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TENDER FORM
INSTRUCTIONS TO TENDERERS

1) Quotations must be enclosed in a properly sealed envelope addressed to the Director. Hospitality,
Punjab, Chandigarh, by deslgnation and not by name. The quotations must be Super scribed “Quotations for the
supply of during the year 2024-2025 as called for In tender notice. Dated i
The quotations must reach the Convener, Departmental Purchase Committee-cum Director, Hospltality, Punjab,
Chandigarh before a.m. / p.m. Of the date mentioned In the tender notice.

2) In the event of the quotations being submitted by a firm it must be signed separately by each member
thereol, or in the event of the absence of any partner it must be signed on his behatf by a person holding a
power of attorney authorizing him to do so or In the case of a company the quotations should be executed In
the manner laid down In the said company's Articles of Assaclatlon. The signatures on the quotations should be
deemed to be authorized signatures.

3) All the columns of the quotation form shall be duly, properly and exhaustively filled in. The rates and
units shall not be over-written. Quotations shall always be both in the figures and words. The words “No
quotation” should he written across any or all of the items In the schedule for which a tenderer does not wish to
tender.

4) Any omission in filling the columns of "units” and “rates" shall altogether debar a quotation from being
considered.

5) All corrections must be signed by the tenderers.
6) Samples must be sent of all items quoted for even when specification or descriptions are laid down.

Such samples must be sent freight paid or delivered free to the Director, Hospitality, Punjab, Chandigarh. Each
sample should bear a sealed label marked with the tenderer's name and address and reference to the item
number in the schedule. All instructions regarding the samples specified in the notice should be complied with.
All samples except those against accepted quotations must be removed by the supplier on a date to be specified
by the Director, Hospitality, Punjab, Chandigarh, falling which the samples will become the property of
Government and no claim therefore, wlill be considered. Loss of samples or damage or wear and tear or injury by
testing expasure, experiment, etc., Shall be no ground for compensation in any form.

7) A sum of Rs. 4000/- must be deposited as Security into a Government Treasury or Bank pledged to the
Director, Hospltality, Punjab Chandigarh and the receipt must accompany the tender form without which it will
not be considered. The said amount will be regarded as forfeitable to Government, if any successful tenderer
fails within the time fixed by the Director. Hospitality, Punjab, either to sign the contract an terms contained in
the Invitation for tender, its tender, form and quotation form and condition of contract referred to in the
invitatlon of tenders, or to pay the additional security referred to in the next clause below:-

i) National Saving Certificate.

i) Postal Saving Bank's Pass Book.

fii) State Bank's Call Deposil Receipt or Fixed Receipt.

lv) Deposit recelpts mentioned in item No. 3 tendered by any scheduled bank are also accepted
provided these are countersigned by the State Bank of India, whereby the State Bank of India
undertakes full responsibility to indemnlfy this Department, In case of default. The above
deposits can also be accepted if these are countersigned by the Reserve Bank of India against
requisite security furnished by the scheduled bank concerred to the Reserve Bank of India and
the Reserve Bank of India advises this Department that the Deposit Receipt maybe accepted.

v) Government Treasury (Challan).

8) The successful tenderers may be required to deposit in additlon as security for due performance of the
contract an amount equal to 10 % of the approximate value of the estimated supply.

9) The Director, Hospitality, Punjab, Chandigarh wiil have the right of rejecting, all or any of the quotations
without assigning reasons.

10) No tender wiil be consldered unless and until all the documents are properly signed.

11) The quotation will be regarded as constituting an offer or offers open to acceptance an whole or In part

or parts at the discretion of Director, Hospltality, Punjab, Chandigarh, until the
12) In the event of tender being accepted the quotations will be converted Into a contract which wil} be

governed by the conditions in Para 3 to 7 read with these Instructions,

Scanned with CamScanner



13) Which firms tender will select in the process, thelr bank drafts will return to them and one year bank
guarantee is necessary for it.

Read and accepted.

Signature of the Tenderer/s

I/We hereby quote to supply the goods and materials specifled In the underwritten schedule In the
manner in which and within the time specified as set forth In the conditlons of contract at pars 3 to 7 at the
rates given In the schedule below. The conditions on Para 3 to 7 will be binding upon me/us in the event of the
acceptance of my/our tender.

I/We herewith enclose deposit recelpt forasumof Rs.____ as security money and should
I/we fail to execute an agreement embodying the said conditians and deposit security as laid down in the form
within 10 days of the acceptance of my/our tender. I/We hereby agree that the above sum of security money
shall be forfeited to the Director, Hospitality, Punjab, Chandigarh.

SCHEDULE "A" OF RATES

1 2. 3. 4. 5. 6. 7.
General 1.S. Terders Namfe;{j:ct:;a':d
Serial No. description | specification encer Unit Packing manufacture
Rate country of
of stores No.
manufacture
"E.&O.E."

All rates for delivery for

Dated the. day of.

Signature......

Address

N.B.-Please do not forget to fill in all the abave columns.
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