh. Jyoti Karki Pem L-1, G23, Pay34400 120 As Above

17 | Sh. Chothi Shah Peon L-1, G22 ,Pay33400 | 120 As Above

18 | Sh. Mohit Kumar Peon L-1,G8 ,Pay22100 | 120 As Above

19 | Modh. Parvez Khan Peon L-1,G8 ,Pay22100 | 120 As Above

21 | Sh.Ran Singh Peon L-3, G29 ,Pay46100 - As Above

22 | Sh. Janak Singh Chowkidar L- 3, G30 ,Pay47500 | - As Above

23 | Sh. Gurdev Singh Sweeper L-1, G 11,Pay24200 | - As Above

24 | Sh. Labh Singh Sweeper L-1, G9, Pay22800 - As Above

25 | Sh.AmandeepArjal Chowkidar L-1, G8 ,Pay22100 - As Above

26 | Sh.Sanjay Kumar Sweeper L-1, G6 ,Pay20900 - As Above

27 | Sh.Anil Kumar Sweeper L-1, G1, Pay18000 - As Above

28 | Sh.Sarabjeet Singh Peon L-1, G1, Pay18000 - As Above
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Table
S.N Name Designation Monthly Compensation|  The procedure to
Salary (As per| compensatory determine the
DC Rate) Allowance | Remuneration as give
in the Regulations
1 | Smt.Mandeep Kaur Tourist Officer 143494 -- --
2 | Sh. Hardeep Singh Tourist Officer 14349} - -
3 | Sh. Kulbir Singh Tourist Officer 316264 - -
4 | Sh. Ankur Sharma Tourist Officer 204304 - -
5 | Sh. Gurjot Singh Tourist Officer 14349} - -
6 | Sh. Kanwerdeep Sing Tourist Officer 14349} - -
7 | Ms. Amandeep Kaur Tourist Officer 14349} - -
8 | Sh. Abhishek Puri Tourist Officer 31626 - -
9 | Ms.Sukhvir Kaur Tourist Officer 14349/ - -
10 | Smt.Rajwinder Kaur Tourist Officer 143494
11 | Sh. Prabhjot Kaur Guidé cum-Clerk 12679¢ - -
12 | Sh. Sukhwinder Singh Guidé cum-Clerk 23393¢ - -
13 | Sh. Tarundeep Singh Guidé cum-Clerk 12679¢ - -
14 | Sh.Jaspal Singh Peon 9979+ - -
15 | Sh Vishal Madhan Peon 9979+ - -
16 | Ms.Manjit Kaur Peon 9979+ -- --
17 | Sh.Sumit Kumar Peon 16053¢ - -
18 | Sh.Ram Sharan Peon 9979+ - -
19 | Sh.Vishvajeet Chowkidar 16053¢ -- --
20 | Sh.Manijit Singh Chowkidar 9979+ -- --
21 | Sh.Vinod Kumar Sweeper 9979+ -- --
22 | Sh.Harpreet Singh Peon 16053¢ -- --
23 | Sh.sanhil Peon 16053/ -- --
24 | Sh.Rajiv Kumar Sweeper (Part Time Swper 4013+ - -
2hr)
25 | Sh. Ram Parkash -do- 4013/ -- --
26 | Smt. Poonam -do- 4013/ -- --
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11th Manual: Budget allocated to each agency including all plans, proposed expenditures and
reports on disbursements made etc.

11.1 Total Budget for the Pluis Authority:

Major Head 3452 Tourism & 5452 Capital Outlay on Tourism
Demand No. 28 Tourism
Non-Plan and Plan

(Rs. in Thousands)

Major Head Expenditure Revised Expenditure Budget
202021 Estimate 202122 Estimate
202122 202223

3452 Touism Nonplan 2,34,98 2,43,84 2,28,66
3452 Tourism Plan 2,25,00 3,66,50 2,22,50 Vote on
Account

5452Capital outlay on 1,29,82,96 36,70,00 36,70,00

Tourism (plan)

11.2 Budget for each agency and plan & programmesAs per above table.

11.3
11.4

11.5
Applicable

Authority Name - Directorate of Tourism Department, Punjab

Revised budget for each agency, if anyAs per above table.

Proposedexpenditures: As per Budget Estimat2022-23 (Vote on Accounkt

Report on disbursements made and place where the related repoise available Not
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(YT W)
Mioor Mead/Sub Head

(* Thousanas.
B WAT S A2 SIS A2 NErA
Aczounts Budget Aevised
20162020 Estrnates Estimates
) 20202021 2020202
fotps o & 3452 -Romre o1 e Bscenrsecs o kit
Dtaiod Accoum No o+ 3432 - Tourtsmn OF Towrist b aptiucewe - 102 - Tounst Accommodatior
12 2 s /A R 1758 W 7- B 12 IME/TM 1 705 7- Momanon
W2 & 15ra w3 g snd Pedicny of Yo
(meme e 7R (50501 ents and Fakx)
€ FrRT AT | IWET T 120036 Grant-ev-Aut Gereral (Nan Voned [ .00 oo L0
e Smary
AT 12 A A - B Tatal 12 TNS/TM 1 7/C5 7- Promotion snd Pubioty of 0 5000 50.00 40,00
T P UTE W3 YTE (R NSy Touwtem (Bvents s Faing) (S0 50
OS50
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5 8
- Demand No. 28
3 Ty i)
(T Thenssandy
s ve QU Minor Mead/4ub Head LU B PO WEWE BT WENT
Accounts Budge Revised Burlege!
7019-2020 fanmates Esimates  Eslimates
2020-2021 2020-2021 212002
15 Ay, AM AN IRT 13 VBT M1 TACS2 Crmsnch of
v @ Ble w2 BRSNS W Brand image and Publicy
N 22 promotonal campagn
STV o3 NYa 3 D through pent and Llectronie
\rE YR @ SREE R medi organzation of Kaed
fhedeloe duwidz & Sw Show and o pment o
ImMeaciive wedsae
% nerfer e Waaes | e T 150036 Grant-m-Nd Generat (Non Victed [ 30000 22500 &4
EmT) Salary)
A7 15 AR 1A NN AR TT BN Towal 15 TMRTMT/CS2 Crestion of Brand Image soe o 300600 22500 40000
?_'27.:"-'-:! e thaas g Publicty promceonal campagns through pnnt snd Dectrane
2 w2 L U whhe @ e wwdis organizatien of Roed Show and developmen: of
g SO Interactive wekiity
wi frdufice duwd2 & TR
"7 102 —rew*i T wERIEN Total 102 Tournt Arrommndston (4] s.50.00 21500 45000
Noted 0 35000 37500 45000
Charged 0 (4] (= 0
Ay 01 gHEE ETAEIAAY Total @1 Tourist inbastructurs 0 £50.00 27500 50,00

Authority Name - Directorate of Tourism Department, Punjab
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Demand Ne. 26
[ e ¥ oo W)
{t Thowmands)
20w s Puoke Mmor Head/Sub Head AN IR WEFS BRI WEHE WRE WS
ALstrunts Budget Revised Budegst

201920320 fasmanes Estmates  Estimates
20202021 2000-3021 20212022

Tentya fhr - 053 -BTRITT B0 WS - 001- Tt w3 \ET

Detafied Account No- 3452 - Touriam S0 Genwrsl - 001 - Direction and Admeusiration

om n=pe s | ufﬂc om Dwecnor and Admnistrabon

o L 01.0001 Salacws Voted 13455 1,4500 13500 13000
o ey o100 02 Wages voted 9759 0 0 0
" S g wrthn W e 010009 Repar and Mamenance of Stall Vored t4] 4 “ “

] T

10 12 025 g wikn elasn 010010 P OL of Dffice Vehicles Voted LN 220 220
2l Wiy wIE e peamn Domestc Traeef Expanses Voted 9 12 Y 0
12 TR e NEE 010013 Foregn Travel Liperes Vited o 1 0 )
13 IS T olootd Office Expences Vioted 183 200 200 00
" e, va, e Feno, Rates, Toxes Veted 10.2% 10,50 1050 1058
n A N e epplin Arg Mateniain Voted 0 1 ] 1
" fefownas w2 y=e Advertiung And Putsciry Vuted 0 2 s 5
30 Sz Ty eT 0n.omx Othwr Contractual Servon Vited 0 1.00.00 9500 .00
0 o v 111.00 50 Crher Charges Voted 0 ! v !
" R yEruad 01005 Medical Rewnbursement Viored 0 40 25 40
g Dot o008 Teiephones woted 52 0 40 ©
u A wae Qi 00s3 Dectricity Changes Vored 1,64 168 165 |65
a4 il W 010058 Water Chargen Voied o 1 ] 1
A 01 BI2EE N2 Total 01 Direction sed Admnsiration 24453 26325 24766 4228
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M_ Demand No 280
, (¢ o o)
(¥ Thousandy)
e Que Mior Heud/Sub Hewd B NEZNSHE D NGHA WA NHT
Accounts Budget Redeec Buseget
20192020 Extimales Esticates  Extimates
2020-2001  2020-2037  20Q%-2022
0 TR o e £ Computestzaton i State
0 Mgew iy gTItNE e o) Porchase of Cotmpulee Ratated
Harchware
3 ez i M0 13 Office Exponues Voled 0 1% 0o 1.00
R Mtﬂ ey rEdNE @ Toa 0t Purchase of Computer Hetated Hardware ] 1.5 o 1.00
R v = iy dQedaan Total 38 Computerization in State o 1,50 ° 1,00
R 20 I52HE 2 o Totsl 001 Direction and Admistration 145853 25473 2475 24388
Voisa 143953 LTS 2ATe 24388
Charged ] o 0 0
Tenfga B A- 3452 BRI 80 FHES - 200- 33 v
Decaded Account Na:: 3452 - Tourism 20 Generad - 00 - Other expenditure
w vern gl fromale [ Grants-in-wd to Punjab Tourm
IPGIES § -t Develogesent Componation
ot Swnls T Tin Sl 2 ot viongrsnum of Chastman end
wr = vce Chanman
" Rl 32 ARan (Fmvd] [P R] Grant-e-Ad General (Salary} Vioted o ' 0 1
T NI TER N T Tots &1 Honcraiumn of Chairman and wee Charman o ! n 1
wE 7
w7 07 UF R faemalte aalaan § Totwl 02 Grants- in-id 10 Porjud Tourem Devwopmen 0 1 0 1
e *502 Carparation
ax a0 B9 walt Total BOO Other expenditure 0 ! 0 1
Voted 0 ' 0 1
Crarged o 0 0 0
2 80 FETn Totad B0 General 24053 26476 241566 Z4188
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Authority Name - Directorate of Tourism Department, Punjab




Information Handbook under RTI Act, 2005 Ladtapdzen?

103

1084

k Ay 3s2 Runwre Total 3452 Tounsm 'J‘—l\l 5 1476 53264 $.93.09

Voted 24853 14T 2268 &9
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Y vmand No. 28
et teret o iR v SECTOR C-Capiel Account of Econcous Servces
QU EG N W i e & .'l’ wir SUB SECTOR () Tagitat Account of Ganeral Econamie Sarvoss
WO sk Mnrd Utas Bas MAJOR HEAD 5452 Capeal Outay on Tounsm
frrw g Head OF Dwpmtment
| A W, AR R W G e T WS 1. Tounsm CuMtww AMars and Axchaotiogy Museus
¢ T )
¥ Thousands)
&2 HHE Nprs PANENE W NPT
o Minar Head 2015200 oo o oo i
20292021 020-2021 20212022
o0 Fleae fesaaneewey o Touriat Infrastructurs
o ghewe Ave W1 Tourat centre Voted 0 1,00,00 1.00.00 1,00.00
o gREE waRd 102 Tourst accommodation Vo $72443 1236848 1,60.91,00 20
163 FEERgEIER 163 Tounst arapont Voteo 30.00 100 50.00 140
190 REdwee Ay vl Aawa 150 nwestiment in Puble Sector and Veted 0 0 0 6,00
Wi ae N Ostwr Undertabings
000 3@ wad 000  Owner Expendsse Voted o 10000 500 1.00
AT 01 TRET ERTEWTOwSS Total  Tourist Infrastructure 57,7441 1,35,69.43 1.63.91.00 110,01
ot
Yored 57,7443 1256943 £2.51.00 1.10.01
Charged o [+ 0 0
0 wvan 0 Ganera)
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0%
| ——
L. € Vered 0 99,9600 0
faeo e Totsl  Gerversl 0 99_96.00‘ ° 1.00
no
99 95,00 1
(
W AaAw? 3 uidaE Bay Total  Capital Outlay om Touriem 57,7442 13%.45,43 1,62,91,00 11,0
S5z 5452
Voted 37,7441 2154543 1629100
g
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‘ . “mnd No 28

LEc a1

[ Thousands)

e s Uy Minor MeadSub Head P WS N T WS W W
Aczounts Suoge Revsed Bulegoe!

2015-2020 Extmates Estinates  Extimates
2020-2021 2020-2001 2022022

fordys o & sasy Aaerd 3 U=ATE B9 01 g Snswieases - 101 2 Ao

457 - Capaal Outlay an Tocrm 01 Tounst Infrastruceue « 109 - Tournist conmve

oz ¥ N e _Rwat 2 udt o2 Deveopment snd Promation of
A Ry o forr wd o Toutism Swough nfoematon
Techralogy i the Stese
m RNy o2 nBuion dmw oy Settng up of Ilonmation Detk

s wffigome VIR

&3 W T Major Waorks Voted ] 1,00
Rrar WEE Ny UnTaTEn SR Total OF Sutting up of inforonation Desk in Amrites 0 100,00 1,00.00
rn S

AT 02 5 WO FIT TAVET @ IR AT Tow 02 Development snd Promesen of Touran threueh 0 1.00,00 10000

U N WY e ntonne Technology m 15

R2 100 gRerE My Toral 101 Towit contre 0 1,00,00 1,000 1.00.00
Veted ° 1,00.00 10,000

Chargea 5 0 0 e

N
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It awr o)
(T Thausandsl

ANy, Guve Minar Heatt,/ St Head B W W

Accoums Buagat
20152020 Lanmases

AL WEWE WET STAT

Aavited Butteget
Esimatws  Estmates

2030-2021 20202021 2021-2022
Penya A A-5052 Noned 3 uides 5919 Of PR SeTReeeed - 107 TR waAdes
Detalied Account Mo - 5452 - Capital Outlay on Touten 01 Toura? nfrastractuns - 02« Tounst accommadation
04 R 1n lEuRE o2 S 06 TM-18 Developmen of Toariem
ST awed feg ty Te 2 Infrastructure with A form
D8 (ADS 7
@4 (@l 7030) A (ADR 730
54 il 2 3 e o ) 4 Loans Mom Extermal Agencies
= Ed) [for EAP Schemes)
5 W™ = 065453 Major Wory Voted STMAY 1235543 1583100 1.00
Arsu wRAEAVIW AT 1ot Losns fram Drternal Agences tlor EAP 31443 1204643 1.53.31,.00 120
Hane mlt| Scheme)
AY 0L B bt 10 fGRURT W SRIRH  Total 04 TM-12 Devtlopment of Tourtsm Wirsatrurtine with Sl2e4:  \AKG  1SEnm 1.00
ferzgnoeass Ra v e @ 31 o (2 3t Ald furm ADS (ADE 70:30)
o 2030)
o EngEeEwey bz T on Infrastraciute devalopment for
SREAnna w3 FEaTw (A ol Gestinations and circurty (Y-31
) W 2020) March 20)
4 of esznrgees Gt s 08 Infrastructase davelopmeat
TU IRANERT NI s for destiation and orcuns
5] o 069353 Major Wores Vited 8 106G 0 1
Ay op raEse AR Tow g 08 infrastrcture developmnt foe o o0 0 1
9 5NN w2 e destiutions and cocuits
A7 08 ErEweEady St T3 Yoeal 03 Infraviracture develapment for destineters s 0 1,00 ] 1
SHAXER i FETE (B R ) i Cecuins JEY-31 March 2020)

020
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Dot No 26
ook ol
(€ Thousand
3 e /YU e MINGE HERL St Head BN Rz wTwE RO NBHE WA NEWA
Aocournts Budgm Awvisea Bugopet
20152020 Esamanes Estmates  Estimaios
MNIC021  2020-2021  2021-2022
o9 It W btEmEgEE 0 Renavation of
STaiEs Avea e Restarantu/Townt infoemation
IrRaE w2 phane R Centen/To Destination and
2% 3 R R
Towrist Crruns ex
" ENtEs N qRAEA glewe @ Reecnstion of
femenritne Aewa ghwe Restaurants/Tounst inrfomation
BeArien W3 SfTHE WAL Centres/Tourtst Destination s
o Tounss Crouss et
wie
33 W T 059351 Mayot Warks Voted 0 100 20000 100
frras  ANtEs W S plime Tewl 9 Renovation of Restaurants/Tous i o 100 10020 1,00
sratnn Aegasglene nformation Cestres/Tournit Destinstion s
Irtinan 2 ghaee v Toudist Clrcyits etz
iz
Ax 09 AN W AT IEEE Tote 93 Renovation of Resteuranty/Yoarst infomaticn 0 1,00 20000 10
EZTSNES AYdd ,;'vg).? Swdhna w  Centers/Tourat Dedtination and Tounst Crouts ete
$ e mywrE it
R W2 PRIHE NAREA Total 102 Tousst accommodetion ST2443 1236840 1609100 an
572443 1206843 1,6091.00 0
Charges o 0 0 (]
.

108

Authority Name - Directorate of Tourism Department, Punjab




Information Handbook under RTI Act, 2005

wmand No. 24

Lastupd2e22

105¢

® oy )

T Thousandy)

e le ) Sune Minor Hesd/Suts Hesd

B W NEeN A0 wEen
AZCOum Buaget Revised
2015-2000 Estimates Satiraies
2020-2021 2020-2031

NET waen
Hudeget
Estmates
20313023

oty e & 5.5 Apmre 2 ey 53 01 Zlawe SnTeReaeg - 10) thae waae

Toutism 01 Tounst indrastructars - 108 - TOurin! transporn

Detaled Account No - 5457 - Capieal Orustlwy ¢

) AnSeur R Av e A o Cunstructinn of Ropewwy
2 Rgera w2 gk betwenn 5n Anandene Satsty
and Naina Dey
39 L ALLTER e R 1T Conarruction of Ropeway
2ferra vt @ e betmran S0 Arandpur Sahdy
and Nena Oed
53 HEE =] 01995 Major Works Voted 50,00 100 000 100
RTS8 FVER SR e 2R A Totsl 99 Comstraction of Ropeway Setween 5n 50.00 1,00 5000 100
2 fryarg Sutw & o Anandiour Sahls end Nava Devi
R ofiwiRyE i S S S ¢ Tow o) Constraction uf Kopeway between St Ansrsipur 36,00 1,00 $0.00 00
Nowrs 3ulv & Bt S2hid and Nana Devi 5
7103 :f..m: TR Total 103 Tounat tranupon 50,00 100 Sa.00 1,00
Voted 50.00 1.00 50,00 100
Chavged ) 2 0 0
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.. wmand Ho. 28

: e [ o Ne)

(T Thouserads,

20y s e MANTT Mo a5t r b LR R NEHE W NEHT

Accounts Sudget Rewseo Budeget
2019-2020 Estimaten Estimmtimn  Estimates
2020-202\ 0202039 N21-2022
fortey v A-Sac2 -Agm? 3 yitas weny o1 Pleme RATTHETTes - 190 Uity o unfaa thera N o Nautins

Detadod Arcount No'- 5452 - Capitad Cutiay on Towstum 01 Towrst infrastrocture - 150 - inyestment in Public Sectos and Other Undwrtakings

m EEdERTn 5 U w2 o rwestmerts i Funjab Stete
risis LOmNE FIIns Tounsim Development
. Cerporaton
33 W e 010 Maor Workx Voted 0 0 [} 600
R2 01 fErdueAes fow w2 TR0 Total 01 Investmerts in Purjat Sty Toursm Development 0 ] ) &00
ferends Fraldas Corporation
A7 190 Tl ) aafss ATEE NI3 Totsl 190 trvestment in Iuiic Sectar snd Cthar Undertshings 0 0 2 600
GE NFEIRTE
Voted 0 0 0 00
Cranged n 0 2 0
‘.
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-h‘—»\‘ Deanand Ne 30 |
~ ¢ e few) <
1T Thousands)
e ) B e Minor Head,/ St Head B WIS WEOOR . RO NEHE WRZ NSHET |

Accouns Budgnl Revised Budepat

20192020 Estmates Estmates  Estimaiun

l 2020-2021 2020-2021  2021-2022
|

TOTTs o A Sas2 -RIRT2 2 USias Wars Of plee SRTAZawES - 500- 53 W

oat infrastrectore - 000 « Other Bxpenditue

Detadnd Account No -~ 5452 - Capasl Outlay e Tousn C1

14 e Gl @ Sva 16 PREPARATION OF PRORCT
REPORTS
0 3w W Qe Rvzn 29 0 Peeparation of Project Reports
| tetsultz we e fur Devescpmen of Tourat
St v W2 firea 23 DestinationPromoton of River
) K ST FCO Youram and ottt
gl e v e Hettage buldingt
Rafdra
33 W e 160153 Naor Worky Votad o ‘oaco sao0 140
Rg 01 W wz q.-‘.r.' e EE Tota OV Propanion of Project Reports for 0 10000 000 120
o o] S et of Teurise
e e m ".:l':'.-:::;: "Vnmn:::v of River ECO Toursm
T - ¢ Promuotis U
bz (e AP Sy 3R and other Mentege trabfngs
P Na v e
fanGian
22 1¢ ynae e | v Total 16 PREPARATION OF PROIECT REFORTS 0 1,000 S0,00 1,00
=7 00 Ju w8 Teal 800 Other Expenditure o 100,00 S3,00 100
Voted o 10000 3,00 00
Chaged 0 0 [} 0
"Eo {ﬂlf;‘ | rC e Total @7 Townst infrastrucheee 577443 1256843 16249100 Lo
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1o
= m
v
(¥ Thossands)
28 Ve s QU MEnar He st/ Sk Huad B W NOWE AT WEHT WAT NeE
Accounts Buaget Reveed Buctaget
20192020 Estimaius  Estimaies  Oatimates
2020-2021 2020-202  :3V-joa2
fantyy A A-5u57 -Mons2 3 ST WY 50 AR - 000 B9 wird
a Dwinied Acoount M 5452 - Captal Outley on Tourmem B0 Geoerdl - 500 - Other sepandtos
o Srsadfry Gmots W 0 twgrated Devetcpeent of
SA2E wwwTst e JAE NG Hentage Cirsssty in Punjab
R — ;:::‘;-nlrw Oarshan
un Srrates trdmate <3 @« iniegrated Development of
Jifen wawes e Wew e Merdage Circuits » Purgst
N Ens Wit Under Swadesh Darshan
Scheme
53 o = oraasy Majir Wores Vored 0 #1900 0 140
My Reseeta Gimals Mo Toul 99 rasgrated Development of Herrtage Clreuits in L] #9.96.00 0 1.00
&2 wanen Br U Naw Purad Under Swadeah Darshan Scheme
neSN TIWA A
Ny 01 Srandfey HESWTE e RSN Totd 01 integrated Development of Herlage Cirowls in 0 99.90.00 0 \ 50
Fane X Uirm saw wels waws walhe Punpb Unger Swadesh Darshan Scheme
Tutal 000 Other mpendiure 0 ¥3.90.00 0 10
Vated o 95 86,00 o L00
Charged 0 0 e 0
Ry B0 FIN Tore 80 Geewral 0 94,96 .00 0 100
Ay sz A 3 \Jm oy Total S452 Capital Outiny on Tewriam 37,7443 225654 1629100 Lm
Voteo ST 7443 2358541 1628000 (R3PS
Chwyed 0 ° 0 o
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12th Manual: Manner of execution of subsidy programmes
12.1 Name of the programme or activity
12.2 Objective of the program
12.3 Procedure to avail benefits
12.4 Duration of the programme/scheme
12.5 Physial and financial targets of the program
12.6 Nature/scale of subsidy/amount allotted
12.7 Eligibility criteria for grant of subsidy
Sr.No. Name of | Objective | Procedure| Duration of | Physical | Nature/scale ol Eligibility
the of the to avalil the and subsidy/amoun criteria for
programm | program | benefits | programme/s| financial | t allotted grant of
e or chame targets of subsidy
activity the
program

Not Applicable

12.8 Details of beneficiaries of subsidy program (Number, Profile etim):Applicable

13th Manual:

Particulars of recipients of concessions, permits or authorisation granted by the

Public Authority

13.1
13.2
13.3
13.4
13.5

Concessions, permits or authorizations granted by Public Authority
For each concession, permit or authorization granted
Eligibility criteria
Procedure for getting the concession/grant and/or permits or authorizations

Name and address of the recipients given concessions/ permits or authorizations
Date of award of concessions/ permits or authorizations

13.6
S | Concessions, Eligibility
N | permits or criteria
authorizations
granted by Public
Authority

Procedure for getting
the concession/grant
and/or permits or
authorizations

Name and

concessions/
permits or

address of the
recipients given

authorizations

Date of award of
concessions/ permitg
or auhorization

For each concession, pern
or authorization granted

Not Applicable

14th Manual: Information available in electronic form

14.1 Details of information available in electronic fornt Available on the website of Punjab

Govt. and Department weltes

14.2

Govt. Concerning Directorate of Tourism available on department logitee

14.3

on its websitevww.punjabtourism.punjab.gov.in

Authority Name = Directorate of Tourism Department, Punjab

Namel/title of the document/record/other information: All instruction, Rules regulation
related to Directorate of Tourism Department, Punjab and notification issued by the Punjab

Location where available: The information relating to the department of Tourism is available
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15th Manual: Particulars of facilities available to citizens for obtaining information

15.1
a)

Name & location of the facility:
Sh.Daljit Singh(API10), Deputy Director Directorate of Tourism Department, Punjab Plot No.

3 Room No. 47Sector38 Chandigarh

b) Sh. Anshuman Garg, (APIQ)Assistant Controller (Rance& Accounts ) Directorate of
Tourism& Cultural Affairs Department, Punjab Plot No. 3 Se@®1Chandigarh
15.2 Details of information made available:
c) The Public is apprised of the new policy and schemes by advertisements in national/ regional
newspaprs.
d) On the request /application of the applicant, the concerned documents can be shown by fixing
date/time for the same.
e) On request, the copies of relevant documents are provided to the applicant with a fee-of Rs. 2/
per page.
f) The manual already printechder Right to Information Ae2005 is being walated.
g) The website of the public authorityvsvw.punjabtourism.punjab.gov.in
h) Printed tourist literature is available at all Tourist Information Centres.
15.3 Working hours of the facility:
Head office
9.00 AM to 5.00 P.M"
(Closed on every Saturday and Sunday and Gazetted holidays.)
Tourist Information Centre
09.00 AM to 5.00 P.M
(Closed on every Monday and Gazetted holidays)
15.4 Contact Persm & contact details (mobile, phonegmail):
Sr.n Name Designation Address Tel (Office) Mobile Email
0
1 Sh.Karnesh Sharma, | Director Directorate of 01722694889 | 9464168011| directorculture@yahoo.com
IAS Tourism Departmen{ 01722636823
Punjab, Plot no.03,
Sector 38A,
Chandigarh
2 Mr.Daljit Singh Deputy Director -do 01722699140 | 9914969585| daljit.singh515@punjab.gov.is
3. Mr.Rajesh Verma Superintendent -do 01722699140 | 9872707307| rajesh.verma57@punjab.gov.
Gradell

Authority Name = Directorate of Tourism Department, Punjab
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16th Manual: Names, designations and other particulars of public information officers

16.1 Name and designation of the Public Information Officgssistant Public Information Officer
(s) & Appellate Authority Address, telephone numbers and email ID of each designated official

Sr.no Name Designation Address Tel (Office) Mobile Email
1 ShTejveer SinghlAS( Principal Mini Secretariat2, 01722743189 | 9412054130| psecy.tca@punjab.gov.in
First Appellate Authority Secetary Sector9, Chandigarh
2 Sh.Karnesh SharmdAS Director Directorate of Tourism | 01722694889 | 9464168011 | directorculture@yahoo.com
(Public Information Department Punjab, Rlo
Officer) no.03, Sector 3&,
Chandigarh
3 Sh. Daljit Singh (Assistant Deputy Directorate of Tourism | 01722699140 | 9914969585 daljit.singh515@punjab.gov.in
Public Information Director Department Punjab, Plo
Officer) no.03, Sector 3&,
Chandigarh
4 Mr. Anshuman Garg, Assistant Directorate of Tourism | 01725042965 | 7889188522 | anshuumangrg@gmail.com
ACFA (AssistantPublic Controller Department Punjab, Plo
Information Officer/Nodal | (Finance and no.03, Sector 3&,
Officer) Accounting) Chandigarh

17th Manual: Any other useful information

17.1 Citizends opubliaautherity: Notf Appticabée.
17.2 Grievance redressal mechanismdf anybody is not satisfied with the service provided by the department, he can contact/
complain to grievance redressal office-gptin Chandigarh head office, under RT | 805. Sich cases wi || be se
Pl O6s appointed by the department and i f applicantgPForthisoonep!l ai n
needs to send an application on prescribed Performa with postal order as @eferibed in the Act.
17.3 Details of applications received under RTI and information provided
Branch Year Application Received Information Provided Pending
TA 202621 03 03 Nil
202122 02 02 Nil
EA-1-2 202621 08 08 Nil
202122 03 03 Nil
SK 202621 Nil Nil Nil
202122 Nil Nil Nil

Authority Name - Directorate of Tourism Department, Punjab
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A) 17.4 LIST OF COMPLETED SC HEMES/PROJECTS/PROGRAMME/ TARGETS AND ACHIEVEMENTS
PROJECT IMPLMENTED

S. Programme / Project 202122 202021
No

Target Performance Target Performance

1 Participation in Trael 7 travel TTF Mumbai, TTF Ahmadabad, 7 travel ITM Chandigarh
Exhibitions Domestic (TTF, exhibitions IITM Chennai, IITM Bangalore, exhibitions (20-22 Nov 2020)
'E'”TT'VE'; SI'E'Z_Tt_TEv (?';BB gy FI_'CC'v IITM Hyderabad, [ITM Pune, , India|
, Edition o erlin, . L
IATO, Pravasi Bhatia Divas) Tourlsm Award, New Delhilndia
International Trade Fare, ITM

Jaipur, 7th TTI+OTT Goa.

2 Participation in Travel 2 travel Nil 2 travel Nil
Exhibitions International with exhibitions exhibitions
Ministry of Tourism, Gol
(World Travel Mart London,
International Travel BorsBerlin)

3 Conducting FAM tours for tour Two FAM NIl Two FAM tours NIl
operators, Media & Bloggers tours
1  FAM trip for Media &

Journalist.

9 FAM trip For Domestic
Tour Operator/ travel
agents.

Al FAM trips for
bloggers/travel writers

4 Eco Tourism Development of Completed Completed Completed Completed
wild life zoo.

5 Imperial highway heritage Completed Completed Completed Completed
conservation and visitor facility
development Lot LConservation
of Aam Khas Bagh

6 Ecotourism Development at completed completed completed completed
Ropar and Harike Wetlands (Civi
Works)

7 Patiala Heritage Conservation arf completed completed Will be completed
Tourism Development Project undertaken
(Qila Mubarak)

8 Estalishment of Tourism Will be completed Will be In progress
Facilities and Infrastructure undertaken undertaken
showcasing of Sikh Culture,
Chamkaur Sahib

9 Conservation of Gobindgarh Fortf Completed Completed Completed Completed
Lot 1- Buildings

10 Consevation of Gobindgarh Fort | Completed Completed Completed Completed
Lot 2- Structures

11 Conservation and Adaptive Reu§ Completed Compleed Completed Completed
of Town Hall, Rambagh Gate an
Historic Buildings along Heritage
Walk in Amritsari Conservation
Works at Town Hall

12 Conservation and Adaptive Reus Will be completed Will be In Progress
of Town Hall, Rambagh Gate anq undertaken undertaken
Historic Buildings along Heritage
Walk in Amritsari Reuse at
Rambagh Palace

13 Conservation and adapéiveuse Completed Completed Completed Completed
of colonial heritage in Kapurthalal
- Darbar Hall

14 Conservation and adaptive reuse Will be completed Will be In progress
of colonial heritage in Kapurthala] undertaken undertake
- Gol Kothi, Gulabi Kothi and
Buggi Khana

15 State wide Tourism Centres, Completed Completed Completed Completed

Interpretation Centres Lot 1: at
Ropar (Existing TIC) and
Chandigarh, (Archives Building

Authority Name - Directorate of Tourism Department, Punjab
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Sector 38)

16

State Level Art and Craft
Resource Centre Lot 2: Craft
Resource Qare at Sangrur Kothi

Completed

Completed

Will be
undertaken

Completed

17

Imperial Highway Heritage
Conservation and Visitor Facility
Developmeni Adaptive reuse of
Aam Khas bagh and Baradari at
Gandwind and Kosminar Lot 1:
Adaptive use of Aam Khas Bagh
and Interpretation Centre , TIC
and Craft Resource Centre at
Maulsari

Completed

completed

Will be
undertaken

completed

18

Conservation of Shahi Samadhal
Heritage walk and Darshni Deori
in Patiala

completed

completed

Will be
undertaken

completed

19

Conrvation of Mahindra Kothi
and site development including
Parking / Eco Cab Parking in
Patiala.

Will be
undertaken

completed

Will be
undertaken

In progress

20

Establishment of Tourism
Facilities and Infrastructure
showcasing of Sikh Culture,
Interpretaion Centre at at 4
Locations Lot 1 Interpretation
Centre at Chamkaur sahib

Will be
undertaken

completed

Will be
undertaken

In progress

21

Establishment of Tourism
Facilities and Infrastructure
showcasing of Sikh Culture,
Interpretation Centre at at 4
Locations Lot 2 Interpretation
Centre at Wadda Ghallughara

Will be
undertaken

Completed

Will be
undertaken

Completed

22

Establishment of Tourism
Facilities and Infrastructure
showcasing of Sikh Culture,
Interpretation Centre at at 4
Locations Lot 3 Interpretation
Centre at Chhota Ghallughara

Completed

Completed

Completed

Completed

23

Establishment of Tourism
Facilities and Infrastructure
showcasing of Sikh Culture,
Interpretation Centre at at 4
Locations Lot 4 Interpretation
Centre at MRS Treaty ®itRopar

completed

completed

completed

completed

24

Imperial Highway Heritage
Conservation and Visitor Facility
DevelopmentLot 2 Baradari and
Kosminar in Taran Taran

Completed

Completed

Completed

Completed

25

Last mile connectivity to cultural
sites inwestern circuit (Keshopur
wetland)

Completed

Completed

Will be
undertaken

Completed

26

Construction of Restaurant, toilet
block, outer boundary and shop
Magnolia Tourist Complex, GT
Road, Kartarpur

Completed

Completed

Completed

Completed

27

Special reair and Renovation on
GT Road Sirhind  (Phase Il)

Completed

Completed

Completed

Completed

28

Providing Training in Hospitality
Courses with Central Financial
Assistance and Capacity Building
Training to private individuals for
livelihood generation

Under ADB Project

Training to
500 students

1914 students were trained

Training to 500
students

1914 students were
trained

29

Conducting Fair &
Festivals/Events

(Sports Mela at Kila Raipur,
Harvallabh Sangeet Samlean at
Jallandhar and Sufi Festival, Bah
Farid Aagman Purab and Holla
Mohalla)

2 fair and
festivals will
be organised

by the
executing

agency i.e

PHTPB.

02 fair & Festival

2 fair and
festivals will be
organised by
the executing
agency i.e
PHTPB.

01 fair & Festival

30

Promotion of Rural Tourism
through Registration of Propertie:
under Farm Tourism for capacity

addition.

New
properties

will be
registered

Total 47 properties registered till
date

New properties
will be
registered

04 properties
registered
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31 Improvement of Tourism New Total 80 properties registered till| New properties 08 properties
Infrastructure irough properties date will be registered
Registration of Properties under will be registered
Bed & Breakfast Scheme for registered
capacity addition

32 Promotion of Adventure Tourism New Total 11 properties registered till | New properties 02 properties
through Registration of Propertie{  properties date will be registered
under Tented Accommodation will be registered
Scheme registered

33 Special Repair and Renovation d completed completed completed completed
Raj sarai Habday-Inn Sikkar Road
Jaipur ( Rajasthan)

34 Conservation of MotMahal at Will be completed Will be completed
Quila Mubarak. undertaken undertaken
Imperial Highway Heritage Will be completed Will be In Progress

35 Conservation and Visitor Facility| undertaken undertaken
Development at Eastern Circiiit
Remaining Conservation Work o
AamKhas Bagh and Last Mile
connectivity.

36 Balance Conservation works at completed completed Will be completed
Ranbas, Quila Mubarak, Patiala undertaken
37 Remaining conservation works a| Completed Completed Will be Completed
GGF. undertaken
38 Heritage conservation and tourisy Completed Completed Will be Completed
development in Gurdaspur distrig undertaken
39 | Conservation of Hi®ric building Completed Completed Will be Completed
along heritage walk in Amritsar undertaken
(QilaAhluwalia)
40 | Remaining landscape works in completed completed Will be completed
GGF, Amritsar undertaken
41 | Adaptive reuse of Town Hall, complketed completed Will be completed
Amritsar undertaken
42 | Beautification works near Will be completed Will be In Progress
Gurudwara Baba Deep Singhat undertaken undertaken
Amritsar
43 | Fagade improvement works on 3| Completed Completed Will be Completed
Heritage walk Streets in Amritsar| undertaken
Hall Bazar
44 | Fagade improvement works on 3 Will be Fore Closed Will be Fore Closed
Heritage walk Streets in Amritsar| undertaken undertaken
Ramsar and Katra Ahluwalia
45 | Conservation of remaining Will be Completed Will be In Progress
building at DarbaHall, undertaken undertaken
Kapurthala
46 | Adaptive reuse of Mohidra Kothi, Will be In Progress Will be In Progress
Patiala undertaken undertaken
47 | Establishment of tourism facilitieg Will be Completed Will be In Progress
and insfrastructure showcasinfy d undertaken undertaken
Sikh culture-New technology
based Multimedia works in
Chamkaur Sahib (Lot 5)
48 | Fagade lightning of Sheesh Mahg Will be Completed Will be In Progress
and other buildings, Patiala undertaken undertaken
49 | Fagade lightning of Darbar Hall Will be Completed Will be In Progress
and adjoining building at Quila undertaken undertaken
Mubarak, Patiala
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PROJECT UNDER SWADESH DARSHAN SCHEME :

Ministry of Tourism, Govt. of India has approved a pebjander Swadesh Darshan scheme i.e. 100% centrally sponsored
scheme amounting to Rs. 91.55 Crores vide letter dated 27.03.2020 for providing facilities for the tourists at vastalesstations.
The project consist of 31 components in 7 citieRPwfjab i.e. Anandpur Sahib, Fatehgarh Sahib, Chamkaur Sahib, Ferozpur, Khatkar
Kalan, Kalanaur and Patiala. All the works have already been awarded but could not be started as the funds were It ttedeased
MoT, Gol. The 1st instalment of the fundsounting to Rs. 23.83 Crore released by MoT, Gol on 31.03.2020 and the works have been
started in all the cities. UC of lisistalmentwas sent to MoT, Gol in the month of March 2021 and accordingly MOT, Gol has released
2ndinstalmentof Rs. 17.61 Cr.da PHTPB on 27.03.2021. Subsequently 3rd installment has been released by MoT, Gol on 03.01.2022.

Till date an expenditure of an amount of Rs. 42.15 Cr. has been incurred and Utilization certificate of an amount1& Re. s
been submitted to MoTGol on 28.02.2022

18 Publish all relevant facts while formulating important policies or announcing the decisions which affect
public: The facts of important policies or decision are published in the available on the website of Punjab Govt.
Department webt www. punjabtourism.punjab.gov.in

19 Provide reasons for its administrative or quagudicial decisions to affected persons:Not Applicable
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Form O6AOG

Form of application for seeking infimation under the Right to Information Act, 2005

To

I.D.No
(For official use)

The Public Information Officer,
Authority Name
City

abrownPRE

Full Name of the Applicant
Fat her s/ Spouseds name
Permanent Address
Correspondence Address
Particulars of information required
a. Subject matter ahformation*:
b. The period to which the information relates**
c. Specify details of information required
d. Whether information is required by post or in person
(The actual postal charges shall be included in providing information)
E. In case by post (Ordinary, Registered or Speed post.)
Is this information not made available by the Public Authority under voluntary disclosure?

Do you agree to pay the required fee?
Have you deposited application fee? (If yes, details of such deposit)

9.

Whether belongs to Below Poverty Line category? If yes, have you furnished the proof of the same

with applicant?
Place :...cccoooiiiiniinns

Full Signature of the applicaahd Address
E-mail address, ifany..............ccccoevvveviinns
Tel. No. (Office)...ccouveieiiiiiiiiiiiieeeeeeee
(RESIAENCE)...uvuviieiieeeeeeeeeeeee e

Note:- (i) Reasonable assistance can be provided by the competeatitgun filling up the Form A.
(i) Please ensure that the Form A is complete in all respect and there is no ambiguity in providing the
details of information required.
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ACKNOWLEDGEMENT OF APPLICATION IN FORM TA
I.D No Dated:
1. Received an application in Form A from Shri/Ms. resident of
under the Right to Information Act, 2005.
2. The information is proposed to be given normally within 30 days from the date eiptreaf

application and in case it is found that the information asked for cannot be supplied, the
rejection letter shall be issued stating reason thereof.

The applicant is advised to contact Shri. betweenll AMto 1 P.M.

in case the applicant fails to turn up on the scheduled date(s), the Competent Authority shall
not be responsible for delay, if any

The applicant shall have to deposit the balance fee, if any, with authorized person
before colleabn of information.

Signature and Stamp of the
Public Information Officer
PICT

E-mail address:

Web-site:

Tel.No :
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Form 0O0B6©6
TRANSFER OF APPLICATION FORM
From
Date: .........cc......
To,
Sir / Madam,
Please refer to your applicationpl.No. dated addressed to the
Undersigned regarding supply of information on
2. The requested information does not fall within the jurisdiction of this Corporation and,

Therefore, your application is bgimeferred herewith to Shri
17 This is supersession of the acknowledgement given to your on

Yours faithfully,

Public Information Officer.
E-mail address:

Website:

Tel. No.
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Form O6C6
Rejection Order
[See rule 8&9]

From

Dated: ...cccoovveveeeann,

To,

Sir/ Madam,

Please refer to your application; 1.D. No. dated addressed to the
undersigned regarding supply of information on
2. The information asked for cannot be supplied due to following reasens:

3. As per Section 7 (8) of Right to Information Act, 2005, you may file an appeal to the Appellate
authority within 30 days of the issue of this order.

Yours faithfully,

Public InformationOfficer.
E-mail address:
Web-site:

Tel. No.
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FORMAT OF REGISTER TO BE MAINTAINED BY THE COMPETENT AUTHORITY

I.D | Name | Date of| Type | Particulars of fees depositg Status of Disposal @
N.o |and Receipt | of Application
Addre | of Inform
ss of| Applica | ation
Appli | tion in| asked
cant Form A
Amt | Receipt | Date Informati | Application
no. on
Sup | Part | Rej | Returne
plie |iall |ect |d to
d y ed | Applica
Sup nt
plie
d
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