Chapter-11 (Manual -1)
Particulars of the Organization, Functions and Duties

2.1 Background

Consequent upon the decision taken by the Council of Ministers in the meeting
dated 08.03.1994, the work relating to formulation, monitoring and review of Scheduled
Castes Sub Plan (SCSP) alongwith erstwhile ‘Special Central Assistance (SCA) to SCSP
Programme’ {now: “Grants-in-aid to Districts/State Level projects for Socio-Economic
Betterment of Scheduled Castes” scheme component of centrally sponsored scheme
Pradhan Mantri Anusuchit Jaati Abayudhya Yojana (PM-AJAY)} was transferred from
the Department of Planning, Punjab to the Department of Welfare {now: Department of
Social Justice, Empowerment and Minorities}, Punjab. A separate Directorate
(Directorate of Special Component Plan -now: Directorate of Scheduled Castes Sub Plan)
was set up under the Department of Welfare {now: Department of Social Justice,
Empowerment and Minorities} during 1994-95 to look after the work of SCSP and
erstwhile ‘SCA to SCSP programme’ {now: Grants-in-aid scheme component of
PM-AJAY}.

2.2 Objectives/Purpose

Directorate of Scheduled Castes Sub Plan, Department of Social Justice,
Empowerment and Minorities, Punjab is the nodal department for formulation and
monitoring of the implementation of SCSP in the State. It is also the Single Nodal
Agency (SNA) for “Grants-in-aid to Districts/State Level projects for Socio-Economic
Betterment of Scheduled Castes” a 100% funded scheme component of the Centrally
Sponsored umbrella scheme Pradhan Mantri Anusuchit Jaati Abayudhya Yojana
(PM-AJAY) - of the Ministry of Social Justice and Empowerment, Gol.

e The SCSP in the State is being formulated out of the eligible portion of the
Estimates of Expenditure of the Development Budget part of the State Annual
Budget of the respective year. The size of SCSP is kept atleast in proportion to the
percentage of Scheduled Caste Population which stands at 31.94% of the total
population in this state as per Census 2011. SCSP includes Estimates of
Expenditure  under  various schemes of different  implementing



2.3

departments/agencies. The implementing departments implement the schemes and
utilize SCSP funds earmarked thereunder. The Directorate of Scheduled Castes
Sub Plan is not the implementing Department of schemes/projects.

Main Activities/Functions

(i)

(i)

(iii)

(iv)

v)

(vi)

This Directorate formulates annual SCSP and prepares SCSP document.
The document is presented in the Budget Session of the Punjab Vidhan

Sabha alongwith the other State Annual Budget documents.

It monitors and reviews the progress of SCSP.

It finalizes the excess and surrender for SCSP estimates of expenditure.

It formulates and/or grants administrative approval to schemes/projects of
different implementing departments/District Authorities under “Grants-in-
aid” scheme component of PM-AJAY. For this component, it formulates
Annual Action Plan (AAP) for the approval of the Gol and manages the
central funds as SNA. It also monitors/evaluates such schemes/projects

through surveys/spot checks.

It prepares the state SCSP guidelines keeping in view the SCSP guidelines
issued by the erstwhile Planning Commission (now: NITI Aayog). It also
functions to apprise the State Departments/Agencies of the concept,
guidelines and purpose of Scheduled Castes Sub Plan (SCSP) including the
“Grants-in-aid” scheme component of centrally sponsored scheme
PM-AJAY for effective utilization of earmarked/available funds for the

overall development of Scheduled Castes.

It reviews the progress of “Grants-in-aid” scheme component of PM-AJAY
scheme on quarterly/half-yearly/annual basis and sends the progress
reports and Utilization Certificates to the Ministry of Social Justice and

Empowerment, Gol.



2.4 Administrative Set-up

Minister Incharge Dr. Baljit Kaur,
Cabinet Minister, Govt. of Punjab,
Social Justice, Empowerment and Minorities

Secretary Incharge : | Shri D.K. Tiwari, IAS,
Additional Chief Secretary, Govt. of Punjab,
Social Justice, Empowerment and Minorities

Head of Department . | Shri Raj Bahadur Singh,
Director-cum-Joint secretary

2.5 Organizational Structure of the Directorate of Scheduled
Castes Sub Plan, Department of Social Justice,
Empowerment and Minorities, Punjab.

Directorate of Scheduled Castes Sub Plan has its State headquarters located at
SAS Nagar (Mohali). It has no branch/field office in the State at District/Block/Tehsil
level. However, for the better and effective co-ordination of SCSP work at district level,
Government vide its order dated 30.9.1996 (Annexure ‘A’) has declared each ADC(Dev.)
as the Nodal Officer. District Welfare Officer (now District Social Justice and
Empowerment Officer) of the respective district has been asked to provide secretariat

services to the concerned ADC(Dev.) for all SCSP related work at the district level.




The Organisation Chart of the Directorate of Scheduled Castes Sub Plan
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2.6 Name and Address of the Organization

Directorate of Scheduled Castes Sub Plan,

Department of Social Justice, Empowerment and Minorities, Punjab,

S.C.0O. No. 6, Old DC Office Building,

Phase-1 (Sector 55), SAS Nagar (Mohali) - 160055.

Phone No. 0172-2220801

Email: dir.scsp@punjab.gov.in

Website: welfare.punjab.gov.in (content available under section 'Directorate of SCSP’).

2.7 Working Days/Hours of the Organization

Monday to Friday (Except gazette holidays)
Timings: 9.00 A.M. to 5.00 P.M. (or as fixed by the Punjab Government)

2.8 Chief Vigilance Officer
Shri Kamaljeet Singh, Research Officer

2.9 Grievance Redressal Officer
(The Rights of Persons with Disabilities Act, 2016)

Shri Kamaljeet Singh, Research Officer

2.10 State Nodal Officer
(Public Grievance Redressal System — PGRS, 'Connect Punjab' portal)

Shri Ankit Sharma, Technical Assistant

*kkkk

Note: This Directorate doesn't provide any citizen services like issuance of caste
certificates or benefits like post matric scholarship, ashirwad etc.



Annexure ‘A’

GOVERNMENT OF PUNJAB
DEPARTMENT OF WELFARE
SPECIAL COMPOPNENT PLAN

Government has decided to declare the Additional Deputy Commissioner
(Development) of each District as Nodal Officer under the overall control of the Deputy
Commissioner for formulation, implementation, monitoring and coordination of
programmes and schemes falling under the District Level Special Component Plan for
the respective District. He will be responsible for approaching the District Planning and
Development Board for release of SCP funds, issue of financial sanctions and
administrative approval. He will ensure proper utilisation of the SCP funds as per the
guidelines of the Department of Welfare and supply the necessary feed back to the
Department of Welfare in this connection.

District Welfare Officer will render secretariat services to the ADC(Dev.) of the
respective District in respect of all the plan work relating to District Level Special
Component Plan.

C.S. Punjab, has seen and approved.

Sd/-
S.C. Aggarwal
Secretary to Govt. of Punjab.
Department of Welfare

N0.1/14/95-RO(SCP)-96/2497 Dated 30, September, 1996

A copy is forwarded to Secretary, Coordination, General Administrative
Department (Cabinet Affairs Branch) with reference to their 1.D. No. 1/145/95-
Cabinet/5748, dated 30.8.95 vide which the decision of the Council of Ministers, dated
11.8.95 was conveyed.

Sd/-
Joint Secretary Welfare(S)

The Secretary to Govt. of Punjab,
Coordination & General Administration,
(Cabinet Affairs Branch).



1.D.N0.1/14/95-RO(SCP)-96/2498 Dated 30, September, 1996

A copy is forwarded to Principal Secretary to Chief Minister, Punjab for kind
information of Chief Minister, Punjab.

Sd/-
Joint Secretary Welfare (S)

Principal Secretary to
Chief Minister, Punjab.

I.D.N0.1/14/95-RO(SCP)-96/2499 Dated 30, September, 1996

Endst. N0.1/14/95-RO(SCP)-96/2500-33 Dated 30, September, 1996

Copy is forwarded to the Chairman/Vice Chairman of all the District Planning &
Development Board in the State for information.

-Sd/-
Joint Secretary Welfare (S)

Endst. N0.1/14/95-RO(SCP)-96/2534-50 Dated 30, September, 1996

Copy is forwarded to all the Deputy Commissioners-cum-Member Secretaries of
District Planning and Development Boards for information and necessary action.

Sd/-
Joint Secretary Welfare (S)

Endst. N0.1/14/95-RO(SCP)-96/2551-67 Dated 30, September, 1996

Copy is forwarded to all the Additional Deputy Commissioners (Development) in
the State for information and necessary action please.

Sd/-
Joint Secretary Welfare (S)

Endst. N0.1/14/95-RO(SCP)-96/2568-83 Dated 30, September, 1996

Copy is forwarded to all the Financial Commissioners/ Principal Secretaries/
Administrative Secretaries for information and necessary action.

Sd/-
Joint Secretary Welfare (S)



Endst. N0.1/14/95-RO(SCP)-96/2584-2601 Dated 30, September, 1996

Copy is forwarded to all the Heads of Departments/Corporation concerned with
SCP for information and necessary action.
Sd/-
Joint Secretary Welfare (S)

Endst. N0.1/14/95-RO(SCP)-96/2602-18 Dated 30, September, 1996

Copy is forwarded to all the Deputy Economic & Statistical Advisors in all the
Districts of the State for information and necessary action.

Sd/-
Joint Secretary Welfare (S)

Endst. N0.1/14/95-RO(SCP)-96/2619-35 Dated 30, September, 1996

Copy is forwarded to all the District Welfare Officers for information and
necessary action.

Sd/-
Joint Secretary Welfare (S)

Endst. N0.1/14/95-RO(SCP)-96/2636-2941 Dated 30, September, 1996
Copy is forwarded to All the District Heads concerned with Special Component
Plan& District Treasury Officers /IDCFA’s for information and necessary action.

Sd/-
Joint Secretary Welfare (S)
Endst. N0.1/14/95-RO(SCP)-96/2942 Dated 30, September, 1996

Copy is forwarded to PS/SW for kind information of Secretary Welfare.

Sd/-
Joint Secretary Welfare (S)
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Empowerment and Minorities, Punjab

SANCTIONED CADRE STRENGHT & VACANT POSTS

Directorate of Scheduled Castes Sub Plan, Department of Social Justice,

Group Post Name Sanctioned cadre | Filled Posts (as Vacant Posts Remarks
strength on date
(Permanent Posts) 31.08.2024)
1 2 3 4 5 6
. Revenue-State
Director-cum-Joint Secretary 1 1 0 _

Group A Deputy Director 1 1 0 Dying Cadre
Research Officer 2 2 0 -

Sub Total Group A 4 4 0 -
Superintendent Grade-II 1 0 1 -
Personal Assistant 1 1 0 -

Group B Senior Assistant 2 1 1 -
Technical Assistant 3 1 2 -

Sub Total Group B 7 3 4 -
Junior Scale Stenographer 3 3 0 )

G c Steno-typist 4 2 2 R

roup Clerk 2 1 1 -
Driver 1 1 0 R
Sub Total Group C 10 7 3 -
Peon 5 3 2 -
Sweeper-cum-Chowkidar 1 1 0 )
Group D - - -
P Peon as Multi Tasking 1 1 0 Filled on outsource
Staff(MTS) basis
Sub Total Group D 7 5 2 -
Total | 28 19 9 -
Il. Revenue-CSS
Filled on contract
Group C Data Entry Operator 2 1 1 .
basis
Total Il 2 1 1 -
Total I + 11 30 20 10 -

Note 1: There are two permanent posts of "Data Entry Operator" under Group-C, out of which one post is filled on contract basis at a
fixed salary per month since 05.01.2016. The posts are covered under Revenue-CSS. The salary to the incumbent is paid out
of the "Grants-in-aid" scheme component of Centrally Sponsored Scheme "PM-AJAY" of Ministry of Social Justice and
Empowerment, Gol. Erstwhile this scheme component was known as "Special Central Assistance to Scheduled Castes Sub
Plan" scheme.

Note 2:

The Government in the year 2021 had given permission to fill one vacant permanent post of Peon on outsource basis as MTS.

Note 3: In addition to the above posts One Post of Young Professional, Three posts of Investigator, Two posts on Data Entry Operator,
One Post of Driver and One post of peon on Contract basis and One Post of Accountant, One post of Clerk and Two Posts of
Restorer on Outsource basis have been created under the above Centrally Sponsored Scheme. These posts are part of the
Monitoring Cell in the Directorate. These posts are filled.
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Chapter — 111 (Manual - 2)

Powers and Duties of Officers and Employees of the
Directorate of Scheduled Castes Sub Plan.

3.1 Powers

Designation | Administrative Financial Others

Director- All the powers provided under | All  Financial powers | --

cum-Joint Punjab Civil Services Rules to | provided under Punjab

the Head of the Department. Financial Rules to the

Secretary Head of the Department.

Research -- DDO powers are | --

Officer re-delegated to  the
Research Officer. The
Research Officer has the
financial powers of DDO
specified in  Punjab
Financial Rules.

3.2 Duties

The officers/officials are discharging their duties as per the Office Order dated
04.12.2023 and its amendments dated 29.04.2024 and dated 12.07.2024. The detail is

given below:-
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sRE:

Wigardl © &H W3 Wa'e d13 9

Afgddn agHTTat

2.

2B. 89 I &% AEO3 oH IH :-

FJ1-1
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a) <Hes, farg w3 Ut @ a5 © Hogdl gaH/fas fanrg
JI&T| TSI HITT W IF AH-AHS (56 USS) &%

A3 55 f3Wg a9 W3 foaas & Ag-HIS 9347

c) HTS &8 AEU3 53 S dH 59 H6ds 936 T aH|

d) #adinle/Avdan & foaH/ et mEdt Hegd
g/ TS f3nrg agaT|

e) e/ wA/3surg garfenr e A
S /993 N&es JIT|

f) AIIS HAS 9 37/3IW IP B3 fast B 5w ga/an
g9 &g ffegw a9&/Necs dda™ W3 AHIE witarat 3
IACIT IITRE

g) HIte=EI/f3dt wWorg 3 MIS-reconcilation/ HI&HES,
e J3Ng % AHY ae-use  =Sdc/fast e
feag’/3e v e |

h) 3fedacde &8 ASU3 AYd a8t § Agadt wAs 9
[EGERSI

i) eDMS, ePFO W3 JJ e-fgads Aacs 9 © M|

It efeed iy, Alomg Agfes
(HRMS, IFMS)

it I3 IHg, fareas

I T%H3 fHy, Az

2B. BYT {H &8 AEUS SHIH:-

grdl-2

b) feim dedt Aofes wEdt fos ga/an g9 g ffegw
IS/ NESS II&" W3 AHIE wiftardt 3 IASd sae Qe |

c) WHES TaH & a3t (TDS) ATt |

d) feim dedt Agfesr A wits Sfidacade © wd w3
AA-AHS © a3 g aga 33 gt Aoz g9 u3 9
IS FITPE| II A3 ITH T Sy @ISt AB §
Hfg3 SI&

HH3t S 6987, 3T

ACHI[ed
T I3 IHg, farcas




sRE:

Wigardl © &H W3 Wa'e d13 9

Afgddn agHTTat

2.

2C. ASd A &% ASU3 dHIH:-

a) aMd 2d, GeM Portal 3 AS=/AHS T YUt/ Hdie]

b) W8NS, Te3d AR-AHS wife & udie »3 35 © Hogat
g g J9a B 7 § AT

c) BUd w3 Bur ISt fegwr 3 eAsea & sud w3

ACHES!/HUG" 3G sogHess wigieH & Yt

AHJ HH-AH'G ARS HO6" 3A&S3H WEleH € J99-3ug,

foat, fardlas 2dicans, Aed IfMAeT Neds JI&|

e) T3 forHa3 & TH-IY, JH-IHE W3 AeE-AIH |

d)

It JoUs fHY, géhia A

A fagans iy, forcag
i fed IHg, ALUS-IH-Tlie'd

2D. foim dedt Agfes Ay (USs w3 IEiE A8) &% ASU3

IHaH (grants-in-aid component of CSS PM-AJAY):-

a) fonm Jedt AgfesT At Ag WaHs USS f3wg a96 w3
Ug's AUl dEd AT &% U3d fegrg & dH|

b) Ifedacade We WAAMWMALL It feAr dedt AgfesT
HelHT & y=raelt yus d96 T oI
c) PFMS/SNA/IAs ASOI SH-IH|

FHIT wf St 13T, dres G

A e s B, Rednddes

HHST I8 &J8T, 3uarg

;i aHsHI3 iy, 37 wera -1

A. ferm dedt AgfesT ar (YErst 7S)

B. ferw dedl AT A (UBiaE A )

C. WAFAMAWR. ferii@n w3 Natefdar andmt (IH/ g /
S8 UOat) AAS fagr yodt AetH

D. 20-5a 3t YIIH

FHI HE3 39, e wiedt
SIS

L ISISERUISIISEEEE]

0t I3 fHw, ATeg (MTS)

3A. feim dedt ATfes A (YISt A%) &% AEO3 SHaH

(grants-in-aid component of CSS PM-AJAY):-

a) RS WSHG UBS 393 AT JAaet B8 yIradimt Jat
9SG T S W3 fogt &% AEUI AHY HHEW B8 9 ©
fegar /mietanr &8 U39 fegg aaa

b) uIT fqUdet /=33 AIclcace 3w ada T aH|

c) fenm dedt Aofes &% ATl aicht AT Iged J96
T SH

d) SISt e, AT fonr w3 wiftergsT H33®T, wigHfes

T gafies iy, feasndeies
IS Hel3 39, Ier wiedt
Gudeg




sRE:

Wigardl © &H W3 Wa'e d13 9

Afgddn agHTTat

2.

73 IfHAs (dedt W3 IH) &% ASus fenn dedr
AJTE3T T JH|

3B. f<AA ST AU Ay (HB9s %) &% ASO3 IHIH

(grants-in-aid component of CSS PM-AJAY ):-

SH|

AAH € BT < HSETIa I3 |

HH © HBdE S8 Aus AdE 3wWg dd&", AdeyE 8
3I3-89 T9H OF FI5'

Aus AEH © 891891 5% IR B AEuz fAfenr f9 AgRyE
99 BIUIS A3 = e a9 »3 2 I 3 g K9
At € Fgede ©F AH-AN 3 Ha 3 fadue/Adtefdar
FI&'|

I3 AJAT o HI weHI feim dedl AfesT AeiH &
HIteE fauge fanrg I3

feAf33 weiee fouge fowg d9a SgegsT fegar u#d
WaHs-2de faiae & yust a9

AJRHE AHUI 38El & W3 TS U3dl 3-8
JerIn/Af3Es f3nrg sgaT|

Hr3t wafded 39, e wiedt
Sudeg




sRE:

Wigardl © &H W3 Wa'e d13 9

Afgddn agHTTat

2.

3.

USTBAC, IYIHYT, HIGI W3 II63II6 fafgnr &g melhnt ©
BIEIS T HY 3 ASIIar aga" w3 faude f3vg s9d
fuaféar wiena § On a9

Aus A © BI1891 Lo % IR &5 AEu3 Ga3 fafenr &g
A A3 fAfewt &g AgRys Iidt ssusam ©F 3 59
fadfer A&

I3 59 TIH I FEU3 fEaeAcHled 28 wuE Uog 3
f3rfes 3/e=H (MS Excel) 33 a3a7|

A3 9 TOH T AAHEI/MEed foggs & AI-HIS
EGRHl

g3 fafenr 3 s9-uzdmt & f3Afes HOT (MS Excel)
Hae@er/ farfes gu T fawrg da&|

WMWWWW&HWQ
BYAIS T A 3 Holefdd s

AUS AEH € 9891 40% IR &% ASu3 G943 fafenwr &g
7 FEO3 fAfen 8 AosuE I ssusd & 33 =9
feslsr sge|

dF g9 Tont 3 AEU3 feseAdNicT €8 wuE Jng 3
f8rfc® Ie=H (MS Excel) 39 3|

313 9 TIH" T AW d/fAgeg f9ag3 Ag-AgS a3a'|
a3 frfgnr 3 sZ-uzdmt & f3rAfc® Bt (MS Excel)

T gafifeg iy, frserdidies

HH3 vafeed 3g, I wiedt
Gudeg

T Hidea us iy, fesndidics




st S WiOaral T &™H W3 WH'E d13 aH Afguist agHT It
1. 2. 3.
g/ fsrfes gu &9 fawg aga| HHST ¥y s, feserdidies

Yfenrsr, WREAH S99, WH.ENH S99 w3 JUSII
A &9 AeltH © Srgads < il 3 Halefdar aa&|

AUS AEH € 9891 20% TR &% AUz 893 fafewr &g
7 FEO3 fAfen 9 AosyE I Hsusdr & 43 =9
feslsr sge|

33 99 Ton 3 AEU3 feaeAdNied €8 wuE Jog 3
farfcs 3e=H (MS Excel) f3ng sIa7

313 9 IO T AW g/ fAgeg f9agg Ag-ATS J30'|
a3 fAlgnr 3 Hg-uzdm & f3Afc® Hot (MS Excel)
Hare e/ farfes gu €T fanrg dge|

3C. WARAA. TFA8A »3 At adt (IH/ g/
g% Uodh) A3 g Jodt AeiHt Fr

a) IH/fg /g8 Yudt Aatefdar andmit
b) fAg" Yudt AetH T aH

3D. 20-3a 3t Y[IIH

Tt iz Hor, 38t ATfes
T 393 IHg, farcas

2.

3.

(fo0ge 933" <) & OF S9&dl 8A Werd-Il wuer feRy dedt Agfesr A shvaH
Ffedaed-a-Agas AE3T (fJUde a33 witied) § I\ d3adl w3 WHAMAL &% ASu3
e f3uct sfedsed § O SIadl|
Sfedded-aH-Agda3 AI3d T UOg 3 fegar @ it @7 i3 Ae @8 oH 3 W3 39
YUSt/ITEN © SHaH © fsued S8 HiHst AAfRTd 39, forl Aoied w3 35 wigng Afgudit
WHE S 383t Bare At -

A I3 39, a8Id

I Sféeg iy, 39died

I 393 I, farcag

It wrfos iy, Aeeg

It 393t ARTY

a|lulF|wl d e

It 53 fiy, Aeeg




L, I &9 iy, 39dies <8 983 #iu, IAcHs & el 65 Ws-59u2 § Te3d g
352729/2022 TH3t 29.04.2022 © AGHY WUIT 3™ Ar=dr|

TS39t gaH fH3T 29.04.2024

FTIIEIC Wi ASEBT ITHCH A UB'S © 2391 gaH &. DSCP-ESTBOOFFI/1/2021-ESTB-
SCSP-SJEAM 1/73597L/2023 TH3t 04.12.2023 € BIr3g3 €9 Ta3dt dH-aH © fouea et fon
FTeIIIT T ae-fogd3 Iaraami ©f 38T I5 wier'd SIrd A J:-

S| se-fouds aangt HYT T &H fouaféar nifgarat
SH W3 niger

1 2 3 4

1. | gt IHeTd a9, | for e HH3t ARfeeg dg,
TOMId HAS ACSI[ed (fegar @ ft &% AUz dH-aH | foift Aofes|

T fouca 3d)

2. |f mufdes iy, | fenm dedt Aorfesr o IHEHIS T,
AcsTEfure (@St AB/yoidE ) HH ™A1l

3. | H I3 fity, i oEAAAR I v IS 9
AeSedfune i, WHST T fauct rfedaeg

TE3d! gaH 12.07.2024

Ffedadde we HZES3 THSH AT UBE T TSII gaAH & DSCP-

ESTBOOFFI/1/2021-ESTB-SCSP-SJEAM

1/735974,2023 fH3t 0L.12.2023 &g wifad AT

9% I8 HH3T fBi3 a9, 3H werd-1 & waTe Jfemir Te33t SHaH wifterde < yg3T gt ©

A (31 22-06-2024 3 T3t 22-12-2024) B9 7 SHBHIZ iy, 39 wieAI-Il § w2 SH ©

SB-5% 3T AT I
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Chapter — IV (Manual -3)

Rules, Regulations, Instructions, Manual and Records, for
Discharging Functions

The Group-A, Group-B and Group-C Service Rules of the Directorate of
Scheduled Castes Sub Plan that came into being in the year 2016 are available at website
‘welfare.punjab.gov.in' under section ‘Directorate of SCSP’ and sub-section “SCSP

cadre".

*hkkhkkk

Ffedarede we A3E83 IHCH AF UBS © JIgyu-g, JIgu-st w3 Igu-At AT
fsti 7 7% 2016 R9 Je 9 W As, JgAde 'welfare.punjab.gov.in' © #Adms

‘Directorate of SCSP’ © mg-Aans “SCSP cadre" 3 gus=g ga|
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Chapter - V (Manual - 4)

Particulars of any arrangement that exists for consultation
with, or representation by, the members of the public in
relation to the formulation of its policy or implementation
thereof

There is no specific provision or arrangement to involve the representative or
member of the public in connection with formulation of Scheduled Castes Sub Plan

(SCSP). The schemes included under SCSP are implemented by the concerned

implementing departments. However, in order to monitor the implementation of SCSP
and the erstwhile Special Central Assistance to SCSP programme (now: Grants-in-aid
scheme component of centrally sponsored scheme PM-AJAY), Vigilance and Monitoring
Committees have been constituted at State, District and Block level in which four to five

non-official Scheduled Castes members have also heen nominated.

*kk*k

WEHGS A3 7Y UBS (MAHINAL) & 9539 88 7637 © oHfie 7 AT §
HHE 396 T J8 Gusd odt I WAHL AR, 393 TiHs FiH § AEU3 SgedsT feger
B g A3 A | U MHAAAEE w3 33T mAARE. 58 fenn et
AIfesr Yo (gE ded U3 FeH Wodi-na ©F JeTeR-fs-83 FtH dU%e) §
Holed d96 &6 I, g w3 589 Uug 3 feri@A w3 Nalefddr aHeh T 9156 di3T
Jfenr I frgat €9 g 3 U dI9-Agardt wigHlg3 w3t Aagh § avme off3r Jfenr J
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Chapter — VI (Manual - 5)

A statement of the categories of documents that are held by
it or under its control

Scheduled Castes Sub Plan document is the only document which is prepared and
held by the Directorate of Scheduled Castes Sub Plan. Scheduled Castes Sub Plan
document is a Budget Document which is approved by the Punjab Vidhan Sabha every
year alongwith other budget documents. The document contains the detail of financial
outlays/expenditure and physical targets/achievements under the Scheduled Castes Sub
Plan (SCSP) and ‘Special Central Assistance (SCA) to SCSP Programme’ {now:
“Grants-in-aid to Districts/State Level projects for Socio-Economic Betterment of
Scheduled Castes” scheme component of centrally sponsored scheme Pradhan Mantri
Anusuchit Jaati Abayudhya Yojana (PM-AJAY)}. The document also contains the

demographic/socio-economic data w.r.t. the Scheduled Caste population in the State.

6.1 Statement of documents

Sr. | Category | Name of the | Procedure to obtain the | Held
No. | of the | document and | document by/under
document | introduction in control of
one line
1 2 3 4 5
1. Annual Scheduled This document is available at | Directorate
Document | Castes Sub | website ‘welfare.punjab.gov.in’ | of
Plan under section ‘Directorate of | Scheduled
SCSP’ and sub-section | Castes Sub
‘Publications’. Plan




WEHGS A3 A US'S TA3RH Jt i wifar eas=n 3 7 & Ifedadde we

A3883 IHCH AY UB's 28 f3wrg iz Aer I w3 Te3dt f9args © A J1 wigHfe3

S HY US's TH3eH f8d Sric TAS=H J 1 [ UAe feus AT € J9& gric eAser
&8 Jt 99 A8 YIe otz A I fon wAsed K9 wgHfg3 wE AY use
(YA FARAR) W AR AN S8 feRm dedt AofesT Jee {gE: dedt Ytz Al
s H3d oA A3t wigge trar (hwhi-ni) & wigHfeS A3t € AHTaa/wafas
fagsdt B8 fAgr/am Yudt Jrae 8¢ Jatch-s-83 dude} © 3t Gudu/xas w3
3f3x &8/ rushit & 23T ©I der JI oA TAs=H &9 I < wgHlg3 73t @7 &8
AEO3 As-Hitma/ AHAS-WafEa 37T € ©ad Je Jl

6.1 TH3=H T ASSHS

Bdl | TH3RH | TAIRH T & | ©AdeH Y3 96 © fedt TH3=H

3. dAfamd |3 Ay fam e
HEaat wifgarg
¥39 &g 3
1 2 3 4 5
1. HB& WeHfGS FEmi | feg TH3ed gAde | Ifedacae
TH3ed A U 'welfare.punjab.gov.in' 8 RaHS | We AZES3

‘Directorate of SCSP’ ¥ HH- |dHSH HY
ASHS ‘Publications’ 3 SusET | US®
J1




Chapter — VII (Manual -6)

A statement of boards, council, committees and other
bodies constituted as its part.

State Government has constituted following committees at State Level, District
Level and Block Level for monitoring and review of the progress of implementation of
SCSP and SCA programme (now "Grants-in-aid" scheme component of Centrally
Sponsored Scheme PM-AJAY):-
l. State Level Vigilance and Monitoring Committee.
Constituted vide Notification No. RO-1(SCSP)-27/2017/6193 dated 20.11.2017.
I. District Level Vigilance and Monitoring Committee in each district.
Constituted vide Notification No. S.C.S.P.-9/2017/2610 dated 22.05.2017.
1. Block Level Vigilance and Monitoring Committee in each block.
Constituted vide Notification No. S.C.S.P.-27/2017/2435 dated 16.05.2017.

A copy of each of the above notifications is available at website
‘welfare.punjab.gov.in’ under section ‘Directorate of SCSP’ and sub-section ‘State

Notifications/Letters/Policy Decisions’.
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IH AIAT 28 WHAMAL w3 WAALE. (gT dedt yufdz Ay .-
Wi T "Jfer-fia-23" dude) € YISt © Bgads S RHifmr w3 fsdive d9s ©

H3< & 9 Ung, g Udg w3 587 Uug 3 Iiehi T 3166 i3 Jfemr I, 29
I WEHAT I:-

| I ot T8 w3 Aatefdar andt
aAdt T wiftgge” & "1 (ARHLAAD-27/2017/6193 fHSt
20 &84, 2017 It 156 A3 famr

I e Yot ferii@n w3 Adtedar andt
IRt T wiftgge” & MAHAA-9/2017 /2610 13T 22 HE, 2017
IR ISE 3T fam

N g& dodt fef&A w3 Aatefdar andt
INt T wiftggs” &. WA AL AA-27 /2017 /2635 3T 16 HEt, 2017

It ITSS 3T |

a3 witrge< St guif SFAEE ‘welfare.punjab.gov.in’ © RAIHS

(ap

‘Directorate of SCSP’ W3 FS-HIH& ‘State Notifications/Letters/ Policy Decisions’ 3
Sugsy Ia|
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Chapter — V111l (Manual -7)

The names, designation and other particulars of the public information officers.

LIST OF APPELLATE AUTHORITY, PUBLIC INFORMATION OFFICER AND ASSISTANT PUBLIC INFORMATION OFFICER

IN RESPECT OF

DIRECTORATE OF SCHEDULED CASTES SUB PLAN, DEPARTMENT OF SOCIAL JUSTICE, EMPOWERMENT AND MINORITIES,

PUNJAB
Sr. Name of the Name of the Designated Office Address Office Office Fax E-mail
No. Officer Present Post as Phone No. No.
Held by the
Officer
1 Sh. D.K. Tiwari, | Additional Chief | Appellate Room No. 522, 5" [ 0172- - pswschc@punjab.gov.in
IAS Secretary to | Authority Floor, Punjab Civil | 2741291
Govt. of Punjab, Secretariat-1l,
Social  Justice, Sector-9,
Empowerment Chandigarh-160009
and Minorities
2 Sh. Raj Bahadur | Director — cum — | Public SCO. No. 06, Old | 0172- - dir.scsp@punjab.gov.in
Singh Joint Secretary Information | DC Office | 2220801
Officer Building, Phase-1,
SAS Nagar
(Mohali)-160055
3 Sh. Ankit Sharma | Technical Assistant SCO. No. 06, Old | 0172- - ankit.sharma53@punjab.gov.in
Assistant Public DC Office | 2220801
Information Building, Phase-1,
Officer SAS Nagar

(Mohali)-160055




B FE&T rifuaratnt € &7, mger W3 99 Fd<
Ffedadde me AfsE®s aHeH AY us™s, ANTTAd faut, mfuarasT m3 we farest fegmar, Iay fes miAst nareed,
BT F9&T WeHd M3 AUTTed BT HI&T MeHT ©f gt

B3t MeHd T &F mger ye-5t TE3d T yYIT 5 399 -1
399 (€€39)
Ll dtafes, | edw | mist @@ & 522, |02 | pswsche@punjab govin
et & A Ad 349, wEge | UAd Afes, iAre
mfea fon, fres maz93-I,
HfGaST miS Aacd-9, YIaE-
we farest ’
160009
2 | ftow gored iy | sfedace-an-| B | WRAE. g9 06,| 0172- | dirscsp@punjab.gov.in
AYS3 Ad 39 A9&T | ydret StAt. ge39 2220801
wfgarat | fasfsar, @9-1,
WH A rTIC)
(HI™®1)-160055
3 | wt wfaz o ECRIEI Aofea | wA AT €. &99 06, 0172- ankit.sharma53@punjab.gov.in
\ AoTfed ¥ | YTt ST AT, €839 2220801
Agsr | fasfsar, &#-1,
wfagrdt | MA g HA &I
(HI™&1)-160055




1. Application Fee:

Rs. 10/- only. The application shall ordinarily not contain more than five hundred words,
excluding annexures, containing address of the Public Information Officer and that of the

applicant.

2. Mode of Payment:

a.

Crossed Bank Draft or Banker’s Cheque or Indian Postal Order (IPO) in favour
of “Director(SCSP)-cum-Joint Secretary, Department of Social Justice,
Empowerment and Minorities, Punjab”, payable at SAS Nagar.

Or

In cash (to be deposited with the Drawing and Disbursing Officer, Directorate of
Scheduled Castes Sub Plan, Department of Social Justice, Empowerment and
Minorities, Punjab, SCO 6, Old DC Office Building, Phase -1, SAS Nagar),
against a proper receipt ;

Note: Incase of Payment through IPO, the applicant is requested to fill the
necessary details on the postal order at places marked as "Pay To", "At the Post
office at" and "Sender may fill in his name and address". The postal order and/or
the application must bear/include the date of issue of IPO.

3. Fees for providing information:

g.

Rupees two for each page in A-3 or smaller size paper;
actual charge or price of a photocopy in large size paper;
actual cost or price for samples or models ;

rupees fifty per diskette or floppy;

price fixed for a publication or rupees two per page of photocopy for extracts
from the publication.

no fee for inspection of records for the first hour of inspection, and a fee of
rupees five for each subsequent hour or fraction thereof; and

postal charge involved in supply of information that exceeds fifty rupees.

4. Exemption from payment of fee:-

No application or information fee, upto rupees fifty, shall be charged from any person
who is below poverty line provided a copy of the certificate issued by the appropriate
Government in this regard is submitted alongwith the application.
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1. w3At/fadu3g &t &

=% 10/- JUT |1 W 39 3 fFEU3T 500 AeT (fA=TE WE&aRgd) 3 fadmer &dt g gter| fer
fe'g &9 pusT vieng w3 fadarg e uzT Jer gdter 31

2. W metfeait €t feut

€) fawis S97ee A §99 99 AT ITIST UHSS M934, H & STfedaed(nA At HH W) -aH-Aga3s

™)

Ad 39, AMTfAa fant, mfaara3T w3 we farest fegmar, ime § Aos AR e MA5dE 3
aTedit Har 9=

Cy
aare gu 9 (Fafear m3 fsnuafiar »eng, sfedacde e nfsCws amen AY UBs,
A font, mfgaraaT w3 we fareat fegmar, ag #a A € 3F: 6, uaret st At fasfsar,
SH-1, MA & M7 5919) IS My Ja=ret A< M3 fen &t fsaufas avte yuz st A=)

: et @8 miefedht g9t e Mesg e U feg e Ae S pas few feg Ssat 9 fa

FI3t UNe® Maz9 feg wifaz "Pay To", "At the Post office at" and "Sender may fill in his
name and address” FEUT yBt g=t feg BIE FIST T9d JIS1 A=l IS UACH
WMIFI/YIEEIT 3 93T UHes »asq & At de & W3t mune gu feg #faz ot
"L

3. gU&T HIfen™ ge=vle €t &n

)

HY&T H &t =9t fors nignTd 76—

-3 A 8¢ M9 € 99 U B € JUT;

I Mad & U& € ¢ gt & A% HI MgHT ;

sHfent AT SBH Be »AS dHT

ySt fewa A esnit €t IAT JuT ;

YIH3 U feT FeaT YT J96 BEt Mifd yaHs &el fenfel aiva A7 ya™s 3 A9
e @ gue Yt @ anit

faamas ©f UST™S BT, Ufgs e et 9t S &4t w3 fer 3 goie © 9o uie A fom
et id gue Yyt dlem mia

HY&T &< B 379 yafont € @8t 7 UATg gue 3 U I

4. A &t nrarfedl Bet &<

Ha9 fadarg gt Jur 3 Jot §St 5% AET quer I 37 W fadag 3 50/- guT &t

H9&T 39 JEt »igdt W A HY&T &IH, 979 &d1 131 A=ait | few Bet, 6T aEtet dur 3 Jo
S At mryE emie € 99 €9 AEus Aegdt enged & gt M fesuse 5% W
Jqar|
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FORM ‘A’
APPLICATION FOR INFORMATION UNDER SECTION 6(i) OF THE ACT
To;
The State Public Information Officer,

Directorate of Scheduled Castes Sub-Plan,
Department of Social Justice and Empowerment and Minorities, Punjab.

1. Full name of the applicant
2. Father's/Spouse's name

3. Permanent Address

4. Correspondence Address

5. Particulars of information required
a. Subject matter of information*:
b. The period to which the information relates**

c. Specific details of information required

d. Whether information is required by post or in person
("The actual postal charges shall be Included in providing information)

e. Incase by post (Ordinary, Registered or Speed post.)
6. Is this information not made available by the Public Authority under voluntary disclosure
7. Do you agree to pay the required fee ?

8. Have you deposited application fee?
(If yes, details of such deposit)

9.  Whether belongs to Below Poverty Line (BPL) category?
If Yes, have you furnished the proof of the same with application ?

Place:
Dated :

Full Signature of the applicant and Address

Note: Application can be submitted online through portal https://connect.punjab.gov.in/.



(Punjabi version of FORM "A")
gy ‘€
F9&T mfugre Mde-2005 € 9T 6(1) #Uts ATedTdl Bt fadu3a

Egﬁw,mwmmmm,mwwm
w3 We fare3t Tqqr fegmar, UaH|

fadarg er yar &t -
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Chapter IX (Manual -8)
Procedure followed in Decision Making Process

The Directorate of Scheduled Castes Sub Plan has been entrusted with the work
relating to Formulation, Monitoring and Review of Scheduled Castes Sub Plan (SCSP)
and Special Central Assistance (SCA) Programme {now: “Grants-in-aid to Districts/State
Level projects for Socio-Economic Betterment of Scheduled Castes” scheme component
of centrally sponsored scheme Pradhan Mantri Anusuchit Jaati Abayudhya Yojana (PM-
AJAY)}. The Administrative control of this Directorate is with the Secretary In-charge,
Department of Social Justice, Empowerment and Minorities, therefore all decision
making powers relating to formulation of SCSP and clearance of SCA (now: Grants-in-
aid scheme component) schemes are with the Administrative Secretary, Department of

Social Justice, Empowerment and Minorities, Punjab, Chandigarh.

*kk*k

OAALA) w3 fenrn dedt Aofesr (A.ALR) YeeH {ge: "oHfgS A 8

AHfaE-wafas faa3dt &6 fagr/am Jodt JAdet 88 JicA fes-837, 7 dedt

YUz AtH 'YOo's 13 wgH3 73t wisg@e vrar-Wsinm e AeltH dude
J} & g=39, mifemr w3 fodide T dHaH dger J1 fer Ifedacde T ysuat
deds, Aa3d fdgrad, AHfrd fonf, wiftiara3s™ w3 Wie farest fegmar € widts 3, for
s MAAAAR & 9239 W3 WAALE. ASHT {JE: "J[en fos-23" dude)r &t

IEMIA &% AEU3 SAS YFudt Ha3d, AR fondf, wiftiergsr w3 We et

fegmaT, UdAd, 93197g Hi < Uug 3 88 #e Ia|

* % % % k ¥ %



Chapter — X (Manual -9)

Directory of Officers and Employees

10.1 Directory of officers and employees of Directorate of Scheduled Castes
Sub Plan, Social Justice, Empowerment and Minorities Department,

Punjab as on 31% August, 2024.

Sr. | Name & Address Mobile E-mail
No | Designation
1 | Director-cum-
Joint Secretary
i Sh. Raj Bahadur H.No. 2522, Sector 27-C, 9815548522 | dir.scsp@punjab.gov.in
Singh Chandigarh
2 | Deputy Director
i Sh. Ajay Kumar 2386-A, SCL Housing 9855142345 | dd1.dscsp@punjab.gov.in
Khosla Society, Sector 70, SAS
Nagar (Mohali).
3 | Research Officer
i Smt. Livpreet Kaur H.No. 925, 1st Floor, 9915868058 | livpreet.kaur58@punjab.gov.in
Phase-4, Sector 59, SAS
Nagar
ii Sh. Kamaljeet Singh | H.No. 2718, Sector 38-C, 6280741062 | kamaljeet.singh50@punjab.gov.in
Chandigarh
4 | Personal
Assistant
i Smt. Jaswinder Kaur | H.No. 405, Phase 3B-1, 9317751195 | jaswinder.kaur67@punjab.gov.in
SAS Nagar
5 | Technical
Assistant
i Sh. Ankit Sharma H.No. 948, Saini Vihar, 6280063589 | ankit.sharma53@punjab.gov.in
Phase-3, Baltana,
Zirakpur, District SAS
Nagar - 140604
6 | Senior Assistant
i Sh. Devinder Singh H.No. 2540 B, Sector 39- 9465194307 | devinder.singhO7@punjab.gov.in
C, Chandigarh
7 | Jr.Scale
Stenographer
i Sh. Harpal Singh H.No. 407, Phase - 10, SAS | 9815030302 | harpal.singh80@punjab.gov.in
Nagar
i Smt. Tejinder Kaur V.P.O .-Sohana, Near Atta | 8437419362 | tejinder.kaur73@punjab.gov
Chaki District SAS Nagar
iii | Miss Ramandeep #1961, Ward No. 7, | 9877202074 | ramandeep.kaur3886@punjab.gov.in
Kaur Dr.Kalra Street, Kharar-

140301 S.A.S.Nagar




Sr. | Name & Address Mobile E-mail
No | Designation
8 | Steno Typist
i Shri Sukhninder Village-Chak Kalyan, Post | 9872463223 | sukhninder.singh3887@punjab.gov.in
Singh Office-Wander Jatana-
151209, District-Faridkot
i Shri Gurpreet Singh | VPO — Bhangchari — | 8146840909 | gurpreet.singh3890@punjab.gov.in
152032 District-Sri
Muktsar Sahib
9 | Clerk
i Sh. Gurpreet Singh | Village Sotal, PO Bajheri. 9855995424 | gurpreet.singh2459@punjab.gov.in
Tehsil Kharar, District SAS
Nagar -140413
10 | Data Entry
Operator
i Smt. Sarabjit Kaur Village Bakarpur, PO 8872332504 | sarabjit.kaur5014@punjab.gov.in
(on Contract basis) Manouli, District SAS
Nagar
11 | Driver
Sh. Balwinder Singh | H.No. 2447 B, Sector 39- 9417818279
C, Chandigarh
12 | Peon
i Sh. Tara Patti H.No. 769, Sector 16-D, 8146271127
Chandigarh
i Sh. Sahib Singh C/o Sh. Sukhwinder Singh, | 9814103057
Village Batela, Sector 41,
Chandigarh
v Sh. Daljit Singh H.No. 2488-B, Sector 39- | 8847662112
Kaner C, Chandigarh
vi | Sh. Harpreet Singh, | Village Ucha pind 7529886330
MTS Sanghol, District Sri
(on outsource basis) | Fatehgarh Sahib
13 | Sweeper-cum-
Chowkidar
i Sh. Vivek Kumar H.No. 532, Phase-1, Bapu | 8054146055

Dham Colony, Sector 26,
Chandigarh




Monitoring Cell (Posts on contract/outsource basis)

Sr. | Name & Designation | Address Mobile E-mail
No
1 | Young Professional
i Ms. Aditi Mehta H.No. 2278, 7837589306 aditi.mehtaO6@punjab.gov.in
(On Contract Basis) Telehos Society,
Sector 50-C,
Chandigarh
160047
2 | Accountant
i Ms. Kajal Narula VPO Sohana, 9115652768 kajal.narula95@punjab.gov.in
(On Outsource Basis) Sector 78, SAS
Nagar
3 Investigator
i Sh. Dharminder Singh H.No. 2012/3597, | 9501137763 dharminder.singh63@punjab.gov.in
(on contract basis) Gate No. 1, Vikas
Nagar, Naya
Gaon, Tehsil
Kharar, District
SAS Nagar
i Smt. Manju Gill H.No. 26, Sector- | 9041114860 manju.gille0@punjab.gov.in
(on contract basis) 12, Garden
Colony, Kharar,
District SAS
Nagar
iii Sh. Mahender Pal H.No. 3296, 8700352172 mahenderpal.singh19@punjab.gov.in
Singh Sector 22-D,
(on contract basis) Chandigarh
4 Clerk
i Ms. Harpreet Kaur Village Bakarpur, | 7717409620 harpreet.kaur60@punjab.gov.in
(on Outsource Basis) P O Manauli,
District SAS
Nagar
5 Data Entry Operator
i Ms. Manpreet Kaur H.No. 721, Sante | 8437379630
(on contract basis) Majra Colony,
Kharar, District
SAS Nagar.
i Smt. Akwinder Kaur Village: Nardu, 6283769353
(on contract basis) Tehsil Rajpura,
District Patiala
6 Restorer
i Sh. Rohit Kumar H.No. 2012/3597, | 8437793798

(On Outsource Basis)

Gate No. 1, Vikas
Nagar, Naya




Sr. | Name & Designation | Address Mobile E-mail
No
Gaon, Tehsil
Kharar, District
SAS Nagar
ii Sh. Bikramijit Singh H.No. 460, Village | 7837107513
(On Outsource Basis) Kisangarh,
Chandigarh
7 Driver
i Sh. Naib Singh VPO Kumbra, 9914421005
(on contract basis) Tehsil and District
SAS Nagar
8 Peon
| Sh. Krishan Kumar H.No. 218-A, 9780519633

(on contract basis)

Janta Colony.
Naya Gaon, SAS
Nagar.
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Chapter — X1 (Manual -10)

The Monthly Remuneration Received by each of its Officers and
employees, including the System of Compensation as Provided
in Regulations.

11.1 The monthly remuneration

received by each officer

and

employee of Directorate of Scheduled Castes Sub Plan, Social
Justice, Empowerment and Minorities Department, Punjab.

Sr. | Name Designation Pay or Pay Matrix The procedure to
No Level/Cell determine the
as on 31° August, remuneration as
2024, given in the
regulation
1 2 3 4 5
1 | Sh. Raj Bahadur Singh Director-cum-Joint Level 27, Cell 6 . As per
Secretary (6" PPC) Government  pay
2 | Sh. Ajay Kumar Khosla Deputy Director Level 21, Cell 16
th
(6" PPC) scale and
3 | Smt. Livpreet Kaur Research Officer Level 16, Cell 2 |nstru(ft|ons |s.sued
(6" PPC) from time to time.
4 | Sh. Kamaljeet Singh Research Officer Level 16, Cell 2
(6" PPC)
5 Smt. Jaswinder Kaur Personal Assistant Level 12, Cell 20
(6" PPC)
6 | Sh. Ankit Sharma Technical Assistant Level 12, Cell 2
(6" PPC)
7 Sh. Devinder Singh Senior Assistant Level 11, Cell 1
(6" PPC)
8 | Sh. Harpal Singh Jr. Scale Stenographer | Level 7, Cell 21
(6" PPC)
9 | Smt. Tejinder Kaur Jr. Scale Stenographer | Level 7, Cell 22
(6" PPC)
10 | Miss Ramandeep Kaur Jr. Scale Stenographer | Rs. 29,200 p.m. fixed
(Level 5,7" CPC)
11 | Sh. Sukhninder Singh Steno Typist Rs. 21,700 p.m. fixed *The  Government
(Level 3,7" CPC) has allowed to fill
12 | Sh. Gurpreet Singh Steno Typist Rs. 21,700 p.m. fixed one post of Data
(Level 3,7" CPC) Entry Operator on
13 | Sh. Gurpreet Singh Clerk Rs. 19,900 p.m. fixed contract basis and
(Level 2, 7" CPC) therefore the
14 | Smt. Sarabjit Kaur Data Entry Operator Rs. 14547/- p.m. fixed | contractual
(on Contract basis)* employee is getting
15 | Sh. Balwinder Singh Driver Level 10, Cell 22

(6" PPC)

fixed salary p.m.




Sr. | Name Designation Pay or Pay Matrix The procedure to
No Level/Cell determine the
as on 31% August, remuneration as
2024. given in the
regulation
1 2 3 4 5
16 | Sh. Tara Patti Peon Level 3, Cell 30
(6™ PPC) "
17 | sh. Sahib Singh Peon Level 3, Cell 30 hasTg‘aofvc;Vder:;nef?ﬁ
(6" PPC)
18 | sh. Daljit Singh Kaner | Peon Level 1, Cell 24 one. post of F;GO” as
(6th PPC) . on outsource
19 | Sh. Harpreet Singh, Peon (MTS) On wage rate fixed by | Pasis. Therefore, the
(on outsource basis)** DC SAS Nagar outsourced _ _
20 | Sh. Vivek Kumar Sweeper-cum- Level 1, Cell 7 employee is paid
Chowkidar (6™ PPC) wages as fixed by
DC, SAS Nagar.
Staff of Monitoring Cell on Contract Basis
- — fossional fi Posts created under
1 | Miss Aditi Mehta Young Professiona Rs. 16538/- p.m. fixed centrally sponsored
> - - I - Rs 14547] fixed scheme “Setting up
Sh. Dharminder Singh nvestigator S. - p.m. fixe of a Monitoring Cell
3 — I - Rs. 14547) fixed in the Directorate of
Smt. Manju Gill nvestigator S. - p-m.fixed | oop or the Purpose
4 | sh. Mahender Pal Singh | Investigator Rs. 14547/- p.m. fixed | of Surveys/ Studies
and Evaluation”
5 Miss Manpreet Kaur Data Entry Operator Rs. 14547/- p.m. fixed | under 'Special
6 Smt. Akwinder Kaur Data Entry Operator Rs. 14547/- p.m. fixed gce:;;aJ|eAdSSISta2;itte(:
7 | Sh. Naib Singh Driver Rs. 12972/- p.m. fixed | Sub Plan (now: a
scheme component
8 | Sh. Krishan Kumar Peon Rs. 11712/- p.m. fixed | of the  PM-AJAY
i i i scheme)'.
Staff of Monitoring Cell on Outsource Basis
1 | Smt. Kajal Narula Accountant At fixed wages of Rs.
30189/- p.m.
2 | Ms. Harpreet Kaur Clerk On wage rate fixed by
DC SAS Nagar
3 | Sh. Rohit Kumar Restorer At fixed wages of Rs.
18058/- p.m.
4 | Sh. Bikramijit Singh Restorer At fixed wages of Rs.
18058/- p.m.
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Chapter — X1l (Manual -11)

The Budget Allocated to each Agency
(Particulars of all plans, proposed expenditures and
reports on disbursement made)

12.1 The detail of Budget allocation under Scheduled Castes
Sub Plan (SCSP) and "Grants-in-aid to Districts/State Level
projects for Socio-Economic Betterment of Scheduled Castes”
scheme for the year 2024-25.

The detail can be accessed from the Scheduled Castes Sub Plan 2024-25

document as referred in Chapter — VI (Manual - 5).
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Chapter — X111 (Manual -12)

The manner of Execution of Subsidy Programmes

This Directorate is not the Executing Department for schemes falling
under Scheduled Castes Sub Plan (SCSP). Since, this Directorate acts as
Planning Department for SCSP, the information relating to the manner of
execution of subsidy programmes is to be provided by the concerned

implementing departments.
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Chapter — X1V (Manual -13)

Particulars of Recipients of Concessions, permits or
authorization granted by it.

The Directorate of Scheduled Castes Sub Plan is not the executing
Department for schemes included under Scheduled Castes Sub Plan (SCSP). It doesn't

provide Citizen Services.
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Chapter — XV (Manual -14)

Norms set for the Discharge of Functions

Directorate of Scheduled Castes Sub Plan works as Planning department in regard
to Scheduled Castes Sub Plan (SCSP) and Grants-in-aid to Districts/State Level projects
for Socio-Economic Betterment of Scheduled Castes” scheme component of centrally
sponsored scheme Pradhan Mantri Anusuchit Jaati Abayudhya Yojana (PM-AJAY).
Scheduled Castes Sub Plan is formulated on the basis of the Department of Welfare's
{now: Social Justice, Empowerment and Minorities} notification dated 10.02.2014 and
its amendment dated 04-01-2017. A copy of this notification and amendment is available
at website ‘welfare.punjab.gov.in' under section 'Directorate of SCSP' and sub-section
'State Notifications/Letters/Policy Decision'. SCSP is formulated keeping in view the
proposals received from the implementing departments and in consultation with the
Finance Department, Punjab.
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T A d0&e "iGHIIS At @ AHTd-nwrafad faa3dt 88 fgr/a Yot Jriect 38t
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Information available in an electronic forms

The information pertaining to the Directorate of Scheduled Castes Sub
Plan is available at website www.welfare.punjab.gov.in under section
"Directorate of SCSP".
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Particulars of the facilities available to citizens for
obtaining information

The information pertaining to this Directorate alonwith Scheduled Castes Sub
Plan document is available at website ‘welfare.punjab.gov.in' under section 'Directorate

of SCSP'.
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Such other information as may be prescribed

GENERAL INFORMATION

1.1 Introduction

The Government of India resolved that in order to ensure greater and more
effective access to information, it is required that the Freedom of Information Act 2002
must be made more progressive, participatory and meaningful. On this issue National
Advisory Council suggested certain important changes to be incorporated in the said Act
to ensure smoother and greater access to information. After examining the suggestions of
the National Advisory Council and others, the Government decided to make number of
changes in the law. In view of the significant changes proposed by the National Advisory
Council and others, it was decided to repeal the Freedom of Information Act, 2002 and
enact another law for providing an effective framework for effectuating the right of
information recognised under Article 19 of the Constitution of India. To achieve this
object, the Right to Information Bill was introduced in the parliament which was passed
by the Lok Sabha on 11" May, 2005 and by the Rajya Sabha on 12" May 2005.

To make the law effective in the State, Punjab Govt. has directed the concerned
departments to publish the information in the form of ‘Pamphlet’ as required under
section 4(l) of the Act. Directorate of Scheduled Castes Sub Plan, Department of Social
Justice, Empowerment and Minorities, Punjab, has decided to publish this handbook of
17 Chapters containing all the information relating to the functions and services

performed by the Directorate that can be made available to the general public.
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