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PART III
GOVERNMENT OF PUNJAB
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICIES-1 BRANCH)
NOTIFICATION
The 21st January, 2026
No. G.S.R.7/Const./Art.309/Amd.(23)/2026.- In exercise of the
powers conferred by the proviso to Article 309 of the Constitution of India, and
all other powers enabling him in this behalf, the Governor of Punjab is pleased
to make the following rules, further to amend the Punjab Civil Services (General

and Common Conditions of Service) Rules, 1994, namely : -
RULES

1. (1) These rules may be called the Punjab Civil Services (General and
Common Conditions of Service) (Amendment) Rules, 2026.
(2) They shall come into force on and with effect from the date of their
publication in the Official Gazette.

2. Inthe Punjab Civil Services (General and Common Conditions of Service)
Rules, 1994, after rule 6, the following rule shall be inserted, namely:-

“6A. Cut-off date to determine the eligibility criteria.- The cut-off
date to determine the minimum educational and other qualifications,
unless otherwise specifically provided in the relevant rules, shall be
the last date for submission of application forms.”

Sd/-
K A P SINHA,
Chief Secretary to the Government of Punjab.

3619/1-2026/Pb. Govt. Press, S.A.S. Nagar



Government of Punjab
Department of Personnel
(Personnel Policy-1 Branch)

Subject:- Submission of cases of appointment, promotion, posting and
confirmation of the heads of the departments for approval of Chief

Minister,
&k k

All the Special Chief Secretaries, Additional Chief Secretaries, Financial
Commissioners, Principal Secretaries and Administrative Secretaries to the Government
of Punjab may kindly refer to the subject cited above.

] In this regard, it is informed that as per Allocation of Business Rules,
policy regarding appointment, promotion, posting and tenure etc. of Heads of
Department including confirmation has been allocated to the Department of Personnel
and as per Rule 28 of the Rules of Business of the Government of Punjab, 1992, the
cases containing the proposals for the appointment/promotion, posting and confirmation
of the Heads of Departments or the officers equivalent thereto are to be submitted to the
Chief Minister through the Chief Secretary before the issue of orders. The above policy
of the Govt. has been reiterated by this Department from time to time, vide letter No.
13/9/94-3PP1 Dated 26.04.1995, letter No. 13/9/2001-3PP1/12558 Dated 16.08.2001
and letter no. 13/4/2023-5PP1/456 Dated 10.10.2023 etc.

i It has come to the notice of this Department that the above instructions of
the Government of Punjab and the provisions of the Rules of Business are not being
followed by the Administrative Departments and the cases for the appointment,
promotion of the Heads of the Departments are being sent directly to the Hon’ble Chief
Minister. This is not in accordance with the Government instructions and procedure as
per the Rules of Business.

4. It is therefore, reiterated that the above instructions may be complied with

in letter and spirit and any future violation thereof shall be taken seriously.

Special/S¢cretary Personnel

g%

To
Special Chief Secretaries, Additional Chief Secretaries,
Financial Commissioners, Principal Secretaries and
Administrative Secretaries to the Government of Punjab

I.D.No. 13/6/2025-5PP1/ Q7 Disted: Chendipndly 26 08 2006
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No.12/03/2026-2PP2 | |97
GOVERNMENT OF PUNIAB
DEPARTMENT OF PERSONNEL
(PERSONNEL POLICY-2 BRANCH)

To

Doted, Chandigooh + 35 3.

Registrar, Punjab and Haryana High Court,

All Commissioners of Divisions,

All Deputy Commissioners, and

All Sub divisional Magistrates in the State of Punjab.

|

. |

All the Heads of Departments, ‘
|

|

Subject: Guidelines regarding unauthorized delayed in joining posting orders.

It has been observed that certain officers/ officials when they are available
for posting they proceed on leave or leave their headquarters without the prior
approval of the Competent Authority. In Such cases where posting orders are issued
during such unauthorized absence, and the official subsequently delays joining the new
piace of posting, the following instructions shall strictly apply:

-

1. Any officers or officials leaving their station without a sanctioned leave or pricr
permission from the Competent Authority shall be treated as being on wiliful
absence from duty. Such an act invites disciplinary action under the Punjah Civil
Services {Punishment and Appeal) Rules, 1970. Separate disciplinary proceedings
may be initiated against the delinquent official for the period of unauthorized
absence preceding the posting.
2. If the government issues a posting order while an officers or officials is away
without permission, officers or officials must join immediately. Any delay
hetween the date the order was issued and the day they join shall be viewed as a
deliberate delay in complying with government orders. The Competent Authority
reserves the sovereign right to decide how the intervening period (from the date i
of posting to the date of joining) shall be treated according the provision in rules. |

All Administrative Secretaries and Heads of Departments are requested to ensure 1
strict compliance with these provisions to maintain administrative discioline.

me a

Under Secretary Personnel
a‘.'h-x—

A copy each is forwarded to all the Special Chief Secretaries, Additiona! Chief
Secretaries, Financial Commissioners, Principal Secretaries and Administrative
sacretaries to the Government of Punjab for information and necessary action.

Qe

Under Secretary Perscnne!
an—

All the Special Chief Secretaries,
Additional Chief Secretaries, Financial Commissioners,
Principal Secretaries and Administrative Secreta ries to

Government of Punjab
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2. Necessary action in the light of the clarifications given above
may please be taken immediately.

Yours faithfully.

(Sd.)

Under: Seerewry Peraonnei :
for Chief Seeretary to chemmf.'nt Punjab.

No. 7/16/98-38F /85, dated Chandigarh, t?ﬁﬂth February, 1979,

Copy of Ptmjab Government’ CITCuiﬂT letter No. 14/36;’7&2?’? dated
90th _ February, 1979, from the Department of Personnel’ and -

“Administrative Reforms, addressed to dll Heade of Departments
etc,, etec. -

Subject.—Suspension of Government empluyee;chlicy regarding. -

‘T am' diretted to say that in Punjab Government Circular letter
- No. 1270-2PP-78/15809, dated the 16th May, 1078, the policy regarding

the suspension of Government employees was communicated Clarifica-
tion on a few points has. been sought by some departments. ~The

. matter has been consideréd by Guvermnent and the dlarification on

each point is given below:—

(1) Prom which date the ‘employee should be considered to
have been suspended/reinstated in case the suspension/

réinstatement orders-are not given effect to on the date -
. they are issued, because of the Iute commumication to the

employee concmwaed 2

- Itis a- well-setﬁed fact ‘Lhat the. ardar nf suspension comes mtu TR

effect from the date it Is fésued and not from the date it is served
upon the employee concerned. The case of reinstatement. will take

effect on the date the employee actually: joins ‘his duty. In order

to‘ensure. that the orders of suspension/reinstatement reach the em-

ployee ' concerned on the date theyrare Ssened, efforts should be made

to get . the orders delivered by harid; if possible, and where it is not
: tc be followed by

‘possible, . telegraph:c message should 'be sent, to

detailed orde#s. In cases where the suspension orders are not deli-
‘vered {o the exaployes concerned bn the day they are lssued, in - spite
of having:takeén action as gbove, the .orders of suspension may be

‘modified fs give effect to, thent from: the ‘date‘on which the employse:
mneemed actua!‘iy left fhe changa of-the post B0 as to ensure thnt

Pl 4 e R
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" the employee’ concerned is.not denied the payment of pay and

Teceipt” of the suspension orders.

(2)"Whether. it is necessary jor tha auspeﬂdsd employee to
-at—rend aﬂf&s &‘mly ? . :

I

I

Pl A suspended Government employee ceases to-exercise the powers

i .and discharge the duties of his office during the-suspension period,

though He continues to-be subject to the disciplinary control of the

‘ ‘same,nuthorities. . There is nio rule under which-a suspended employee

< - can bes Teauired to faﬁaend and-mark his presence in the office daily
. unless: he- i5,8petifically called for by the controlling authority con-

. cerned, - Hﬂﬂ’évﬁr’-:lblp .advisahle wot. to- impase any general. condi-

“v tion of.geiting the presence marked daily in the case of suspended

g “emplﬂyees, whether: gazetted or nnn-gnzetted o

{33 Whether puymnt of the subststence u.um.mnce muld be"

. “stoppéd in case.the suspended employee leabes the ‘head:

L. ﬂu‘—'hﬂﬂﬁﬂ 2 e -':. 7 EAg b w

\
L ey e i
A

¥ Thﬁ Mmﬂl#&ub ubsiste ce allo'.vance “Is rﬂgulatad under :mle

PloyeaYoaves Hediatarters.withoit prior; permissions: It is-consider-
Bd th ﬁ’hﬁt‘ 1egessar, 4o stopithe subsistence’allowance of: such

Fadpl Erdgisartys (o isiion, Fot “tharveastn thar if
% s, thie ¥ themselves ?ﬁ 10 “flirther: dfsmplumry

r-'l

‘41’2 ‘ﬁm -u;:nﬁhnrlnE  mbsence mnﬁnues;emre;?lung period{s),
proceaﬂ!ngs against. th ‘Suspande
a1 e e ol -fzmé’ifl ibid,

froc ican;pe ia :&qi:hsprav ‘QIR g
o whigh _',an‘?ém-rr of - siubg " l.fmancemay bk

“by sulfable amount ‘8ot excesding am;pax cent of' ‘the su’h-
: *‘allpquqi* udmiqaible during the “pexiod ol ‘the  first’

: *b;?! ;dug'to xbatmlq, to & recorded in wﬂm
.to ‘the Govérrmtent emp‘layee gonesrned, | i

(¥ Scanned with OKEN Scannei

' allowances for the: period.he performed the duh&s of his past till the

= ; 'thﬂf:lpﬁmnf‘_i f.px:‘wh‘mh, they‘mmq,m absent _

mjnn uq‘fvthe ‘authority, $he- ueﬂqd of squenstun

_Guarters :f:.-r.ed far }ﬂm uuthm}t permwm.m n_f -the compe-

Wﬂﬂf Punjab C. S.R Vn}qmetIf Part:[. There Is no peovision in these "
subsisfence allowance, {#the: suspénded ~em- -
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Lo
pyd;:ntfea?uzg;hocovernment circular letter No. 3/54/91—2PPII/18883,
T ctober, 1993 from the Depsrtment of Personnel and
. rative Reforms, addressed to all the Financial
ommissioners and Administrative Secretaries to Government
Punjeb and sll Heads of Departments, stc. etc. "

Subject :--Expeditious finallsation of  departmental enqi.lifets".
under the Punjab Civil Services (Punishment and °
Appeal) Rules, 1870. : '

-

I am directed to invite your attention on the subject. noted 8
above and to say that for "expeditious finalisation of depart~
mental enquires, the Government has decided as under :--

(1) It 4s compulsory for ‘every Emplnyee to ' intimate * 7
his. latest address. -Intimatiorn - ragarding inquiry . °§
nntice etc., should be sent u.nder B.PLC: simu1~ :
taneously. at the employee's temporary as- well
permanent address. In.case no: reply is . receiVEd.
the same should be published in the prominent/,
leading regicmal ‘nmewspapers. - Registered fetters
result in a lot of clelay and should not, therefore.
be sent ; , St

(2) Sometime a p::elimi.iaary }.nq-.riry conducted - for - &
the .purpese of ascertaining whether a _rggu].'a'x‘_"'-.
inquiry is necessary. The report® of . the.
preliminary inguiry should: not be included in “the

\ 1ist of documénts and should not be relied. upon =
by’ the inquiry officers unless its copy has been -
~supplied to the emplnyee proceaded against.

{3} qt is. generally saan that the delinquent emplnyees i3
are .reguired to submit - a reply within fiftéen. gL
days, .but the documents  relied upon  are ot i
suppuad by the departments/ appointi‘ng: a.uthnrﬂ:fes- 3
‘with the charge-shest. As a resuli, the: employen it
concerned applies for the extension of time agsin -

i 'and. again. 'This " ‘results . .dinv ‘Helay', dn  the
ali.satiqp of--the departmenta}. ‘proceedings. 'The.
fotuments, relied uwpon and a.sked for., by .thﬂ_ ¥

i, TR anm:ubee " shoudd ‘be supplied’ “him' ‘at " the
TR - earliest, !.u'llﬂss he_ asks . for .a, mnss of ‘documents °
' wﬂ:h ‘a viﬁw to/ delibarate}.zr delay the case.

5,0 i LRI Y C?l,l.tts havg génarally Held that it 'is” the
- responsibility . .Gf the department to make - ayvailakle . -
to the employee concerned the ralevant documents. |
‘The, departmdnt ‘should not. simply ask- the amplnyee
r.aﬁ go and saq.*mi“'dnt mom}s‘ ‘ﬂ‘w"‘. his

(& sScanned with OKEN Scanner
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far as possible, photocopies of all relevant

documents should be given ‘to the ' Government
- employes. -

{(¢) If any . employee does net reply . within the
specified period of 15 days, he may be given onse
more opportunity. If he replies and asks for more
time to enable him to examine the relevant recm:d
he may be given minimum reasonahle time.

l5) It 15 felt that in-servme-—Inquiry-foicers are busy
in theix ‘day-to day work and are not able to devgte
enough- time to the inquiry. Keeping this in: view,
-} ;gauel of retired  officers. - ‘would  be drawn up. by
a Cﬁmmittee ‘consisting. of ‘the' Chief “Secretary and
“two: Senior Financial Commissioners. Where .felt"
necessary, inquiry officer may be selected out of
‘this' -panel. and honorarium may' be given to such
«¥nguiry officers f6r sach completed. inguiry “in.
accordance. . with. the - Governments instructions

cohitained in - Circular letter No. 3;33;3&29911/_’
soas‘; dated the 18th May,. igsa:

4

' £E) erquen{ transfers af the Pr&senting nfﬂcers
-~ hampérs the finalisa.t:ion of departmental enquiries,®
As such, Preaenting Officers ‘should be ~those, " who
are nnt likely to. be transferred. "

Ii an, arpployee suhmits van., agp]icgtim during the
prm:aadings -of tha inquiry ‘the Inqu:.ry Bfﬁce;
: shoul:d__—qive a ruling w?thin & week

.\5. E r.:,: b ;

‘_l'..a.: i

:.f“ giﬁn;g{ ,tan,-‘thaﬁ em lmrﬁas “uhder
sfon -_" & ‘EF '-*'ﬁfm;a; L-g‘sqst '};na d,ay inra-
APCE iy <y e :

ns!ﬁ:ﬂted' .111 “‘the suspe.nsian

mzécgmﬂﬁ “paidal

 employee. d xece Snce. &
ner Cany 1etterts) fated laie “?hu delivaragi 9 .
“the mneﬁdad empibyue by ,ﬁha‘ I'nquiry "‘Officer, ™
ﬂ-;ig eaﬁ"ﬁe’ Qeliveved  to: h{,ﬁ ih ‘the nfﬁce on. the
s Ch " Ee o!fb;e. AR

(% Scanned with OKEN Scanner
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(93 1t should be compulsory for (he emplayoes under suspension 10 attend office at jeast one
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