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vislon and misslon of the department (s as underts
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Particulars of the
organization,
functions and dutles

power and duties of
its officers and
employees

Detal
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(1)

(Iv)

(v)
(1)

procedure followed
in decision making
process

Norms for discharge '
of functions
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(iv)
(v)
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15 of disclosure

Name of the Organlzation and
ity wabsite

Head of the Organization

Vision, Mission and key
objoctives

Function and dutles

Organtzation Chart

power and duties of its offlcors
(Administrative, financlal and
Judictal)

power and dutles of other
employees

Rules/orders under which
powars and duty are derlved
ond
Exerclsed

Work allocation

process of decislon making
identify key decision making
points

Final decision making authority

Related provision, act, rules etc.

Time limit for taking a
declslons, i any

Channel of supcr\)lslunﬁiid'
accountability

Nature of function/ Service
offered
Norms/standards for
functions/service delivery

Process by which these services

ran ho arencend

powerment and Minoritles |8
packward Classos and Minorities, The

standing  order issued by the
Department.
Principal  Secretary/Ministry Social
Justice Empowerment/Ministry of

Administration.

| the Government from time to time.

different welfare schemes,

entrustad with Soclo, aconomlc

particulars

Directorate of Soclal Justice,
Fmpowarment and Minorities, Punjab .
wwwawellarepunlab.fovin

principal Secretary 10 Government of
punjah, Department of Soclal Justice,
rmpowerment and Minoritles )
Implementation of Reservation policy.
Different  kind ol schemes for  the
wollare of Scheduled Caste, Backward
Classes and Minorities like Scholarship
schemes, Ashirwad Scheme, PCR/POA
Act 1989, PMAGY etc.

Annexure ‘A’

e work of the Justice,
Empowerment and Minorities
Department s carrled out as per Rules of
pusiness . Belng in enacted by the State
of Punjab. The powers and duties have
been declared In these rules.
The other employees are assigned duties

asperrules. ,
The Powers have been derived from the
various rules and regulations of the
Department of personnel and General
Adminlstration.

The other employees are assigned duties
as per rules. - I
The decisions In the Social Justice,
Empowerment and Minorities
Department are being taken as per the

Social

Minority Affairs are final authorities for
taking decisions on all administrative
works and policies are being taken at the
level of Minister in charge.

The Powers have been derived from the
varlous rules and regulations of the
Department of personnel and General
The decisions are taken as per the
Importance of the case or as decided by

Channel of supervision and
accountabllity s fixed as per the
organizational chart of the Department.
Department is being  provided direct
service to the general public through

Department is belng provided direct
service to the general public through
different welfare schemes.

As and when public visit and redress to
the denartmant
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1 (iv) Time limit for achieving the The D.F.‘partment Work s carried
b targets a.ccordmg to the decision takene out
/ file and time ”milﬂﬁptioned the on the
/—" (v) Process of redress of grievances | The redress of grievanzégTs’B;bc. rein.
per the mandate given by the ruIZSS;Ed as
5. | Rules, regulations, (i) Titleand "at“re.Ofthe record/ | Title/Record .Of the De&i?t\n{én‘t ihsréz‘c%w
instructions manual manual/instruction rules Governing the subject, Ber
and records for
discharging functions -
(i) List of rules, regulations, There are various rules/regulations and
instruction manuals and instruction manual which are bej
records enacted by the Government. L
(iii) Act, Rules manuals etc.
(iv) Transfer policy and transfer Transfer policy is formulateg by the
orders Department of Personnel,
6. Categories of (i) Categories of documents. The official record is categorized as per
documents held by the rules and instructions.
the authority under
its control
(i) Custodian of Various types of record is being kept by
documents/categories the officers/officials the Department and
they are custodian of their record.
7. Directory of officers | (i) Name and Designation Annexure 'B'
and employees
(i) Telephone, fax and email ID Information available at Department
official website.
www.welfarepunjab.gov.in
8. Monthly (i) List of employees with Gross As per Govt. Instructions
Remuneration monthly remuneration
received by officers
Monthly (i)  System of compensation as No compensation is being given by the
Remuneration provided in its regulations Department at its own level.
receive by officers &
employees including
system of
compensation : —d
9. | Name Designation | (i) Name and Designation of the | Sh. Ravinder Pal Singh, 5_°C'a| J.USt;sd at
and otr?er particulars public information (5) & Empowerment Officer is d?s;gnjustice,
of _publuc information Appellate Authority PIO and Director, Soilis uniab
officers Empowerment and Minoritl appelste
has been designated ats
Authority of the Depart:c‘,iir;l. Justice,
(i) Address, telephone numbers | Directorate ~ © Minorities, punjab,
and email ID of each Empowerment and AS Nagar (Mohali).
designated official. SCF No. 7, Phgse 15
0'172-23\’7\’-;2%repunjab@gmaﬂ.com
Lt smter T —
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The names, designation

LIST OF APPELLATE AUTHORITY, PUBLIC INFORMATION OFFICER AND ASS|
PUBLIC INFORMATI

ON OFFICER IN RESPECT OF DIRECTORATE OF SOCIAL )

EMPOWERMENT AND MINORITIES, PUNJAB

and other particulars of the Public Informatjon Officer

STANT
USTICE

S Name of the Nam;t——l Designated as Office z\ddrcss\lmX
N: Officer Post Ileld by the Phone No, -l \‘
) Officer
. \
1 | Sh. Devinder | Director Social Appella.te SCO No. 7 Qld DC |o0172. m
Singh, IAS Justice, Authority Office Building, 2273272 m“i
Empowerment Phase-1, SAS Nagar h‘rﬂm
and Minorities, (Mohali)-160055 ==
Punjab
e . , : -
2 | Sh. Ravinder | Social Justice & i’ufbhc y ?)(fll(_) Nl(;. 7I(?Id DC (2);%2 g%
Pal Singh Empowerment nformation ice Building, | epuniah .
i Officer Officer Phase-1, SAS Nagar l-lpc—o;rl\h@m
(Mohali)-160055 N
3 :Sh_ Rajesh Superintendent jAssis.tant SCO No. 70ld DC 0172- w
Kumar Public ) Office Building, 2273272 wmgm
Information | phase-1, SAS Nagar il.com
Officer (Mohali)-160055 )

Scanned with CamScanner

45



\a\
AM4~th " 'A'

o
Y o

ADMINISTRATIVE CHART OF SOCIAL JUSTICE AND
EMPOWERMENT AND MINORITIES DEPARTMENT, PUNJAB

L STATE MEAD-QUARTER

Director-l
(1AS Cadre)

\

Additional Dircctor-1

, - |

Joint Director (W)-1  Deputy Controller (F&A)-1
\ (PSAS Cadre)

|

Joint Director (Admn.)-1

Supdt Grade-1 Deputy Directors-3 Section Officer-4
\ (PSAS Cadre)
Superintendent G:l°adc-l'l (S) Superintelltdent Grade-II (R)

Sr. Post No. of Posts No. of Posts, No. of Posts

No. (Sanctioned) (Filled) (Vacant)
1) Superintendent Grade-1 1 - 1
2) Superintendent Grade-I1 2 1 1
3) Personal Assistant 1 - 1
4) Senior Assistants 20 19 1
5) Senior Scale Stenographers 2 1 1
6) Junior Scale Stenographers 4 - 4
7) Stenotypists 2 1
8) Junior Assistants/Clerks 14 14 0
9) Drivers 5 5 -
10)  Daftri 1 1 g
11)  Peons 15 1 8
12)  Chowkidar 1 1
13)  Sweeper 1 1 -
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et v e e RS AND COURSES, MOHALL
e i R AMBEDKAR INSTUTUTE OF CAREY RS A

7 I S

|
1. Principal ! i
y  fectures \ .
h (Physies, Pol. Selenee and Feonomies)
1. Senior Asvintant ! !
4. Anwistant Libravian ! '
& Neoior Seale Stenographer 1 !
6. Peon 1 y ’
=, Nostel Attendent 1 !
8. Cook ! .
9. Librarian Peon | !
10, Chow kidar 1 1
11, Gardner 1 ! )
12, Utemsils Cleaner 1 1 -
13, Mess Helper 1 1 2
14. Sweeper 2 2 .
STENOGRAPHY TRAINING INSTITURE, MOHALIL AMRITSAR,
PATIALA AND FEROZEPUR.
1. Senior Assistant 1 - 1
2. Swenography Instructors 7 S 2
{English and Punjabi)
X, Language Teachens 4 3 1
(English-3 and Punjabi -1)
4. Chowkidars 1 1 -
PUNJAB STATE BACKWARD CLASSES COMMISSION
1. Chairman 1 - -
2. Members Secretary 1 - 1
3. Members (Part time) 2 - 1
4. Administrative Officer 1 . 1
3. Private Secretary 1 1 .
6. Personal Assistant 2 2 R
7. Statistical Assistants 2 1 \
8. Driver 1 i )
9. Peons 3 . .
- DISTRICT HEADQUARTER
« District Welfare Officer 1
:upuru?t(-ndem Grade-11 L(Only in six Districts)
Sr. Assistants 3
Sltnut_\'pisg
« Clerks ’ 1
2
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peon 1 )
‘chowhdar 1 s
3 TEHSIL Office
. Tehsil Welfare Officer 1
2. Clerk 1
3. Peon 1 £ /
4. COMMUNITY CENTRE
1. Samaj Sevika 120 20 - (Dying Cadre)
2 Lady Attendant 120 20 - (Dying Cadre)
5. CRECHE CENTERE
1. Lady Supervisor 12 (Only in Twelve Districts) - Surrender
on Dated 05-03-2021
2. Nursc-cum-Lady Attendant 24 (Only in Twelve Districts) 0 Vacant

)

1.

. TRAINING-CUM-PRODUCTION CENTRE

Instructor 24
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